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Dear Supervisors:

THE INFORMATION AND REFERRAL FEDERATION OF LOS ANGELES COUNTY,
INCORPORATED DBA 211 LA COUNTY CONTRACT AGREEMENT
(ALL DISTRICTS AFFECTED) (3 VOTES)

IT 1S RECOMMENDED THAT YOUR BOARD:

1. Delegate authority to the Chief Administrative Officer (CAO), or his designee to
negotiate and execute a three year contract agreement substantially similar to the
Agreement filed in conjunction with this Board letter, upon approval by County
Counsel, between the County of Los Angeles (County) and the Information and
Referral Federation of Los Angeles County, Inc., dba 211 LA County. Under this
Agreement, 211 LA County will provide specialized information and referral services
through the 2-1-1 dialing code, at an annualized rate of $5,375,206, for a contract
total of $16,125,618, effective January 1, 2007 or date of Board of Supervisors
approval, whichever is later, expiring on December 31, 2009. -

2. Delegate authority to the CAO, or his designee to prepare and execute monthly
~ extensions of the Agreement up to a period of six months and amendments to this
Agreement that do not exceed more than a ten (10) percent increase or decrease in
the annual contract amount when such amendment is necessitated by additional
services that are required in order for the contractor to comply with changes in
Federal, State, or County Requirements or for the acquisition or upgrade of
technology to improve the effectiveness of the County’s 2-1-1 system. The approval

of County Counsel will be obtained prior to executing such amendments, and the

- CAO will notify the Board within ten (10) business days of execution of any contract
amendment. » : '

“To Enrich Lives Through Effective And Caring Service”
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3. Delegate authority to the CAO, or his designee to prepare and execute
amendments to this Agreement for Cost of Living Adjustments, in compliance with
the County’s Policy 5.070, upon approval of the 2-1-1. Oversight Group. Approval of
County Counsel will also be obtained prior to executing such amendments, and the
CAO will notify the Board within ten (10) business days of execution of any contract

‘amendment.

PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION

The Information and Referral Federation of Los Angeles County, Inc., formerly doing
business as INFO LINE and currently doing business as 211 LA County, has an existing
Agreement with the County to provide health and human services general and specialized
information and referral (I&R) services through the 2-1-1 dialing code for the Department of
Public Social Services (DPSS); Department of Mental Health (DMH); Department of
Community and Senior Services (DCSS), which includes the Elder and Dependent Abuse
Hotline; Department of Children and Family Services (DCFS), which includes the Child
Abuse Hotline; and Department of Health Services (DHS). In addition, 211 LA County
provides I&R services for the unincorporated areas of Los Angeles County, including code
enforcement information. The current contract with The Information and Referral
Federation of Los Angeles County will expire on December 31, 20086.

The recommended Agreement will replace the existing Agreement and continue I&R
services currently being provided. This Agreement will add the Department of Public
Health (DPH) and Office of Emergency Management (OEM) of the Chief Administrative
Office (CAO). This Agreement provides County residents I&R services twenty-four (24)
hours a day, seven (7) days a week. Crisis, Abuse, and Neglect callers for DMH, DCFS,
and DCSS will receive “warm hand-offs” from 211 to the ACCESS/Child Abuse/Elder
Abuse contact. Under this recommended Agreement, unincorporated area services callers
will receive “warm hand-offs” from 211 to the appropriate department representative during -
business hours (7 a.m. to 7 p.m.). Non-business hour calls will be handled according to
protocol (i.e., emergency calls will be routed to a line staff person, and other callers can
leave messages).

The Agreement provides for an annual call capacity of 375,000 for I&R health and human
services and 30,000 for I&R unincorporated area services and code enforcement through
the 2-1-1 dialing code or existing toll-free telephone number (31,250 and 2,500 monthly call
capacity, respectively). Call volumes for the last six months have averaged 29,788 for I&R
health and human services and 1,070 for unincorporated area services, with call volume in
October 2006 meeting capacity for I&R health and human services. Overall call volume,
while below capacity is above the minimum required volume. 211 LA County has begun
marketing efforts to increase call volume. The Performance Requirements Summary
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(Agreement Statement of Work Technical Exhibit 12.1) provides information on the
standards for performance, maximum deviation from standard before service will be
determined unsatisfactory, and the unsatisfactory performance indicator which may be
assessed if the service is not satisfactorily provided.

The CAO will be responsible for overall management of the Agreement. DPSS will be
responsible for monitoring the Agreement. The 2-1-1 Oversight Group, comprised of
involved County departments, will provide support in evaluating contract performance,
marketing, and outreach planning, and working with 211 LA County to resolve issues
related to call capacity and call handling.

Authorization of the CAO to execute extensions of the Agreement up to a period of
six months and contract amendments on behalf of the County will allow the CAO to more
effectively process required amendments to the Agreement to the extent such
amendment(s) do not exceed more than ten (10) percent of the annual contract amount.
Your Board will be notified of any required amendments to this Agreement.

Implementation of Strateqic Plan Goals

The recommended action is consistent with the principles of the Los Angeles County
Strategic Plan Goal No. 1: Service Excellence, to provide the public with easy access to
quality information and services that are both beneficial and responsive.

FISCAL IMPACT/FINANCING

2-1-1 service in the County is primarily funded by DPSS. Funding accepted on
September 5, 2006 from the United Way, Incorporated is used to offset a portion of DPSS’
share of the program costs. The County’s allocation of funding for 2-1-1 and specialized
services is as follows:

Department of Public Social Services ' $4,300,000
Department of Community and Senior Services for " 582 870
Elder and Dependent Adult Abuse 7
Department of Children and Family Services 200,000
[S)gfv?gten;entw of Public Health / Departntent (_)f HealtttM 200,000 §
Department of Mental Health | 200000
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[ Unincorporated Community Help Line (CAO) | 162,33
Countywide gmergency Hotline (CAO) 30,000
O N Annual Total f $5,375,206

Agreement Total (Annual x 3) ! $16,125,618 g!

As the recommended Agreement is for a three year period, language has been included for
Cost of Living Adjustments (COLA) that complies with the County’s Policy 5.070.
Authorization of the CAO to execute contract amendments on behalf of the County for
approved COLAs will allow the CAO to more effectively process required amendments to
the Agreement in order to maintain call capacity. Your Board will be notified of any
required amendments to this Agreement

FACTS AND PROVISIONS/LEGAL REQUIREMENTS

Pursuant to Section 26227 of the Government Code, the Board of Supervisors may
appropriate and fund programs deemed by the Board of Supervisors to be necessary to
meet the social needs of the population of the County, including but not limited to, the
areas of health, law enforcement, public safety, rehabilitation, welfare, education, and legal
services, and the needs of physically, mentally and financially handicapped persons and
aged persons.

In 1980, your Board first adopted an Agreement with The Information and Referral
‘Federation of Los Angeles County to ensure that I&R services were available to all County
residents. These services are mandated by the California Department of Social Services’
(CDSS) Manual of Policy and Procedures Section 30-002 and the Welfare and Institutions
Code Section 15766.

On October 16, 2003, the California Public Utilities. Commission designated The
Information and Referral Federation of Los Angeles County, dba 211 LA County, as the
sole provider for 2-1-1 services within the County of Los Angeles. Accordingly, 211 LA
County is the sole source contractor for the current Agreement which will expire on
December 31, 2006. The recommended Agreement will be effective January 1, 2007, or
date of Board approval, whichever is later, through December 31, 2009.

The service needs for DHS and DPH, as a result of the organlzatlonal separation, will be
further defined through meetings with 211 LA County.
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This Agreement will not result in unauthorized disclosure of confidential information and will
be in full compliance with Federal, State, and County requirements and regulations. The
Agreement has been approved as to form by County Counsel.

IMPACT ON CURRENT SERVICES (OR PROJECTS)

As 211 LA County is the current service provider, there will be no impact to services. All
crisis services, such as Elder Abuse, Child Abuse, Mental Health crisis needs will continue
to be provided twenty-four hours a day, seven days a week.

Respéctfully submitted,

%ﬂ”/DAVIg E. JANSSEN

Chief Administrative Officer

DEJ:MKZ
DS:KH:pg

Attachment

c: County Counsel
Chief Information Officer
Director of Children and Family Services
Director of Community and Senior Services
Director and Chief Medical Officer of Health Services
. Director of Mental Health
Director of Public Health
Director of Public Social Services
Executive Director of 211 LA County

2006_11 211 Cbunty Contract Agreement Board Letter 12-05-06



CONTRACT

BY AND BETWEEN
COUNTY OF LOS ANGELES
AND

THE INFORMATION AND REFERRAL FEDERATION OF LOS
ANGELES COUNTY, INC. dba

- 211 LA COUNTY
FOR

2-1-1 AND SPECIALIZED INFORMATION AND REFERRAL
SERVICES

Prepared by
Chief Administrative Office

CAO CONTRACT AGREEMENT NUMBER:
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R112106

Page iii




CONTRACT BETWEEN
COUNTY OF LOS ANGELES
AND
211 LA COUNTY
FOR
2-1-1 AND SPECIALIZED INFORMATION AND REFERRAL SERVICES

This Contract is made and entered into this day of , 2007 by and
between County of Los Angeles, hereinafter referred to as COUNTY and The Information
and Referral Federation of Los Angeles County, Inc. dba 211 LA County, a California
Non-Profit Benefit Corporation, hereinafter referred to as CONTRACTOR. The
Information and Referral Federation of Los Angeles County is located at 526 West
Las Tunas Drive, San Gabriel, CA 91776.

RECITALS

- WHEREAS, CONTRACTOR is qualified by reason of experience, preparation,

equipment, organization, staffing, and facilities to provide the services contemplated by
this Agreement on behalf of COUNTY; and

| WHEREAS, COUNTY lacks the expertise and resources necessary to provide
information and referral services; and

WHEREAS, the California’s Public Utilities Commission (CPUC) has designated
CONTRACTOR as the designated provider of 2-1-1 services in the County of
Los Angeles. :

NOW THEREFORE, in consideration of the mutual covenants contained herein,
and for good and valuable consideration, the parties agree to the following:

1.0 APPLICABLE DOCUMENTS

Exhibits A, B, C, D, E, F, G, H, 1, J, K, and L are attached to and form a part of
this Contract. In the event of any conflict or inconsistency in the definition or
interpretation of any word, responsibility, schedule, or the contents or description
of any task, deliverable, goods, service, or other work, or otherwise between the
base Contract and the Exhibits, or between Exhibits, such conflict or
inconsistency shall be resolved by giving precedence first to the Contract and
then to the Exhibits according to the following priority.

1  EXHIBIT A Statement of Work

2 EXHIBITB Pricing Schedule

3  EXHIBITC Contractor's Proposed Schedule
4 EXHIBITD Contractor's EEO Certification

R112106
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2.0

EXHIBITE County’s Administration
EXHIBIT F  Contractor's Administration
EXHIBIT G Forms Required at the Time of Contract Execution
EXHIBITH  Jury Service Ordinance
EXHIBITI  Safely Surrendered Baby Law

0 EXHIBITJ Charitable Contribution Certification

1 EXHIBIT K Contractor's Obligation as a “Business Associate” under the
Health Insurance Portability & Accountability Act of 1996 (HIPPA)

112 EXHIBITL Sample Invoice Format

RS NG W, "L WL WL . N
AR OO~NO O,

This Contract and the Exhibits hereto constitute the complete and exclusive
statement of understanding between the parties and supersede all previous
contracts, written and oral, and all communications between the parties relating to
the subject matter of this Contract. No change to this Contract shall be valid
unless prepared pursuant to Sub-section 8.5, Change Notices and Amendments,
and signed by both parties.

DEFINITIONS

The headings herein contained are for convenience and reference only and are
not intended to define the scope of any provision thereof. The following words as
used herein shall be construed to have the following meaning, unless otherwise
apparent from the context in which they are used.

21 Board of Supervisors or Board: The Board of Supervisors is the
governing body of the County of Los Angeles. The Board enacts
ordinances and establishes specific regulations for the administration of
COUNTY departments and special districts. The Board also sets salaries
and adopts the final COUNTY budget on or before August 1 each year.

2.2 Budget: The document that details the CONTRACTOR’'S costs for
providing services and is included in the Contract. Included in the Budget
are the following:

« Direct Costs: Payroll, Employee Benefits (Medical, Dental, Life
Insurance, etc.), Payroll Taxes, Insurance (Real, Personal, etc., as
required by the Contract), Other Direct Costs (Computer Hardware and
Software, Telephone System, Equipment Maintenance, Space/Facility,
Office Equipment, Supplies, Telephone/Utilities, Advertising costs,
Building Maintenance, Custodial, and other - specified).

« Indirect Costs: General Accounting/Bookkeeping, Management
Overhead and other (specified).

o Total Cost to Contract Services: The total cost to Direct and Indirect
Costs.

R112106
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2.3

2.4

2.5

2.6

2.7

2.8

2.9

2.10

2.1

2.12

2.13

2.14

R112106

Chief Administrative Office (CAO): The COUNTY department
responsible for developing recommendations on fiscal policy matters for
the Board, providing leadership of the COUNTY organization in carrying
out the Board’s policy decisions, and ensuring financial stability.

Chief Administrative Officer: The CAO department head or his/her
designee.

Contract: Agreement executed between COUNTY and CONTRACTOR.
It sets forth the terms and conditions for the issuance and performance of
the Statement of Work, Exhibit A.

CONTRACTOR: The sole proprietor, partnership, or corporation that has
entered into a contract with COUNTY to perform or execute the work
covered by the Statement of Work.

Contract Monitoring Plan: The Plan developed by COUNTY, specifically
for this Contract, to monitor compliance with Contract. The elements of
the Plan are listed in the Performance Requirements Summary.

Contract Start Date: Date CONTRACTOR begins work in accordance
with the terms of the Contract.

Contract Manager: The individual designated by the CONTRACTOR to
administer the Contract operations after the Contract award.

County Contract Administrator (CCA): Person with responsibility to
oversee the day-to-day activities of this Contract. Responsibility for
inspections of any and all tasks, deliverables, goods, services, and other.
work provided by CONTRACTOR...

County Project Director: Person designated by COUNTY with authority
for COUNTY on contractual or administrative matters relating to this
Contract that cannot be resolved by the County Project Manager.

County Project Manager: Person designated by County Project Director
to manage the operations under this Contract.

Department of Community and Senior Services (DCSS): The
COUNTY department responsible for providing comprehensive human
services to the residents of Los Angeles County including, but not limited to,
the Adult Protective Service program.

Department of Health Services (DHS): The COUNTY department

responsible for assessing health needs, developing policies to address
those needs, and promoting health and preventive services. To the extent
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2.15

2.16

217

218

2.19

2.20

that resources are available, providing the appropriate access to health
care in the communities to the medically indigent and others who choose
the County as their care provider.

Department of Children and Family Services (DCFS): The COUNTY
department responsible for providing a comprehensive child protection
system of prevention, preservation, and permanency.

Department of Mental Health (DMH): The COUNTY department
responsible for providing clinically competent, culturally sensitive, and
linguistically appropriate mental health services to its clients.

Department of Public Health (DPH): The COUNTY department
responsible for implementation of programs designed to protect the
public’'s health such as preparedness and response to bioterrorism,
immunizations, lead-based paint inspections, restaurant and housing
inspections, and anti-smoking campaigns.

Department of Public Social Services (DPSS): The COUNTY
Department responsible for providing social services and financial
assistance to eligible persons and families in Los Angeles County.

Day(s): Calendar day(s) unless otherwise specified.

Fiscal Year: The twelve (12) month period beginning July 1st and ending
the following June 30th.

2.21 Performance Requirement Summary (PRS): The document furnished
by COUNTY (Technical Exhibit 12.1), which identifies and summarizes the
key performance indicators of this Contract. COUNTY will be using the
PRS in evaluating CONTRACTOR to assure that the Contract
performance standards are met.

2.22 Quality Control Program: All necessary measures taken by
CONTRACTOR to assure that the quality of services will meet Contract
completeness, consistency, and conformity.

3.0 WoRkK

3.1 Pursuant to the provisions of this Contract, CONTRACTOR shall fully
perform, complete, and deliver on time, all tasks, deliverables, services, and
other work as set forth in the Exhibit A, Statement of Work.

3.2 If CONTRACTOR provides any tasks, deliverables, goods, services, or
other work, other than as specified in this Contract, the same shall be

R112106
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deemed to be a gratuitous effort on the part of CONTRACTOR, and
CONTRACTOR shall have no claim whatsoever against COUNTY.

4.0 TeERM OF CONTRACT

41

4.2

4.3

The term of this Contract shail be three years effective January 1, 2007,
or upon approval by COUNTY’S Board of Supervisors, whichever is later,
and continuing through December 31, 2009, unless sooner terminated or
extended, in whole or in part, as provided in this Contract.

Contingent upon available funding, the term of this Contract may also be
extended beyond the stated expiration date on a month-to-month basis, for
a period of time not to exceed six (6) months, upon the written request of
the Chief Administrative Officer and the written concurrence of
CONTRACTOR. All terms of the Contract in effect at the time of extending
the term shall remain in effect for the duration of the extension.

- Compensation for work performed durinrg the extension period will be

prorated on a monthly basis where applicable, and on a dally basis for
periods of time less than a month.

CONTRACTOR shall notify the COUNTY when this Contract is within
six (6) months from the expiration of the term as provided for hereinabove.
Upon occurrence of this event, CONTRACTOR shall send written
notification to CCA at the address herein provided in Exhibit E - County’s
Administration.

5.0 CONTRACT Sum

5.1

5.2

R112106

The maximum contract payment for the term will be $16,125,618.
CONTRACTOR will be paid at a fixed monthly rate of $445,433 (1/12th of
the maximum annual contract amount excluding the three year funding of
$90,000, designated for Countywide Emergency Hotline activities). For
Countywide Emergency Hotline activities, the $90,000 total contract
amount, not to exceed $30,000 per year, will be paid on an actual cost,
monthly basis. In the event of an actual disaster or unforeseen situation
requiring an unusual level of financial trends, the COUNTY will then
indicate to the CONTRACTOR whether or not the increased level of
support can be continued based on COUNTY funded support.

CONTRACTOR shall not be entitled to payment or reimbursement for any
tasks or services performed, nor for any incidental or administrative
expenses whatsoever incurred in or incidental to performance hereunder,
except as specified herein.  Assumption or takeover of any of
CONTRACTOR’s duties, responsibilities, or obligations, or performance of
same by any entity other than CONTRACTOR, whether through
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5.3

5.4

5.5

R112106

assignment, subcontract, delegation, merger, buyout, or any other
mechanism, with or without consideration for any reason whatsoever, shall
occur only with COUNTY's express prior written approval.

CONTRACTOR shall maintain a system of record keeping that will allow
CONTRACTOR to determine when it has incurred 75 percent (75%) of the
total contract authorization under this Contract. Upon occurrence of this
event, CONTRACTOR shall send written notification to CCA at the
address herein provided in Exhibit E — County’s Administration.

No Payment for Services Provided Following Expiration/Termination
of Contract :

CONTRACTOR shall have no claim against COUNTY for payment of any
money or reimbursement, of any kind whatsoever, for any service
provided by CONTRACTOR after the expiration or other termination of this
Contract. Should CONTRACTOR receive any such payment it shall
immediately notify COUNTY and shall immediately repay all such funds to

" COUNTY. Payment by COUNTY for services rendered after

expiration/termination of this Contract shall not constitute a waiver of
COUNTY’s right to recover such payment from CONTRACTOR. This
provision shall survive the expiration or other termination of this Contract. -

Invoices and Payments

5.5.1 CONTRACTOR shall invoice COUNTY only for providing the tasks,
deliverables, goods, services, and other work specified in
Exhibit A - Statement of Work and elsewhere hereunder.
CONTRACTOR shall prepare invoices, which shall include the
charges owed to CONTRACTOR by COUNTY under the terms of
this Contract. CONTRACTOR’s payments shall be as provided in
‘Exhibit B - Pricing Schedule, and CONTRACTOR shall be paid
only for the tasks, deliverables, goods, services, and other work
approved in writing by COUNTY. If COUNTY does not approve
work in writing no payment shall be due to CONTRACTOR for that
work.

5.5.2 CONTRACTOR’s invoices shall be priced in accordance with
Exhibit B - Pricing Schedule.

5.5.2 CONTRACTOR's invoices shall contain the information set forth in
Exhibit A - Statement of Work - describing the tasks, deliverables,
goods, services, work hours, and facility and/or other work for
which payment is claimed.
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5.5.4

5.5.5

5.5.6

5.5.7

CONTRACTOR shall prepare and submit its invoice (Exhibit J, -
Invoice Format Sample), along with its Monthly Management
Report, to the CCA within fifteen (15) calendar days after the end
of the month in which services were provided or payment may be
delayed.

All invoices under this Contract shall be submitted to the following
address:

Chief Administrative Office

Office of Unincorporated Area Services and Special Projects
500 West Temple Street, Room 723

Los Angeles, CA 90012

All invoices submitted by CONTRACTOR for payment must have
the written approval of the CCA prior to any payment thereof. In
no event shall COUNTY be liable or responsible for any payment
prior to such written- approval. The COUNTY shall review the
invoice/attachments and make payment adjustments as allowed
by this Contract and authorize payment of an accurate invoice as
soon as possible after receipt of the CONTRACTOR'S billing.
The COUNTY will make a reasonable effort to effect payment to
the CONTRACTOR within thirty (30) days from receipt of an
invoice that is accurate as to form and content.

The COUNTY may delay the last payment due hereunder until -
six (6) months after the termination of the Contract. The
CONTRACTOR shall be liable for payment on thirty (30) days
written notice of any offset authorized by this Contract not

. deducted from any payment made by the COUNTY to the

CONTRACTOR.

6.0 ADMINISTRATION OF CONTRACT — COUNTY

COUNTY ADMINISTRATION

A listing of all COUNTY administration referenced in the following Sub-sections are
designated in Exhibit E - County’s Administration. =~ COUNTY shall notify
CONTRACTOR in writing of any change in the names or addresses shown.

- 6.1

R112106

COUNTY PROJECT DIRECTOR

The responsibilities of County Project Director include:

» Resolving any contractual or administrative matters relating to this
Contract that cannot be resolved by the County Project Manager.
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6.2

6.3

R112106

The County Project Director is authorized to make changes in the terms
and conditions of this Contract pursuant to Sub-section 8.5 Change
Notices and Amendments. '

COUNTY PROJECT MANAGER

The responsibilities of County Project Manager include:

* Managing the operations under this Contract.

» Supervising the activities of the CCA.

» Reporting to the County Project Director and making recommendations
on all matters to this Contract.

The County Project Manager is not authorized to make any changes in any
of the terms and conditions of this Contract and is not authorized to further -

- obligate COUNTY in any respect whatsoever.

COUNTY CONTRACT ADMINISTRATOR
The responsibilities of CCA include:
* Ensuring that the objectives of this Contract are met.

» Negotiating changes in the terms and conditions of this Contract in
accordance with Sub-section 8.5, Change Notices and Amendments.

- » Providing direction to CONTRACTOR.in.the areas relating to COUNTY

policy, information requirements, and procedural requirements.
* Meeting with Contract Manager on a regular basis.

» [Inspecting any and all tasks, deliverables, goods, services, or other
work provided by or on behalf of CONTRACTOR.

. Overseeing the day-to-day administration of this Contract.
» Compiling reports to the County Project Director.
The County Contract Administrator is not authorized to make any changes

in any of the terms and conditions of this Contract and is not authorized to
further obligate COUNTY in any respect whatsoever.
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7.0 ADMINISTRATION OF CONTRACT — CONTRACTOR

71

7.2

7.3

7.4

R112106

CONTRACT MANAGER

711

7.1.2

Contract Manager is designated in Exhibit F - Contractor’s
Administration. CONTRACTOR shall notify COUNTY in writing
within five (5) business days of any change in the name or
address of Contract Manager.

Contract Manager shall be responsible for CONTRACTOR’s
day-to-day activities as related to this Contract and shall
coordinate with CCA on a regular basis.

APPROVAL OF CONTRACTOR’S STAFF

COUNTY has the absolute right to approve or disapprove all of
CONTRACTOR's staff performing work hereunder and any proposed
changes in CONTRACTOR's staff, including, but not limited to, Contract
Manager.

CONTRACTOR’S STAFF IDENTIFICATION

Contractor shall provide, at Contractor's expense, all staff providing
services under this Contract with a photo identification badge.

BACKGROUND AND SECURITY INVESTIGATIONS

7.4.1

7.4.2

743

All CONTRACTOR staff performing work under this Contract shall
undergo and pass, to the satisfaction of COUNTY, a background
investigation as a condition of beginning and continuing to work
under this Contract. COUNTY shall use its discretion in
determining the method of background clearance to be used,
which may include but not be limited to fingerprinting. The fees
associated with obtaining the background information shall be at
the expense of CONTRACTOR, regardiess if CONTRACTOR’s
staff passes or fails the background clearance investigation.

COUNTY may request that CONTRACTOR’s staff be immediately
removed from working on COUNTY Contract at any time during
the term of the Contract. COUNTY, at its sole discretion, will
determine whether to provide to CONTRACTOR or to
CONTRACTOR’s staff any information obtained through
COUNTY conducted background clearance.

COUNTY may immediately deny or terminate facility access to
CONTRACTOR’s staff that does not pass such investigation(s) to
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7.5

the satisfaction of COUNTY whose background or conduct is
incompatible with COUNTY facility access, at the sole discretion
of COUNTY.

7.4.4  Disqualification, if any, of CONTRACTOR staff, pursuant to this
Sub-section 7.4, shall not relieve CONTRACTOR of its obligation
to complete all work in accordance with the terms and conditions
of this Contract.

CONFIDENTIALITY

CONTRACTOR shall inform all of its officers, employees, agents, and
subcontractors providing services hereunder of the confidentiality provisions
of the contract. CONTRACTOR shall cause each employee performing
services covered by the Contract to sign and adhere to the “Contractor
Employee Acknowledgment and Confidentiality Agreement”, Exhibit G,
hereunder. Contractor shall submit to COUNTY, a signed “Contractor
Employee Acknowledgement and Confidentiality Agreement” for each
employee performing services under the Contract before execution of the
Contract.

By State law, including without limitation (W & | Code, Section 10850 et
seq. and 17006), all of the case records and information pertaining to
individuals receiving aid are confidential and no_information related to any
individual case or cases is to be in any way relayed to anyone except those
employees of the COUNTY so designated without written authorization from
COUNTY.

8.0 FURTHER TERMS AND CONDITIONS

8.1

R112106

ASSIGNMENT AND DELEGATION

8.1.1 CONTRACTOR shall not assign its rights or delegate its duties
under this Contract, or both, either in whole or in part, without the
prior written consent of the Chief Administrative Officer. Any
unapproved assignment or delegation shall be null and void. Any
payments by the COUNTY to any approved delegate or assignee
on any claim under this Contract shall be deductible, at the
COUNTY's sole discretion, against the claims, which
CONTRACTOR may have against COUNTY.

8.1.2 Shareholders, partners, members, or other equity holders of
CONTRACTOR may transfer, sell, exchange, assign, or divest
themselves of any interest they may have therein. However, in the
event any such sale, transfer, exchange, assignment, or divestment
is effected in such a way as to give majority control of
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8.2

8.3

8.4
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CONTRACTOR to any person(s), corporation, partnership, or legal
entity other than the majority controlling interest therein at the time
of execution of the Contract, such disposition is an assignment
requiring the prior written consent of COUNTY in accordance with
applicable provisions of this Contract.

8.1.3 Any assumption, assignment, delegation, or takeover of any of
CONTRACTOR’'s  duties, responsibilities, obligations, or
performance of same by any entity other than CONTRACTOR,
whether through assignment, subcontract, delegation, merger,
buyout, or any other mechanism, with or without consideration for
any reason whatsoever without COUNTY’s express prior written
approval, may result in the termination of this Contract. In the
event of such termination, COUNTY shall be entitled to pursue the
same remedies against CONTRACTOR as it could pursue in the
event of default by CONTRACTOR”.

AUTHORIZATION WARRANTY

CONTRACTOR represents and warrants that the person executing this
Contract for CONTRACTOR is an authorized agent who has actual
authority to bind CONTRACTOR to each and every term, condition, and
obligation of this Contract and that all requirements of CONTRACTOR have
been fulfilled to provide such actual authority.

BUDGET REDUCTIONS

In the event that COUNTY’s Board of Supervisors adopts, in any fiscal
year, a COUNTY Budget which provides for reductions in the salaries and
benefits paid to the majority of COUNTY employees and imposes similar
reductions. with respect to COUNTY Contracts, COUNTY reserves the
right to reduce its payment obligation correspondingly for that fiscal year
and any subsequent fiscal year services provided by CONTRACTOR
under the Contract. COUNTY'’s notice to CONTRACTOR regarding said
reduction in payment obligation shall be provided within thirty (30)
calendar days of the Board’s approval of such actions. CONTRACTOR
shall continue to provide all of the services set forth in the Contract.

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND
VOLUNTARY EXCLUSION-LOWER TIER COVERED TRANSACTIONS
(45 C. F. R. PART 76)

CONTRACTOR hereby acknowledges that COUNTY is prohibited from
contracting with and making subawards to parties that are suspended,
debarred, ineligible, or excluded or whose principals are suspended,
debarred, ineligible, or excluded from securing federally funded contracts.
By executing this Contract, CONTRACTOR certifies that neither it nor any
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of its owners, officers, partners, directors or other principals is currently
suspended, debarred, ineligible, or any excluded from securing federally
funded contracts. Further, by executing this Contract, CONTRACTOR
certifies that, to its knowledge none of its subcontractors, at any tier, or any
owner, officer partner, director or other principal of any subcontractors is
currently suspended, debarred, ineligible, or excluded from securing
federally funded contracts. CONTRACTOR shall immediately notify
COUNTY in writing, during the term of this Contract, should it or any of its
subcontractors or any principals of either be suspended, debarred,
ineligible, or excluded from securing federally funded contracts. Failure of
CONTRACTOR to comply with this provision shall constitute a material
breach of this Contract upon which COUNTY may immediately terminate or
suspend this Contract.

CHANGE NOTICES AND AMENDMENTS

8.5.1  COUNTY reserves the right to initiate Change Notices that do not
affect the scope, term, Contract Sum or payments. All such

changes shall be accomplished with an executed Change Notice
signed by CONTRACTOR and by CCA.

8.5.2  For any change, which affects the scope of work, term, Contract:
Sum, payments, or any term or- condition included under this
Contract, an amendment shall be prepared and executed by the
Board of Supervisors.

8.5.3 The Chief Administrative Officer may prepare and sign
amendments to the Contract without further action by COUNTY
Board of Supervisors under the following conditions:

8. 5.‘3.1 Amendments shall be. in corhpliance with applicable
County, State, and federal regulations.

8.5.3.2 The amendment is for a decrease in the Contract costs,
or the amendment is for an increase of no more than
10 percent (10%) of the total original Contract amount,
and is necessitated by additional and necessary
services that are required for CONTRACTOR to comply
with changes in Federal, State, or COUNTY
requirements. ’

8.5.3.3 The COUNTY'S Board of Supervisors has appropriated
sufficient funds in the appropriate budget unit(s).
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8.7
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8.5.3.4 The Chief Administrative Officer shall obtain the
approval of County Counsel, or his designee, for an
amendment to the Contract.

8.5.3.5 The Chief Administrative Officer will file a copy of all
amendments with the Executive Office of the County
Board of Supervisors within fifteen (15) days after
execution of each amendment.

COMPLAINTS

CONTRACTOR shall develop, maintain, and operate' procedures for
receiving, investigating and responding to complaints.

Within  fifteen (15) business days after Contract ~effective date,
CONTRACTOR shall provide COUNTY with CONTRACTOR'’s policy for
receiving, investigating, and responding to user complaints.

8.6.1 COUNTY will review CONTRACTOR’s policy and provide
CONTRACTOR with approval of said plan or with requested
changes. :

8.6.2 If COUNTY requests changes in CONTRACTOR’s poalicy,
CONTRACTOR shall make such changes and resubmit the plan
within five (5) business days.

8.6.3 If, at any time, CONTRACTOR wishes to change CONTRACTOR's
policy, CONTRACTOR shall submit proposed changes to
COUNTY for approval before implementation.

CONTRACTOR shall preliminarily investigaté all complaints and notify CCA
of the status of the investigation within five (5) business days of receiving
the complaint.

When complaints cannot be resolved informally, a system of follow-through

shall be instituted which adheres to formal plans for specific actions and
strict time deadlines. '

Copies of all written responses shall be sent to CCA within three (3)
business days of mailing to the complainant.

CoMPLIANCE WITH APPLICABLE LAW
8.7.1 The CONTRACTOR shall comply with all applicable Federal,

State, and local laws, rules, regulations, ordinances, and
directives, and all provisions required thereby to be included in
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8.7.2

8.7.3

this Contract are incorporated herein by this reference. These
shall include, but are not limited to:

8.7.1.1 California Welfare and Institutions Code

8.7.1.2 California Department of Social Services (CDSS)
Manual of Policies and Procedures

8.7.1.3  Social Security Act

8.7.1.4 State Energy and Efficiency Plan [Title 24, California
Administrative Code]

8.7.1.5 Clean Air Act (Section 306, 42 USC 1857 (h))
8.7.1.6  Clean Water Act (Section 508, 33 USC 1368)

8.7.1.7 Executive Order 11738 and Environmental Protection
Agency Regulations (40 CFR Part 15)

8.7.1.8 Equal Employment Opportunity (EEQ) [Executive Order
11246 Amended by Executive Order 11375 and
supplemented in Department of Labor Regulations, 41
CFR, Part 60]

“The CONTRACTOR shall indemnify and hold harmless the

COUNTY from and against any and all liability, damages, costs,
and expenses, including, but not limited to, defense costs, and
expenses, including, but not limited to, defense costs and
attorneys’ fees, arising from or related to any violation on the part
of the CONTRACTOR or its employees, agents, or subcontractors
of any such laws, rules, regulations, ordinances, or directives.

CONTRACTOR shall maintain all licenses required to perform
services required under this Contract.

COMPLIANCE WITH CIVIL RIGHTS LAWS

CONTRACTOR hereby assures that it will comply with Subchapter VI of
the Civil Rights Act of 1964, as amended, [42 USC Sections 2000 (e) (1)
through 2000 (e) (17)], and the California Fair Employment and Housing
Act [Cal. Gov. Code § 12900 et seq.] to the end that no person shall, on
the grounds of race, religious creed, color, sex, ancestry, age, physical
disability, mental disability, medical condition, marital status, sexual
orientation, or national origin, be excluded from participation in, be denied
the benefits of, or be otherwise subjected to discrimination under this
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Contract or under any project, program, or activity supported by this
Contract. CONTRACTOR shall certify to and comply with Exhibit D -
Contractor’'s EEO Cettification.

CoMPLIANCE WITH COUNTY’S JURY SERVICE PROGRAM

8.9.1

8.9.2

JURY SERVICE PROGRAM

This Contract is subject to the provisions of COUNTY’s ordinance
entitted Contractor Employee Jury Service (“Jury Service
Program”) as codified in Sections 2.203.010 through 2.203.090 of
the Los Angeles County Code, a copy of which is attached as
Exhibit H and incorporated by reference into and made a part of
this Contract.

WRITTEN EMPLOYEE JURY SERVICE PoLICY

1.

Unless CONTRACTOR has demonstrated to COUNTY'’s
satisfaction either that CONTRACTOR is not a
‘CONTRACTOR” as defined under the Jury Service
Program (Section 2.203.020 of COUNTY Code) or that
CONTRACTOR qualifies for an exception to the Jury Service
Program  (Section 2.203.070 of COUNTY Code),
CONTRACTOR shall have and adhere to a written policy
that provides that its Employees shall receive from
CONTRACTOR, on an annual basis, no less than five days
of regular pay for actual jury service. The policy may provide
that Employees deposit any fees received for such jury
service with CONTRACTOR or that CONTRACTOR deducts
the fees received for jury service from. the Employee’s
regular pay.

For purposes of this Sub-section, “CONTRACTOR” means a
person, partnership, corporation or other entity which has a
contract with COUNTY or a subcontract with a COUNTY
CONTRACTOR and has received or wil receive an
aggregate sum of $50,000 or more in any 12-month period
under one or more COUNTY contracts or subcontracts.
“Employee” means any California resident who is a full time
employee of CONTRACTOR. “Full-time” means 40 hours or -
more worked per week, or a lesser number of hours if:
1) the lesser number is a recognized industry standard as
determined by COUNTY, or 2) CONTRACTOR has a long-
standing practice that defines the lesser number of hours as
full-time. Full-time employees providing short-term,
temporary services of 90 days or less within a 12-month
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period are not considered full-time for purposes of the Jury
Service Program. [f CONTRACTOR uses any subcontractor
to perform services for COUNTY under the Contract, the
subcontractor shall also be subject to the provisions of this
Sub-section. The provisions of this Sub-section shall be
inserted into any such subcontract agreement and a copy of
the Jury Service Program shall be attached to the
agreement.

3. If CONTRACTOR is not required to comply with the Jury
Service Program when the Contract commences,
CONTRACTOR shall have a continuing obligation to review
the applicability of its “exception status” from the Jury
Service Program, and CONTRACTOR shall immediately
notify COUNTY if CONTRACTOR at any time either comes
within the Jury Service Program’s definition of
“‘CONTRACTOR” or if CONTRACTOR no longer qualifies for
an exception to the Jury Service Program. In either event,
CONTRACTOR shall immediately implement a written policy
consistent with the Jury Service Program. COUNTY may
also require, at any time during the Contract and at its sole
discretion, that CONTRACTOR demonstrate to COUNTY’s
satisfaction that CONTRACTOR either continues to remain
outside of the Jury Service Program’'s definition of
“‘CONTRACTOR” and/or that CONTRACTOR continues to
qualify for an exception to the Program.

4. CONTRACTOR’s violation of this Sub-section of the
Contract may constitute a material breach of the Contract.
In the event of such material breach, COUNTY. may, in its
sole discretion, terminate the Contract and/or bar
-CONTRACTOR from the award of future COUNTY contracts
for a period of time consistent with the seriousness of the
breach.

8.10 CoNFLICT OF INTEREST

R112106

8.101

No COUNTY employee whose position with COUNTY enables
such employee to influence the award of this Contract or any
competing Contract, and no spouse or economic dependent of
such employee, shall be employed in any capacity by
CONTRACTOR or have any other direct or indirect financial
interest in this Contract. No officer or employee of CONTRACTOR
who may financially benefit from the performance of work
hereunder shall in any way participate in COUNTY’s approval, or
ongoing evaluation, of such work, or in any way attempt to
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8.12

8.13

R112106

unlawfully influence COUNTY’s approval or ongoing evaluation of
such work, or in any way attempt to unlawfully influence the
County’s approval or ongoing evaluation of such work.

8.10.2 CONTRACTOR shall comply with all conflict of interest laws,
ordinances, and regulations now in effect or hereafter to be
enacted during. the term of this Contract. £ CONTRACTOR
warrants that it is not now aware of any facts that create a conflict
of interest. If CONTRACTOR hereafter becomes aware of any
facts that might reasonably be expected to create a conflict of
interest, it shall immediately make full written disclosure of such
facts to COUNTY. Full written disclosure shall include, but is not
limited to, identification of all persons implicated and a complete
description of all relevant circumstances. Failure to comply with
the provisions of this Sub-section shall be a material breach of
this Contract.

CONSIDERATION OF HIRING COUNTY EMPLOYEES TARGETED FOR LAYOFF/OR
RE-EMPLOYMENT LiST '

Should CONTRACTOR require additional or replacement personnel after
the effective date of this Contract to perform the services set forth herein,
CONTRACTOR shall give first consideration for such employment
openings to qualified, permanent COUNTY employees who are targeted for
layoff or qualified, former COUNTY employees who are on a re-
employment list during the life of this Contract.

CONSIDERATION OF HIRING GAIN/GROW PROGRAM PARTICIPANTS

Should CONTRACTOR require additional or replacement personnel after
the effective date of this Contract, CONTRACTOR shall give consideration
for any such employment openings to participants in COUNTY's -
Department of Public Social Services Greater Avenues for Independence
(GAIN) Program or General Relief Opportunity for Work (GROW) Program
who meet CONTRACTOR’s minimum qualifications for the open position. -
For this purpose, consideration shall mean that CONTRACTOR will
interview qualified candidates. COUNTY will refer GAIN/GROW
participants by job category to CONTRACTOR.

~In the event that both laid-off COUNTY employees and GAIN/GROW -

participants are available for hiring, COUNTY employees shall be given first
priority.

CONTRACTOR RESPONSIBILITY AND DEBARMENT

8.13.1 Responsible CONTRACTOR
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8.13.2

8.13.3

8.13.4

A responsible CONTRACTOR is a CONTRACTOR who has
demonstrated the attribute of trustworthiness, as well as quality,
fitness, capacity, and experience to satisfactorily perform the
Contract. It is COUNTY’s policy to conduct business only with
responsible CONTRACTORS.

Chapter 2.202 of COUNTY Code

CONTRACTOR is hereby notified that, in accordance with
Chapter 2.202 of COUNTY Code, if COUNTY acquires
information concerning the performance of CONTRACTOR on
this or other contracts which indicates that CONTRACTOR is not
responsible, COUNTY may, in addition to other remedies
provided in the Contract, debar CONTRACTOR from bidding or
proposing on, or being awarded, and/or performing work on
COUNTY contracts for a specified period of time, which generally
will not exceed five years but may exceed five years or be
permanent if warranted by the circumstances, and terminate any
or all existing contracts CONTRACTOR may have with COUNTY. -

Non-responsible Contractor

COUNTY '‘may debar a CONTRACTOR if the Board of
Supervisors finds, in its discretion, that CONTRACTOR has done.
any of the following: (1) violated a term of a contract with
COUNTY or a nonprofit corporation created by COUNTY,
(2) committed an act or omission which negatively reflects on
CONTRACTOR’s quality, fitness or capacity to perform a contract

~with COUNTY, any other public entity, or a nonprofit.corporation
.created by COUNTY, or engaged in a pattern or practice which

negatively reflects on same, (3) committed an act or offense
which indicates a lack of business integrity or business honesty,
or (4) made or submitted a false claim against COUNTY or any
other public entity.

Contractor Hearing Board

1. If there is evidence that CONTRACTOR may be subject to
debarment, the Department will notify CONTRACTOR in writing of
the evidence, which is the basis for the proposed debarment and
will advise CONTRACTOR of the scheduled date for a debarment
hearing before Contractor Hearing Board.

2. Contractor Hearing Board will conduct a hearing where
evidence on the proposed debarment  is presented.
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CONTRACTOR and/or CONTRACTOR’s representative shall be
given an opportunity to submit evidence at that hearing. After the
hearing, Contractor Hearing Board shall prepare a tentative
proposed decision, which shall contain a recommendation
regarding whether CONTRACTOR should be debarred, and, if so,
the appropriate length of time of the debarment. CONTRACTOR
and the CAO shall be provided an opportunity to object to the
tentative proposed decision prior to its presentation to the Board
of Supervisors.

3.  After consideration of any objections, or if no objections are
submitted, a record of the hearing, the proposed decision, and
any other recommendation of Contractor Hearing Board shall be
presented to the Board of Supervisors. The Board of Supervisors
shall have the right to modify, deny, or adopt the proposed
decision and recommendation of Contractor Hearing Board.

4. If a Contractor has been debarred for a period longer than
five () years, that Contractor may after the debarment has been
in effect for at least five (5) years, submit a written request for
review of the debarment determination to reduce the period of
debarment or terminate the debarment. The County may, in its
discretion, reduce the period of debarment or terminate the
debarment if it finds that the Contractor has adequately
demonstrated one or more of the following: (1) elimination of the
grounds: for which the debarment was imposed; (2) a bona fide
change in ownership or management; (3) material evidence
discovered after debarment was imposed; or (4) any other reason
that is in the best interests of the County.

5. The Contractor Hearing: Board will consider a request for
review ~of-a debarment determination only where (1) the
Contractor has been debarred for a period longer than five (5)
years; (2):the debarment has been in effect for at least five (5)
years; and (3) the request is in writing, states one or more of the
grounds for reduction of the debarment period or termination of

the debarment, and includes supporting documentation. Upon -
receiving an appropriate request, the Contractor Hearing Board
will provide notice of the hearing on the request. At the hearing,
the Contractor Hearing Board shall conduct a hearing where
evidence -on the proposed reduction of debarment period or
termination of debarment is presented. This hearing shall be
conducted and the request for review decided by the Contractor
Hearing Board pursuant to the same procedures as for a
debarment hearing.
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6. The Contractor Hearing Board’'s proposed decision shall
contain a recommendation on the request to reduce the period of
debarment or terminate the debarment. The Contractor Hearing
Board shall present its proposed decision and recommendation to
the Board of Supervisors. The Board of Supervisors shall have
the right to modify, deny, or adopt the proposed decision and
recommendation of the Contractor Hearing Board.

8.13.5 Subcontractors of CONTRACTOR

These terms shall also apply to Subcontractors of COUNTY
CONTRACTORS.

CONTRACTOR’S ACKNOWLEDGEMENT OF COUNTY’S COMMITMENT To THE

- SAFELY SURRENDERED BABY LAw

CONTRACTOR acknowledges that COUNTY places a high priority on the
implementation of the Safely Surrendered Baby Law. CONTRACTOR
understands that it is COUNTY’s policy to encourage all COUNTY
CONTRACTORS to voluntarily post COUNTY’s “Safely Surrendered Baby
Law” poster in a prominent position at CONTRACTOR’s place of business.

- CONTRACTOR will also encourage its Subcontractors, if any, to post this

8.15

R112106

poster in a prominent position in the Subcontractor's place of business.
COUNTY’s Department -of Children and Family Services will supply
CONTRACTOR with the’ poster to be used.

CONTRACTOR’S WARRANTY OF ADHERENCE To COUNTY’S CHILD SUPPORT
COMPLIANCE PROGRAM

. 8.16.1 CONTRACTOR acknbwledges that COUNTY has establiéhed a

goal of ensuring that all individuals who benefit financially from
COUNTY through Contract are in compliance with their
court-ordered child, family, and spousal support obligations in order
to mitigate the. economic burden otherwise imposed upon
COUNTY and its taxpayers.

8.15.2 As required by COUNTY’s Child Support Compliance Program
(County Code Chapter 2.200) and without limiting
CONTRACTOR’s duty under this Contract to comply with all
applicable provisions of law, CONTRACTOR warrants that it is now
in compliance and shall during the term of this Contract maintain in
compliance with employment and wage reporting requirements as
required by the Federal Social Security Act (42 USC Section 653a)
and California Unemployment Insurance Code Section 1088.5, and
shall implement all lawfully served Wage and Earnings Withholding
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Orders or Child Support Services Department Notices of Wage and
Earnings Assignment for Child, Family or Spousal Support,
pursuant to Code of Civil Procedure Section 706.031 and Family
Code Section 5246(b).

8.16 COUNTY’S QUALITY ASSURANCE PLAN

8.17

8.18
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COUNTY or its agent will evaluate CONTRACTOR’s performance under
this Contract on not less than an annual basis. Such evaluation will include
assessing CONTRACTOR’s compliance with all Contract terms and
conditions and performance standards. CONTRACTOR deficiencies which
COUNTY determines are severe or continuing and that may place
performance of the Contract in jeopardy if not corrected will be reported to
the Board of Supervisors. The report will include improvement/corrective
action measures taken by COUNTY and CONTRACTOR. If improvement
does not occur consistent with the corrective action measures, COUNTY

may terminate this Contract or impose other penalties as specified in this
Contract.

DAMAGE TO COUNTY FACILITIES, BUILDINGS OR GROUNDS

8.17.1 CONTRACTOR shall :repair, or cause to be repaired, at its own
cost, any and all damage to COUNTY facilities, buildings, or
grounds caused by CONTRACTOR or employees or agents of
CONTRACTOR. Such repairs shall be made immediately after
CONTRACTOR has. become aware of such damage, but in no
event later than thirty (30) days after the occurrence.

8.17.2 If CONTRACTOR fail's to make timely repairs, COUNTY may make

any necessary repairs. CONTRACTOR, as determined by.
COUNTY, for such- repairs shall repay all costs incurred by
COUNTY, by cash payment upon demand.

EMPLOYMENT ELIGIBILITY VERIFICATION

CONTRACTOR warrants that it fully complies with all Federal and State
statutes and regulations regarding the employment of aliens and others
and that all its employees performing work under this Contract meet the
citizenship or alien status requirements set forth in Federal and State
statutes and regulations. CONTRACTOR shall obtain, from all employees

- performing work hereunder, all verification and other documentation of

employment eligibility status required by Federal and State statutes and
regulations including, but not limited to, the Immigration Reform and
Control Act of 1986, (P.L. 99-603), or as they currently exist and as they
may be hereafter amended. CONTRACTOR shall retain all such
documentation for all covered employees for the period prescribed by law.
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CONTRACTOR shall indemnify, defend, and hold harmless, COUNTY, its
agents, officers, and employees from employer sanctions and any other
liability which may be assessed against CONTRACTOR or COUNTY or
both in connection with any alleged violation of any Federal or State
statutes or regulations pertaining to the eligibility for employment of any
persons performing work under this Contract.

FACSIMILE REPRESENTATIONS

COUNTY and CONTRACTOR hereby agree to regard facsimile
representations of original signatures of authorized officers of each party,
when appearing in appropriate places on the Change Notices and
Amendments prepared pursuant to Sub-section 8.5, and received via
communications facilities, as legally sufficient evidence that such original
signatures have been affixed to Change Notices and Amendments to this
Contract, such that the parties need not follow up facsimile transmissions
of such documents with subsequent (non-facsimile) transmission of
“original” versions of such docurnents.

FAIR LABOR STANDARDS

CONTRACTOR shall comply with all -applicable provisions of the Federal
Fair Labor Standards Act and shall indemnify, defend, and hold harmless
COUNTY and its agents, officers, and-employees from any and all liability,
including, but not limited ‘to, wages;-overtime pay, liquidated damages,
penalties, court costs, and attorneys' fees arising under any wage and hour
law, including, but not limited to, the Federal Fair Labor Standards Act, for
work performed by CONTRACTOR’s: employees for which COUNTY may
be found jointly or solely liable.

GOVERNING LAW, JURISDICTION, AND VENUE

This Contract shall be governed by, and construed in accordance with, the
laws of the State of California. CONTRACTOR consents and agrees to the
exclusive jurisdiction of the courts of the State of California for all purposes
regarding this Contract and further agrees and consents that venue of any
action brought hereunder shall be exclusively in the County of Los Angeles.

INDEPENDENT CONTRACTOR STATUS

8.22.1 This Contract is by and between COUNTY and CONTRACTOR
and is not intended, and shall not be construed, to create the
relationship of agent, servant, employee, partnership, joint venture,
or association, as between COUNTY and CONTRACTOR. The
employees and agents of one party shall not be, or be construed to
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be, the employees or agents of the other party for any purpose
whatsoever.

8.22.2 CONTRACTOR shall be solely liable and responsible for
providing to, or on behalf of, all persons performing work pursuant
to this Contract all compensation and benefits. COUNTY shall
have no liability or responsibility for the payment of any salaries,
wages, unemployment benefits, disability benefits, Federal, State,
or local taxes, or other compensation, benefits, or taxes for any
personnel provided by or on behalf of CONTRACTOR.

8.22.3 CONTRACTOR understands and agrees that all persons
performing work pursuant to this Contract are, for purposes of
Workers' Compensation liability, solely employees of
‘CONTRACTOR and not employees of COUNTY. CONTRACTOR
shall be solely liable and responsible for furnishing any and all
Workers' Compensation benefits to any person as a result of any
injuries arising from or connected with any work performed by or on
behalf of CONTRACTOR pursuant to this Contract.

8.22.4 CONTRACTOR shall adhere to the provisions stated in
Sub-section 7.5 - Confidentiality -

INDEMNIFICATION

CONTRACTOR shall indemnify, defend and hold harmless COUNTY, its
Special Districts, elected and appointed officers, employees, and agents
from and against any and all liability, including but not limited to demands,
claims, actions, fees, costs, and expenses. (including attorney and expert
witness fees), arising from or connected with CONTRACTOR'’s acts
and/or omissions arising from and/or relating to this Contract.

GENERAL INSURANCE REQUIREMENTS

Without limiting CONTRACTOR's indemnification of COUNTY and during
the term of this Contract, CONTRACTOR shall provide and maintain, and
shall require all of its subcontractors to maintain, the following programs of
insurance specified in this Contract. Such insurance shall be primary to
and not contributing with any other insurance or self-insurance programs
maintained by COUNTY. . Such coverage shall be provided and
maintained at CONTRACTOR’s own expense.

8.24.1 Evidence of Insurance: Certificate(s) or other evidence of
coverage satisfactory to COUNTY shall be delivered, prior to
commencing services under this Contract, to the CCA, Chief
- Administrative Office, Office of Unincorporated Area Services and
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8.24.2

8.24.3

Special Projects, 500 West Temple Street, Room 723, Los
Angeles, CA 90012.

Such certificates or other evidence shall:
»  Specifically identify this Contract;
» Clearly evidence all coverage required in this Contract;

* Contain the express condition that COUNTY is to be given
written notice by mail at least thirty (30) days in advance of
cancellation for all policies evidenced on the certificate of
insurance;

* Include copies of the additional insured endorsement to the
commercial general liability policy, adding the County of
Los Angeles, its Special Districts, its officials, officers and
employees as insured for all activities arising from this
Contract; and

» l|dentify any deductibles or self-insured retentions for
COUNTY’s approval. COUNTY retains the right to require
CONTRACTOR to reduce-or eliminate such deductibles or
self-insured retentions as they apply to COUNTY, or, require
CONTRACTOR to provide a'bond guaranteeing payment of all
such retained- losses and-related costs, including, but not
limited to, expenses or fees, or both, related to investigations,
claims administrations, and legal defense. A corporate surety
licensed to transact business in the State of California shall
execute such bond. '

Insurer Financial Ratings: Insurance is to be provided by an
insurance company acceptable to COUNTY with an A.M. Best

rating of not less than A:VIl, unless otherwise approved by
COUNTY. : :

Failure to Maintain Coverage: Failure by CONTRACTOR to
maintain the required insurance, or to provide evidence of
insurance coverage acceptable to COUNTY, shall constitute a
material breach of -the Contract upon which COUNTY may
immediately terminate or suspend this Contract. COUNTY, at its
sole option, may obtain damages from CONTRACTOR resulting
from said breach. Alternatively, COUNTY may purchase such
required insurance coverage, and without further notice to
CONTRACTOR, COUNTY may deduct from sums due to

Page 24 of 44




R112106

8.24.4

8.24.5

8.24.6

CONTRACTOR any premium costs advanced by COUNTY for
such insurance.

Notification of Incidents, Claims or Suits: CONTRACTOR
shall report to COUNTY

* Any accident or incident relating to services performed under
this Contract which involves injury or property damage which
may result in the filing of a claim or lawsuit against
CONTRACTOR and/or COUNTY. Such report shall be made
in writing within 24 hours of occurrence.

* Any third party claim or lawsuit filed against CONTRACTOR
arising from or related to services performed by
CONTRACTOR under this Contract. :

* Any injury to a CONTRACTOR employee that occurs on
COUNTY property. This report shall be submitted on a
COUNTY “Non-employee Injury Report” to the County
Contract Administrator.

* Any loss, disappearance, destruction, misuse, or theft of any
kind whatsoever of COUNTY property, monies or securities
entrusted to CONTRACTOR under the terms of this Contract.

Compensation for COUNTY Costs: In the event that
CONTRACTOR fails to comply with any of the indemnification or
insurance requirements of: this Contract, and such failure to
comply results in any costs'to COUNTY, CONTRACTOR shall
pay full. compensation for all costs incurred by COUNTY.

Insurance Coverage Requirements for Subcontractors:
CONTRACTOR shall ensure any and all subcontractors
performing services under this Contract meet the insurance
requirements of this Contract by either:

» CONTRACTOR providing evidence of insurance covering the
activities of subcontractors, or

- = CONTRACTOR  providing evidence  submitted by

subcontractors evidencing that subcontractors maintain the
required insurance coverage. COUNTY retains the right to
obtain copies of evidence of subcontractor's insurance
coverage at any time.
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8.25.1

8.25.2

8.25.3

8.25.4

8.25.5

General Liability insurance written on ISO policy form CG 00 01
or its equivalent, with limits of not less than the following:

General Aggregate: $2 million
Products/Completed Operations Aggregate: $1 million
Personal and Advertising Injury: $1 million
Each Occurrence: $1 million

Automobile Liability written on ISO policy form CA 00 01 or its
equivalent, with a limit of liability of not less than $1 million for
each accident. Such insurance shall include coverage for all

“owned”, “hired” and “non-owned” vehicles, or coverage for “any
auto”.

Workers’ Compensation and Employers’ Liability insurance
providing workers’ compensation benefits, as required by the
Labor Code of the State of California or by any other state, and
for which CONTRACTOR is responsible. If CONTRACTOR'’s
employees will be engaged in maritime employment, coverage
shall provide workers’ compensation benefits as required by the
U.S. Longshore and Harbor Workers' Compensation Act, Jones
Act or any other federal law for which - CONTRACTOR is
responsible. ' .

In all cases, the above insurance ‘also shall include Employers’
Liability coverage with limits of notless than the following:

. Each Accident: : $1 million

Disease - policy limit: -~ $1 million
Disease - each employee: - $1 million

Professional Liability/Errors and Omissions (E&O) Insurance
covering liability arising from any error, omission, negligent or
wrongful act of the Contractor, its officers or employees with limits
of not less that $1 million per occurrence and $3 million
aggregate. The coverage also shall provide an extended two
year reporting period: commencing upon termination or
cancellation of this Contract. :

Property Coverage shall be endorsed naming the County of Los

Angeles as loss payee, provide deductibles of no greater than 5%
of the property value and shall include:
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risk”) coverage for the full replacement value of County-owned or
leased property.

8.26 LiQUIDATED DAMAGES
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8.26.1

8.26.2

If, in the judgment of the County Project Director, CONTRACTOR
is deemed to be noncompliant with the terms and obligations
assumed hereby, the County Project Director, or his/her
designee, at his/her option, in addition to, or in lieu of, other
remedies provided herein, may withhold the entire monthly
payment or deduct pro rata from CONTRACTOR’s invoice for
work not performed. The work not performed and the amount to
be withheld or deducted from payments to CONTRACTOR from
COUNTY, will be forwarded to CONTRACTOR by the County
Project Director, or his/her designee, in a written notice describing
the reasons for said action.

lf the County Project Director "“determines that there are
deficiencies in the performance of this Contract that the County
Project Director deems are correctable by CONTRACTOR over a
certain time span, the County Project Director will provide a
written notice to CONTRACTOR to correct the deficiency within
specified time frames. Should CONTRACTOR' fail to correct
deficiencies within said time frame, the County Project Director
may: - :

(a) Deduct frbm CONTRAC-TOR’S payment, pro rata, those
applicable portions of the Monthly Contract Sum; and/or

(b) Deduct liquidated damages. The parties agree that it will be
impracticable or extremely difficult to fix the extent of actual
damages resulting from the failure of CONTRACTOR to
correct a deficiency within the specified time frame. The
parties hereby agree that under the current circumstances a
reasonable estimate of such damages is One Hundred
Dollars ($100) per day per infraction, or as specified in the
Performance Requirements Summary (PRS) Chart, as
defined in Exhibit A, Statement of Work,, Technical Exhibit
12.1, hereunder, and that CONTRACTOR shall be liable to

-COUNTY for liquidated damages in said amount. Said
amount shall be deducted from COUNTY’s payment to
CONTRACTOR; and/or- '

(c) Upon giving five (5) days notice to CONTRACTOR for failure
to correct the deficiencies, COUNTY may correct any and all
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deficiencies and the total costs incurred by COUNTY for
completion of the work by an alternate source, whether it be
COUNTY forces or separate private CONTRACTOR, will be
deducted and forfeited from the payment to CONTRACTOR
from COUNTY, as determined by COUNTY.

8.26.3 The action noted in Sub-section 8.26.2 shall not be construed as
a penalty, but as adjustment of payment to CONTRACTOR to
recover COUNTY cost due to the failure of CONTRACTOR to
complete or comply with the provisions of this Contract.

8.26.4 This Sub-section shall not, in any manner, restrict or [imit
COUNTY’s right to damages for any breach of this Contract
provided by law or as specified in the PRS or Sub-section 8.26.2,
and shall not, in any manner, restrict or limit COUNTY’s right to
terminate this Contract as agreed to herein.

LocAL SMALL BUSINESS ENTERPRISE PREFERENCE PROGRAM

This Contract is subject to the provisions of COUNTY’s ordinance entitled
Local Small Business Enterprise Preference Program, as codified in
Chapter 2.204 of the Los Angeles County Code. CONTRACTOR shall not
knowingly and with the intent to defraud, fraudulently obtain, retain,
attempt to obtain or retain, or aid another in fraudulently obtaining or
retaining, or attempting to obtain certification as a Local Small Business
Enterprise. CONTRACTOR shall not willfully and knowingly made a false
statement with the intent to defraud, whether by affidavit, report, or other

‘representation, to a COUNTY official or employee for the purpose of

influencing the certification or denial of certification of any entity as a Local
Small Business Enterprise

If CONTRACTOR has obtained COUNTY certification as a Local Small
Business Enterprise by reason of having furnished incorrect supporting
information or by reason of having withheld information, and knew, or
should have known, the information furnished was incorrect or the
information withheld was relevant to its request for certification, and which
by reason of such certification has been awarded this Contract to which it
would not otherwise have been entitled, shall:

1. Pay to COUNTY any difference between the Contract amount and
what the COUNTY’s costs would have been if the Contract had been
properly awarded;

2. In addition to the amount described in Paragraph 1 above, be

assessed a penalty in an amount of not more than 10 percent (10%)
of the amount of the Contract; and
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3. Be subject to the provisions of Chapter 2.202 of the Los Angeles
County Code (Determinations of Contractor Non-responsibility and
Contractor Debarment).

The above penalties shall also apply if CONTRACTOR is no longer
eligible for certification as a result in a change of their status and
CONTRACTOR failed to notify the State and the COUNTY’s Office of
Affirmative Action Compliance of this information.

MosT FAVORED PuBLIC ENTITY

If CONTRACTOR’s prices decline, or should CONTRACTOR at any time
during the term of this Contract provide the same goods or services under
similar quantity and delivery conditions to the State of California or any
county, municipality, or district of the State at prices below those set forth in

this Contract, then such lower prices shall be immediately extended to
COUNTY. '

NONDISCRIMINATION AND AFFIRMATIVE ACTION -

8.20.1 CONTRACTOR certifies and agrees that all persons employed by

it, its affiliates, subsidiaries, or holding companies are and shall be
treated equally: without regard to or because of race, color,
religious creed, ancestry, national origin, sex, age,- physical or
mental disability, medical condition, marital status, or sexual
orientation, in compliance with all applicable Federal and State
anti-discrimination laws and regulations.

8.29.2 CONTRACTOR. shall .certify to, and comply with, the provisions of
Exhibit D - Contractor's EEQ Cettification.

8.20.3 CONTRACTOR - shall take affirmative action to ensure that
applicants are employed, and that employees are treated during
employment, without regard to race, color, religious creed,
ancestry, national origin, sex, age, physical or mental disability,
medical condition, marital status, or sexual orientation, in
compliance with all applicable Federal and State anti-discrimination
laws and regulations. Such action shall include, but is not limited
to: employment, upgrading,- demotion, - transfer, recruitment or
recruitment advertising, layoff or termination, rates of pay or other
forms of compensation, and selection for training, including
apprenticeship.

8.29.4 CONTRACTOR certifies and agrees that it will deal with its
subcontractors, bidders, or vendors without regard to or because of

Page 29 of 44




8.30

R112106

8.29.5

8.29.6

8.29.7

8.29.8

race, color, religious creed, ancestry, national origin, sex, age,
physical or mental disability, medical condition, marital status, or
sexual orientation.

CONTRACTOR certifies and agrees that it, its affiliates,
subsidiaries, or holding companies shall comply with all applicable
Federal and State laws and regulations to the end that no person
shall, on the grounds of race, color, religious creed, ancestry,
national origin, sex, age, physical or mental disability, medical
condition, marital status, or sexual orientation, be excluded from
participation in, be denied the benefits of, or be otherwise
subjected to discrimination under this Contract or under any
project, program, or activity supported by this Contract.

CONTRACTOR shall allow COUNTY representatives access to
CONTRACTOR'’s. employment records during regular business
hours to verify compliance with the provisions of this
Sub-section 8.29 when so requested by COUNTY.

If COUNTY finds that any provision.of this Sub-section 8.29 has
been violated, such violation shall constitute a material breach of
this Contract upon which COUNTY may terminate or suspend this
Contract. While . COUNTY "reserves ‘the right to determine
independently :that the anti-discrimination provisions of this
Contract have been violated, in addition, a determination by the
California Fair Employment Practices Commission or the Federal
Equal Employment Opportunity Commission that CONTRACTOR
has violated Federal or- State anti-discrimination laws or
regulations shall constitute a finding by COUNTY that
CONTRACTOR has.violated the anti-discrimination provisions of
this Contract.

The parties agree that in the event CONTRACTOR violates any of
the anti-discrimination provisions of this Contract, COUNTY shall,
at its sole option, be entitled to the sum of Five Hundred Dollars
($500) for each such violation pursuant to California Civil Code
Section 1671 as liquidated damages in Ileu of terminating or
suspending this Contract.

NON EXCLUSIVITY

Nothing herein is intended nor shall be construed as creating any exclusive
arrangement with  CONTRACTOR. This Contract shall not restrict

- COUNTY from acquiring similar, equal or like goods and/or services from

other entities or sources.
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NOTICE OF DELAYS

Except as otherwise provided under this Contract, when either party has
knowledge that any actual or potential situation is delaying or threatens to
delay the timely performance of this Contract, that party shall, within one (1)
day, give notice thereof, including all relevant information with respect
thereto, to the other party.

NoTICE OF DISPUTES
CONTRACTOR shall bring to the attention of CCA and/or County Project

Manager any dispute between COUNTY and CONTRACTOR regarding the
performance of services as stated in this Contract. If CCA or County

~ Project Manager is not able to resolve the dispute, the County Project

Director, or designee shall resolve it.
NoTICE To EMPLOYEES REGARDING THE FEDERAL EARNED INCOME CREDIT

CONTRACTOR shall notify its employees, and shall require each
subcontractor to notify its employees, that they may be eligible for the

* Federal Earned Income Credit under the federal income tax laws. Such
‘notice shall be provided.in accordance with the requirements set forth in

Internal Revenue Service Notice No. 1015.
NoTICE To EMPLOYEES REGARDING THE SAFELY SURRENDERED BABY LAW

CONTRACTOR shall notify and provide to its employees, and shall
require each subcontractor to notify and provide to its employees, a fact
sheet regarding the Safely Surrendered Baby Law, its implementation in
Los Angeles County, and where and how to safely surrender a baby. The
fact sheet is set forth in Exhibit I of this Contract and is also available on

- the Internet at www.babysafela.org for printing purposes.

NOTICES

All notices or demands-required or permitted to be given or made under this
Contract shall be in writing and shall be hand delivered with signed receipt
or mailed by first-class registered or certified mail, postage prepaid,
addressed to the parties as identified in Exhibits E - County’s Administration
and F - Contractor's Administration. Either party giving ten (10) days’ prior
written notice thereof to the other party may change addresses. The Chief
Administrative Officer shall have the authority to issue all notices or
demands required or permitted by COUNTY under this Contract.
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8.37

Notwithstanding the above, CONTRACTOR and COUNTY agree that,
during the term of this Contract and for a period of one year thereafter,

neither

party shall in any way intentionally induce or persuade any

employee of one party to become an employee or agent of the other party.
No bar exists against any hiring action initiated through a public
announcement.

PuBLic RECORDS ACT

8.37.1

8.37.2

Any documents submitted by CONTRACTOR; all information
obtained in connection with COUNTY’s right to audit and inspect
CONTRACTOR'’s documents, books, and accounting records
pursuant to Sub-section 8.39 - Record Retention and
Inspection/Audit Settlement of this Contract; become the exclusive
property of COUNTY. All such documents become a matter of
public record and shall be regarded as public records. Exceptions
will be those elements in the California Government Code
Section 6250 et seq. (Public Records Act) and which are marked
“trade secret”, “confidential’, or “proprietary”. COUNTY shall not in
any way be liable or responsible for the disclosure of any such
records including, without limitation, those so marked, if disclosure
is required by law, or by an order issued by a court of competent
jurisdiction. . . '

In the event COUNTY is required to defend an action on a Public
Records Act request.for any of the aforementioned documents,
information, books, records, and/or contents of a proposal marked
“trade secret”, “confidential’, or “proprietary’”, CONTRACTOR
agrees to defend and indemnify. COUNTY from all costs and
expenses, including reasonable attorney’s fees, in action or liability
arising under the Public Records Act.

8.38 PuBLiCITY
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8.38.1

CONTRACTOR shall not disclose any details in connection with
this Contract to any person or entity except as may be otherwise
provided hereunder or required by law. However, in recognizing
CONTRACTOR'’s need to identify its-services and related clients
to sustain it, COUNTY shall not inhibit CONTRACTOR from
publishing its role under this Contract within the following
conditions:

CONTRACTOR shall develop  all publicity material in a
professional manner; and
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= During the term of this Contract, CONTRACTOR shall not, and
shall not authorize another to, publish or disseminate any
commercial advertisements, press releases, feature articles, or
other materials using the name of COUNTY without the prior
written consent of County Project Director. COUNTY shall not
unreasonably withhold written consent.

8.38.2 CONTRACTOR may, without the prior written consent of
COUNTY, indicate in its proposals and sales materials that it has
been awarded this Contract with the County of Los Angeles,
provided that the requirements of this Sub-section 8.38 shall
apply.

RECORD RETENTION AND INSPECTION/AUDIT SETTLEMENT
CONTRACTOR shall maintain accurate and complete financial records of

its activities and operations: relating to this Contract in accordance with
generally accepted accounting principles. CONTRACTOR shall also

‘maintain accurate and complete employment and other records. relating to

~.-its performance of this Contract. CONTRACTOR agrees that COUNTY, or

R112106

-its authorized representatives, shall have access to and the right to
- examine, audit, excerpt, copy, or.transcribe any pertinent transaction, -
-i- activity, or records relating to this Contract. All such material, including, but

not limited to, all financial records, timecards and other employment
records, and proprietary data and information, shall be kept and maintained
by CONTRACTOR and shall be made available to COUNTY during the

- term of this Contract and for a period of five (5) years thereafter unless
- COUNTY’s written permission is given to dispose of any such material prior
to such time. All such material shall be maintained by CONTRACTOR ata "
+. location in Los Angeles County, provided that if any such material is located.
—-outside- Los Angeles County, then, at COUNTY’s .option, CONTRACTOR -

shall pay COUNTY for travel, per diem, and other costs incurred by
COUNTY to examine, audit, excerpt, copy, or transcribe such material at
such other location.

8.39.1 In the event that an audit of CONTRACTOR is conducted
specifically regarding this Contract by any Federal or State auditor,
or by any auditor or accountant employed by CONTRACTOR or
otherwise, then CONTRACTOR shall file a- copy of such audit
report with COUNTY’s Auditor-Controller within thirty (30) days of
CONTRACTOR’s receipt thereof, unless otherwise provided by
applicable Federal or State law or under this Contract. COUNTY
shall make a reasonable effort to maintain the confidentiality of
such audit report(s).

Page 33 of 44




8.40

8.41

8.42

R112106

8.39.2 Failure on the part of CONTRACTOR to comply with any of the
provisions of this Sub-section 8.39 shall constitute a material
breach of this Contract upon which COUNTY may terminate or
suspend this Contract.

8.39.3 If, at any time during the term of this Contract or within five (5)
years after the expiration or termination of this Contract,
representatives of COUNTY may conduct an audit of
CONTRACTOR regarding the work performed under this Contract,
and if such audit finds that COUNTY’s dollar liability for any such
work is less than payments made by COUNTY to CONTRACTOR,
then the difference shall be either: a) repaid by CONTRACTOR to
COUNTY by cash payment upon demand or b) at the sole option
of COUNTY’s Auditor-Controller, deducted from any amounts due
to CONTRACTOR from COUNTY, whether under this Contract or
otherwise. If such audit finds that COUNTY’s dollar liability for
such work is more than the payments made by COUNTY to
CONTRACTOR, then the difference shall be paid to
CONTRACTOR by COUNTY by cash payment, provided that in no
event shall COUNTY’s maximum obligation for this Contract
exceed the funds appropriated by COUNTY for the purpose of this
Contract.

RECYCLED BOND PAPER

Consistent with the Board of Supervisors’ policy to reduce the amount of
solid waste deposited at COUNTY landfills; CONTRACTOR agrees to use
recycled-content paper to the maximum extent possible on this Contract.

REMOVAL OF UNSATISFACTORY PERSONNEL v .

‘COUNTY shall have the right, at its sole discretion, to require the
Contractor to remove any employee from the performance of services
under this Contract. At the request of COUNTY, the CONTRACTOR shall
immediately replace said personnel.”

RULES AND REGULATIONS

During the time that CONTRACTOR's employees or agents are at
COUNTY facilities, such persons shall be subject to the rules and
regulations of COUNTY facilities. It is the responsibility of CONTRACTOR
to acquaint such persons, who are to provide services, with such rules and
regulations. In the event that COUNTY determines that an employee of
CONTRACTOR has violated any applicable rule or regulation, the County
Project Director or designee shall notify CONTRACTOR and
CONTRACTOR shall undertake such remedial or disciplinary measures as
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CONTRACTOR determines appropriate. |f the problem is not thereby
corrected, then CONTRACTOR shall permanently withdraw any of its
employees from the provision of services upon receipt of written notice from
County Project Director or designee that: (1) such employee has violated
such rules or regulations; or (2) such employee’s actions, while on
COUNTY premises, indicate that the employee may adversely affect the
delivery of COUNTY services. Upon removal of any employee,
CONTRACTOR shall immediately replace the employee and continue
services hereunder.”

SUBCONTRACTING

8.43.1 The requirements of this Contract may not be subcontracted by
CONTRACTOR without the prior written approval of COUNTY.
Any attempt by CONTRACTOR to subcontract without the prior
consent of COUNTY may be deemed a material breach of this
Contract.

8.43.2 If CONTRACTOR desires to subcontract, CONTRACTOR shall
provide the following information promptly at COUNTY’s request:

» A description of the work to be performed by the subcontractor;
» A draft copy of the proposed subcontract; and

» Other pertinent information and/or certifications requested by
COUNTY.

8.43.3 CONTRACTOR shall indemnify and hold COUNTY harmless with
respect to the activities of each ‘and-every..subcontractor in the

same manner and to the same degree as if such subcontractor(s)
were CONTRACTOR employees.

8.43.4 CONTRACTOR' shall remain fully responsible for all
performances required of it under this Contract, including those
that the CONTRACTOR has determined to subcontract,
notwithstanding COUNTY’s approval of CONTRACTOR's
proposed subcontract.

8.43.5 COUNTY’s consent to subcontract shall not waive COUNTY’s right
to prior and continuing approval of any and all personnel, including
subcontractor employees, providing services under this Contract.
CONTRACTOR is responsible to notify its subcontractors of this
COUNTY right.
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8.43.6 County Project Director is authorized to act for and on behalf of
COUNTY with respect to approval of any subcontract and
subcontractor employees.

8.43.7 CONTRACTOR shall be solely liable and responsible for all
payments or other compensation to all subcontractors and their
officers, employees, agents, and successors in interest arising
through services performed hereunder, notwithstanding COUNTY’s
consent to subcontract.

8.43.8 CONTRACTOR shall obtain certificates of insurance, which
establish that the subcontractor maintains all the programs of
insurance required by COUNTY from each approved
subcontractor. CONTRACTOR shall ensure delivery of all such
documents to CCA before any subcontractor employee may
perform any work hereunder.

8.43.9 In the event that the COUNTY consents to subcontracting,
CONTRACTOR shall include in all subcontracts, the following
provision: “This contract is a subcontract under the terms of a
prime contract with the County of Los Angeles. All representations

“and warranties shall inure to the benefit of the County of
Los Angeles.” :

TERMINATION FOR BREACH. OF WARRANTY TO MAINTAIN COMPLIANCE WITH
COUNTY’S CHILD SUPPORT COMPLIANCE PROGRAM

Failure of CONTRACTOR to maintain compliance with the requirements set
forth -in Sub-section 8.15 - Contractor's. Warranty of Adherence to
COUNTY’s .Child Support Compliance Program,. shall constitute default
under this Contract. Without limiting the rights and remedies available to
COUNTY under any other provision of this Contract, failure of
CONTRACTOR to cure such default within ninety (90) calendar days of
written notice shall be grounds upon which COUNTY may terminate this
Contract pursuant to Sub-section 8.46 - Termination for Default and pursue
debarment of CONTRACTOR, pursuant to COUNTY Code Chapter 2.202.

TERMINATION FOR CONVENIENCE

8.45.1 This Contract may be terminated, in whole or in part, from time to
time, when COUNTY, deems such action in its sole discretion, to
be in its best interest. Termination of work hereunder shall be
effected by notice of termination to CONTRACTOR specifying the
extent to which performance of work is terminated and the date
upon which such termination becomes effective. The date upon
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8.45.2

8.45.3

which such termination becomes effective shall be no less than
ten (10) days after the notice is sent.

After receipt of a notice of termination and except as otherwise
directed by COUNTY, CONTRACTOR shall:

» Stop work under this Contract on the date and to the extent
speCIfled in such notice, and

» Complete performance of such part of the work as shall not
have been terminated by such notice.

All material including books, records, documents, or other evidence
bearing on the costs and expenses of CONTRACTOR under this
Contract shall be maintained by CONTRACTOR in accordance
with  Sub-section 8.39 Record Retention & Inspection/Audit
Settlement.

TERMINATION FOR DEFAULT

8.46.1

8.46.2

COUNTY may, by written notice to CONTRACTOR, terminate the
whole or any part of this Contract, if, in the judgment of County
Project Director:

* CONTRACTOR has materially breached this Contract;

» CONTRACTOR fails to timely provide and/or satisfactorily
perform any task, deliverable, service, or other work required -
either under this Contract; or

* CONTRACTOR fails to demonstrate a high probability of timely
fulfilment of performance requirements under this Contract, or
of any obligations of this Contract and in either case, fails to
demonstrate convincing progress toward a cure within five (5)
working days (or such longer period as COUNTY may authorize
in writing) after receipt of written notice from COUNTY
specifying such failure.

In the event that COUNTY terminates this Contract in whole or in
part as provided in Sub-section 8.46.1, COUNTY may procure,
upon such terms and in such manner as COUNTY may deem
appropriate, goods and services similar to those so terminated.
CONTRACTOR shall be liable to COUNTY for any and all excess
costs incurred by COUNTY, as determined by COUNTY, for such
similar goods and services. CONTRACTOR shall continue the
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8.46.3

8.46.4

8.46.5

performance of this Contract to the extent not terminated under the
provisions of this sub-section.

Except with respect to defaults of any subcontractor,
CONTRACTOR shall not be liable for any such excess costs of the
type identified in Sub-section 8.46.2 if its failure to perform this
Contract arises out of causes beyond the control and without the
fault or negligence of CONTRACTOR. Such causes may include,
but are not limited to: acts of God or of the public enemy, acts of
COUNTY in either its sovereign or contractual capacity, acts of
Federal or State governments in their sovereign capacities, fires,
floods, epidemics, quarantine restrictions, strikes, freight
embargoes, and unusually severe weather; but in every case, the
failure to perform must be beyond the control and without the fault
or negligence of CONTRACTOR. If the failure to perform is
caused by the default of a subcontractor, and if such default arises
out of causes beyond the control of both CONTRACTOR and
subcontractor, and without the fault or negligence of either of them,
CONTRACTOR shall not be liable for any such excess costs for
failure to perform, unless the goods or services to be furnished by
the subcontractor were obtainable from other sources in sufficient
time to permit CONTRACTOR to meet the required performance
schedule. As used in this Sub-section 8.46.3, the terms
"subcontractor" and "subcontractors" mean subcontractor(s) at any
tier. . :

If, after COUNTY has given notice of termination under the
provisions of this Sub-section 8.46, it is determined by COUNTY
that CONTRACTOR was not in default under the provisions of this
Sub-section 8.46, or that the default was. excusable under the
provisions of Sub-section 8.46.3, the rights and obligations of the
parties shall be the same as if the notice of termination had been
issued pursuant to . Sub-section 845 - Termination for
Convenience. ‘ :

In the event COUNTY terminates this Contract in its entirety due to
CONTRACTOR’s default as provided in Sub-section 8.46.1,
CONTRACTOR and COUNTY agree that COUNTY will have
actual damages, which are extremely difficult to calculate and
impracticable to fix and which will include, but are not limited to,
COUNTY’s costs of procurement of replacement services and
costs incurred due to delays in procuring such services. Therefore,
CONTRACTOR and COUNTY agree that COUNTY shall, at its
sole option and in lieu of the provisions of Sub-section 8.46. 2, be
entitled to liquidated damages from CONTRACTOR, pursuant to
California Civil Code Section 1671, in the amount of Five Thousand
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Dollars ($5,000) or 5 percent (5%) of the applicable year's Contract
sum, whichever is less, as equitable compensation to COUNTY for
such actual damages. This amount of liquidated damages shall be
either paid by CONTRACTOR to COUNTY by cash payment upon
demand or, at the sole discretion of the Chief Administrative
Officer, or designee, deducted from any amounts due to
CONTRACTOR by COUNTY, whether under this Contract or
otherwise.

These liquidated damages shall be in addition to any credits, which

" COUNTY is otherwise entitled to under this Contract, and

CONTRACTOR’s payment of these liquidated damages shall not in
any way change, or affect the provisions of Sub-section 8.23 -
Indemnification.

The rights and remedies of COUNTY provided in this
Sub-section 8.46 shall not be exclusive and are in addition to any
other rights and remedies provided by law or under this Contract.

8.47 -TERMINATION FOR IMPROPER CONSIDERATION

R112106

8.47.1

8.47.2

8.47.3

COUNTY may, by written notice to CONTRACTOR, immediately
terminate the right of CONTRACTOR to proceed under this
Contract if it is found that consideration, in any form, was offered or
given by CONTRACTOR, either directly or through an
intermediary, to any COUNTY officer, employee, or agent with the
intent of securing this Contract or securing favorable treatment with
respect to the award, amendment, or extension of this Contract or
the making of any determinations with respect to CONTRACTOR’s

- performance pursuant to this Contract. In the. event of such

termination, COUNTY shall be entitled to pursue the same
remedies against CONTRACTOR as it could pursue in the event of
default by CONTRACTOR.

CONTRACTOR -shall immediately report any attempt by a
COUNTY officer or employee to solicit such improper
consideration. The report shall be made either to COUNTY
manager charged with the supervision of the employee or to
COUNTY Audltor-Controllers Employee Fraud Hotline at (800)
544-6861.

Among other items, such improper consideration may take the
form of cash, discounts, services, the provision of travel or
entertainment, or tangible gifts.
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8.48 TERMINATION FOR INSOLVENCY

8.49

8.50
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8.48.1 COUNTY may terminate this Contract forthwith in the event of the
occurrence of any of the following:

* Insolvency of CONTRACTOR. CONTRACTOR shall be
deemed to be insolvent if it has ceased to pay its debts for at
least sixty (60) days in the ordinary course of business or
cannot pay its debts as they become due, whether or not a
petition has been filed under the Federal Bankruptcy Code and
whether or not CONTRACTOR is insolvent within the meaning
of the Federal Bankruptcy Code;

» The filing of a voluntary or involuntary petition regarding
CONTRACTOR under the Federal Bankruptcy Code;

* The appointment of a Receiver or Trustee for CONTRACTOR,;
or

» The execution by CONTRACTOR of a general assignment for
the benefit of creditors.”

8.48.2 The rights and remedies of COUNTY provided in this
Sub-section 8.48 shall not be exclusive and are in addition to any
other rights and remedies provided by law or under this Contract.

TERMINATION FOR NON-,-ADHERENCE OF COUNT Y LoBBYIST ORDINANCE
CONTRACTOR, and each COUNTY Lobbyist or COUNTY Lobbying firm as

defined in COUNTY Code Section 2.160.010 retained by CONTRACTOR,
shall fully comply with COUNTY’s Lobbyist Ordinance, COUNTY Code

- Chapter 2.160. Failure on the part of CONTRACTOR or any COUNTY

Lobbyist or COUNTY Lobbying firm retained by CONTRACTOR to fully
comply with COUNTY’s Lobbyist Ordinance shall constitute a material
breach of this Contract, upon which COUNTY may in its sole discretion,
immediately terminate or suspend this Contract.

TERMINATION FOR NON-APPROPRIATION OF FUNDS

Notwithstanding any other provision of this Contract, COUNTY shall not be
obligated for CONTRACTOR’s performance hereunder or by any provision
of this Contract during any of COUNTY’s future fiscal years unless and until
COUNTY’s Board of Supervisors appropriates funds for this Contract in
COUNTY'’s Budget for each such future fiscal year. In the event that funds
are not appropriated for this Contract, then this Contract shall terminate as
of June 30 of the last fiscal year for which funds were appropriated.

Page 40 of 44




8.51

8.52

8.53

COUNTY shall notify CONTRACTOR in writing of any such non-allocation
of funds at the earliest possible date.

VALIDITY

If any provision of this Contract or the application thereof to any person or
circumstance is held invalid, the remainder of this Contract and the
application of such provision to other persons or circumstances shall not be
affected thereby.

WAIVER

No waiver by COUNTY of any breach of any provision of this Contract shall
constitute a waiver of any other breach or of such provision. Failure of
COUNTY to enforce at any time, or from time to time, any provision of this
Contract shall not be construed as a waiver thereof. The rights and
remedies set forth in this Sub-section 8.52 shall not be exclusive and are in
addition to any other rights and remedies provided by law or under this
Contract.

WARRANTY AGAINST CONTINGENT FEES

8.53.1 CONTRACTOR warrants that no person or selling agency has
been employed or retained to solicit or secure this Contract upon
any Contract or understanding for a  commission, percentage,
brokerage, or contingent fee, excepting bona fide employees or
bona fide established commercial or selling agencies maintained
by CONTRACTOR for the purpose of securing business.

.« 8.53.2 For breach of this"\)varranty, COUNTY shall have the right .to

8.54
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terminate this Contract and, at its sole discretion, deduct from the
Contract price or consideration, or otherwise recover, the full
amount of such commission, percentage, brokerage, or contingent
fee. '

CHILD/ELDER ABUSE/FRAUD REPORTING

8.54.1 CONTRACTOR staff working on this Contract shall comply with
California Penal Code (hereinafter "PC") Section 11164 et seq. and
shall report all known or suspected instances of child abuse to an
appropriate child protective agency, as mandated by these code
sections. CONTRACTOR staff working on this Contract shall
make the report on such abuse, and shall submit all required
information, in accordance with PC Sections 11166 and 11167.
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8.54.2 Child abuse reports shall be made by telephone to the Department
of Children and Family Services hotline at (800) 540-4000 as soon
as practically possible but no later than twenty-four (24) hours.

8.54.3 CONTRACTOR staff working on this Contract shall comply with
California Welfare and Institutions Code (WIC), Section 15600 et
seq. and shall report all known or suspected instances of physical
abuse of elders and dependent adults either to an appropriate
COUNTY adult protective services agency or to a local law
enforcement agency, as mandated by these code sections.
CONTRACTOR staff working on this Contract shall make the
report on such abuse, and shall submit all required information, in
accordance with WIC Sections 15630, 15633 and 15633.5.

8.54.4 CONTRACTOR staff working on this Contract shall also
immediately report all suspected fraud situations to COUNTY
within three (3) business days.

8.564.5 COUNTY shall indemnify, defend, and hold harmless
CONTRACTOR and its officers, directors, employees, agents and
representatives against any and all liability, demands, claims, cost,
losses, damages, recoveries, settlements, judgments and
expenses (including reasonable attorney's fees and fees and
expenses incurred in enforcing this indemnity provision) incurred
by CONTRACTOR arising from CONTRACTOR's compliance with
this Sub-section 8.54, whether due to CONTRACTOR' passive or
active negligence. This indemnity shall be applicable to any and all
such claims as described herein that occur during the term of this
Contract, whenever they are made. Each party hereby
acknowledges that the indemnity expressed in this . section.was
negotiated and -each was represented by independent legal
counsel. = ‘ -

8.55 CONTRACTOR’S CHARITABLE ACTIVITIES COMPLIANCE

R112106

The Supervision of Trustee and Fundraisers for Charitable Purposes Act
regulates entities receiving or raising charitable contributions. The
“Nonprofit Integrity Act of 2004” (SB 1262, Chapter 919) increased
Charitable Purposes Act requirements. By requiring CONTRACTORSs to
complete the certification in Attachment J, the COUNTY seeks to ensure
that all COUNTY CONTRACTORs which receive or raise charitable
contributions comply with the California law in order to protect the COUNTY
and its taxpayers.

A CONTRACTOR which receives or raises charitable contributions without
complying with its obligations under California law commits a material
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8.57

.. 8.98
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breach subjecting it to ‘either Contract termination or debarment
proceedings or both (COUNTY Code Chapter 2.202).

SHRED PoLIcy

CONTRACTOR shall ensure that all confidential documents/papers, as
defined under State law. (including, but not limited to Welfare & Institution
Code Section 10850, 17006) relating to this Contract must be shredded and
not put in trash containers when CONTRACTOR disposes of these
documents/papers. All documents/papers to be shredded are to be placed
in locked or secured container/bin/box and labeled “shred” until they are
destroyed. No confidential documents/papers are to be recycled.

Documents for record and retention purposes in accordance with sub-
paragraph 8.39 of this Contract are to be maintained for a period of five (5)
years.

CONTRACTOR’S OBLIGATIONS As A “BUSINESS ASSOCIATE” UNDER HEALTH
INSURANCE PORTABILITY & ACCOUNTABILITY ACT OF 1996 (HIPAA)

The County is subject to the Administrative Simplification requirements of
the Health'Insurance Portability and Accountability Act of 1996 (HIPAA).
Under this Contract, the Contractor provides services to the County and
the Contractor receives, has access to, and/or creates Protected Health
Information as defined in Exhibit K in order to provide those services. The
County and the Contractor therefore agree to the terms of Exhibit K,
Contractor’s  Obligations - As a' “Business Associate” Under Health
Insurance Pon‘ablllty & Accountablllty Act-of 1996 (HIPAA).

COST-OF- LIVING ADJUSTMENTS

- At the sole dlscretlon of the COUNTY the contract (hourly, daily,

monthly, etc.) amount may be adjusted annually based on the increase or
decrease in the U.S. Department of Labor, Bureau of Labor Statistics’
Consumer Price Index (CPl) for the Los Angeles-Riverside-Orange
County Area for the most recently published percentage change for the
12-month period preceding the contract anniversary date, which shall be
the effective date for any cost of living adjustment. However, any increase
shall not.exceed the: general salary movement granted to County

employees as determined by the  Chief Administrative Office as of each - -

July 1 for the prior 12-month period. Furthermore, should fiscal
circumstances ultimately prevent the Board from approving any increase
in County employee salaries, no cost of living adjustments will be granted.
Where the County decides to grant a Cost of Living Adjustment pursuant
to this paragraph for living wage contracts, it may, in its sole discretion
exclude the cost of labor (including the cost of wages and benefits paid to
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employees providing services under this contract) from the base upon
which a COLA is calculated, unless the contractor can show that his/her
fabor cost will actually increase.”

IN WITNESS WHEREOF, the parties by their duly authorized signatures, have caused
this contract to become effective on the day, month, and year first above written.

COUNTY OF LOS ANGELES
CHIEF ADMINISTRATIVE OFFICE

By

DAVID E. JANSSEN DATE
CHIEF ADMINISTRATIVE OFFICER

THE INFORMATION AND REFERRAL
FEDERATION OF THE COUNTY OF
LOS ANGELES, INC. dba 211 LA
COUNTY

By

Typed or Printed .

Title

Date
APPROVED AS TO FORM:

RAYMOND G. FORTNER, JR.
COUNTY COUNSEL

By
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STATEMENT OF WORK

1.0 GENERAL

1.1 Scope of Work

1.1.1

1.1.5

CONTRACTOR shall provide all personnel, materials, supervision and other items or
services necessary to operate a comprehensive 24-hour, seven day a week
specialized multilingual 2-1-1 service including: 1) information and referral (I&R)
service available to all COUNTY residents; 2) an Elder Abuse Hotline, including
Telecommunications Device for the Deaf/Teletypewriter (TDD/TTY) access, through
the use of the dedicated Elder Abuse toll-free number; 3) a link to the Mental Health
(DMH) ACCESS Center; 4) a link to Department of Children and Family Services
(DCFS); 5) Department of Public Health (DPH) specialized services; and 6)
Department of Health Services (DHS) specialized services.

CONTRACTOR shall provide all personnel, materials, supervision and other items or
services necessary to operate: 1) an information and referral service specifically for
unincorporated area services, including code enforcement; 2) a Chief Administrative
Office (CAO) Department Emergency Plan (DEP) Hotline; and 3) a Countywide
Emergency Hotline for the public in the case of an emergency.

CONTRACTOR shall have the ability to provide through 2-1-1 additional dedicated 1&R
services and resources as required by special projects and initiatives of the COUNTY.

CONTRACTOR shall also provide and maintain a comprehensive database of
community agencies to be referred to as the Community Resource Information Bank
(CRIB).

CONTRACTOR must perform to the standards set forth in, Technical Exhibit 12.1,
Performance Requirement summary, hereunder.’

1.2 Key COUNTY Personnel

County Contract Administrator (CCA)

1.21

1.2.2

1.2.3

R112106

The COUNTY Chief Administrative Officer shall designate a CCA for purposes of
Contract oversight. The CCA or alternate has full authority to monitor the
CONTRACTOR's performance in the daily operation of this Contract. The CCA shall
establish and facilitate a 2-1-1 Oversight Group consisting of representatives from
involved COUNTY departments. The 2-1-1 Oversight Group shall assist the CCA in
the monitoring and management of this Contract.

The CCA shall provide direction to CONTRACTOR in areas relating to policy,
information, and procedural requirements.

The CCA shall negotiate with CONTRACTOR on changes in service requirements
pursuant to Contract Sub-paragraph 8.5, Change Notices and Amendments, herein
above.




1.2.4

1.2.5

The CCA is not authorized to make any changes in the Standard Terms and
Conditions of this Contract and is not authorized to obligate the COUNTY in any way.

The COUNTY will inform the CONTRACTOR of the name, address, and telephone
number of the CCA and alternate, in writing, upon the effective date of this Contract,
and at any time thereafter a change of CCA is made.

1.3 Key CONTRACTOR Personnel

1.3.1

1.3.2

Contract Manager

1.3.1.1

1.31.2

1.3.1.3

CONTRACTOR shall provide a Contract Manager who shall be
responsible for the overall management and coordination of the Contract
and act as liaison with COUNTY. The Contract Manager, or alternate so
designated in writing to act on CONTRACTOR’s behalf, shall respond
within twenty-four (24) hours of verbal notice from COUNTY, excluding
weekends and holidays, and shall be available for meetings with
COUNTY staff within five (5) business days of notification.

The Contract Manager or alternate shall have full authority to act for the
CONTRACTOR on all contract matters relatlng to the daily operation of
the Contract.

The Contract Manager and alternate shall be identified in writing prior to
effective date of the Contract and within five (5) business days after a
change of Contract Manager or alternate is made.

Other CONTRACTOR Staff

1.3.2.1

1.3.2.2

1.3.2.3

CONTRACTOR shall provide staff with the professional background,
experience and expertise to provide the work products required in this
Statement of Work.

Al CONTRACTOR staff shall be qualified in accordance with all Federal,
State and local laws, ordinances, regulations and requirements applicable
hereto.

CONTRACTOR shall be responsible for training its staff on cultural
awareness and sensitivity {see Statement of Work (SOW) Section 3.0,
COUNTY Furnished Items, and SOW Section 4.0, CONTRACTOR
Furnished Items, hereunder}.

1.4 Standards and Quality Control

- CONTRACTOR shall establish, maintain, utilize, monitor and enforce a comprehensive
Standards and Quality Control Plan (Plan) to assure COUNTY of a consistently high level of
product quality and service throughout the term of the Contract for all general I&R services;
the Elder Abuse Hotline; DMH, DCFS, DPH and DHS related-calls; unincorporated area
service calls; the CAO DEP Hotline; and the Countywide Emergency Hotline. The Plan, which
is subject to approval or rejection by COUNTY, shall be submitted to the CCA on the Contract
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Start Date, with revisions submitted to the CCA for approval prior to any amendments to the
Plan. The Pian shall include, but not be limited to the following:

1.4.1

A monitoring system covering all services required by the Contract. The system must
specify the methods for preventing, identifying and correcting deficiencies in the
quality of service performed before the level of performance becomes unacceptable.
The monitoring system must include the following:

1.4.1.1 Specific activities to be monitored;

1.4.1.2 Methods of monitoring to be used,;

1.4.1.3  Frequency of monitoring;

1414 Samples of forms to be used in monitoring; and

1.4.1.5 Title/level and qualifications of personnel performing monitoring functions.

1.4.2 CONTRACTOR shall record all 2-1-1 calls as part of its quality control program and

1.4.3

1.4.4

place a message notifying callers that calls may be monitored and recorded.
CONTRACTOR shall maintain an archive of recorded calls for up to one year.

CONTRACTOR shall utilize caller ID functionality in order to more quickly and
effectively handle crisis and/ or suicide calls that need 9-1-1 response.

CONTRACTOR shall maintain a record of all performance inspections conducted by
the CONTRACTOR, including the corrective action taken, the time a problem is first
identified, a clear description of the problem, and the time elapsed between
identification and completed corrective action. Records shall be provided to the CCA or
their alternate quarterly or more frequently at the option of the CCA.

The method for continuing to provide services to COUNTY in the event of a strike or
other work action of CONTRACTOR’s employees, not to exceed monetary amounts of
this Contract pursuant to Contract Section 5, Contract Sum.

1.5 Quality Assurance

1.5.1

1.5.2
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CCA or their alternate shall monitor CONTRACTOR’S performance under this
Contract on a quarterly basis, using the quality assurance procedures as defined in
this Contract. (Reference Contract Section 8.16, COUNTY’S Quality Assurance
Plan).

Performance Evaluation Meetings shall be held jointly by CCA (or their alternate) and
the Contract Manager as often as deemed necessary by the CCA. However, if a
Contract Discrepancy Report (CDR) (Technical Exhibit 12.2) is issued, at the
discretion of the CCA, a meeting shall be held within five (5) business days, as
mutually agreed, to discuss the problem.

1.5.2.1 The minutes of any Performance Eval.uation Meeting shall be prepared by

the CCA or their alternate and signed by the Contract Manager and CCA.
Should the Contract Manager not concur with the minutes, he/she shall
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1.6

1.7

2.1

submit a written statement to the CCA within ten (10) business days from
the date of receipt of the signed minutes. The Contract Manager’s written
statement shall be attached to the CCA’s minutes and be a part thereof.
Failure to do so shall result in the acceptance of the minutes as written. If
any dispute is still unresolved, the decision of the CCA will be final.

1.5.2.2 Upon advance notice, either the COUNTY or CONTRACTOR may make
an auditory recording of the meeting.

1.5.3 Confract Discrepancy Reports

1.5.3.1 Verbal notification of a contract discrepancy will be made by the County to
the Contract Manager or designee as soon as possible whenever a
contract discrepancy is identified.

1.5.3.2 The CCA will determine whether a formél CDR shall be issued.

1.5.3.3 Upon receipt of a CDR, Contract Manager is required to respond in writing
to the CCA within five (5) business days, acknowledging the reported
discrepancies or presenting contrary evidence. A plan resolving the
problem, including appropriate training requirements and a timetable, for
correction of all deficiencies identified in the CDR shall be submitted to the
CCA in writing within a reasonable time period not to exceed ten (10)
business days unless a different period is agreed to in writing by the CCA.

Government Observations

Federal, State, and/or COUNTY personnel, in addition to COUNTY contract management
staff, may observe performance activities, or review documents required by this Contract at
any time during normal working hours. However, these personnel may not unreasonably
interfere with CONTRACTOR performance.

Hours of Operation/Holidays

CONTRACTOR shall provide the services required under the Contract twenty-four (24) hours
a day, seven (7) days a week or as otherwise specified in this Contract.

2.0 DEFINITIONS

Acceptable Quality Level (AQL)

Acceptable Quality Level is a measure to express the allowable variance from the Contract
Standard, above which the COUNTY will reject a specific service. The AQL does not imply-
that it is acceptable to vary from the Standard, or that the CONTRACTOR may knowingly-
perform in a defective way. The AQL recognizes the fact of unintentional human error, and
that less than Standard performance may sometimes be unintentional.
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2.2

23

24

2.5

2.6

Adult Protective Services (APS)

A State-mandated program, which provides investigation, crisis intervention and short-term
case management services on behalf of elder and dependent adults who are victims of abuse,
neglect, financial abuse, abandonment, isolation or abduction, or who are unable to protect
their own interests, and to family members on behalf of the victims.

Budget

The Budget provides details of the CONTRACTOR’s costs for providing services included in
the Contract. Included in the Budget are the following:

Direct Costs: Payroll, Employee Benefits (Medical, Dental, Life Insurance, etc.), Payroll
Taxes, Insurance (Real, Personal, etc., as required by the Contract), Other Direct Costs
(Computer Hardware and Software, Telephone System, Equipment Maintenance,
Space/Facility, Office Equipment, Supplies, Telephone/Utilities, Advertising costs, Building
Maintenance, Custodial, and other - specified).

Indirect Costs: General Accounting/Bookkeeping, Management Overhead, and other related
costs. o

Business Continuity Plan (BCP)

The COUNTY’s BCP is a comprehensive plan for restoring the business functions that support
critical programs and services after an emergency. The program may become unavailable
due to a major widespread disaster, or a local incident such as a power failure, fire, or some
other problem with the building or the systems that support a program. The BCP describes,
among other things, how programs and functions will be restored following an incident.

California Work Opportunity and Responsibility for Kids (CalWORKSs) Program

The State’s mandated - public assistance :program to provide financial assistance and
employment services to families with dependent children. '

Chief Administrative Office (CAQ)

Office of Emergency Management (OEM)

The office within the CAO responsible for overall management of emergency preparedness

matters. .
Office of Unincorporated Area Services (UAS)

The office within the CAO which is responsible for coordinating programs that address
unincorporated- area issues by working with the Board, County departments, other local
governmental agencies and local civic organizations and leaders to assess unincorporated
area needs and develop strategies for addressing those needs.
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2.7

Community Resource Advisor (CRA)

The CONTRACTOR employee responsible for answering telephone inquires from the public,
determining the availability of a community resource, and providing the resource information to
the caller or walk-in client.

2.8 Community Resource Information Bank (CRIB)
The resource information system owned by the COUNTY and maintained by CONTRACTOR.
The system consists of listings of public and private agencies and programs to which the
CRAs refer callers for further assistance.
29 Department of Children and Family Services (DCFS)
The COUNTY department responsible for providing a comprehensive childrens protection
system of prevention, preservation, and permanency.
2.10 Resource Writers
The CONTRACTOR employees (also known as Specialists) who maintain and update the
listing of public and private agencies and programs contained in the CRIB.
211 Standard
A minimum requirement set by the COUNTY for CONTRACTOR to perform a service or
activity. :
212 Transaction
. A documented request for service which includes information about the referral that was made
to the caller or walk-in client.
2.13 Types of Telephone Calls
2.13.1  Abuse and Neglect Calls
Callers who are in an emergent situation or critical state and require immediate
intervention. These calls also typically require some level of follow-up.
2.13.2  Crisis Calls
Callers who are in an emergent situation or critical state. These calls need to be
assessed and often require a referral for crisis intervention. These calls also typically
require some level of follow-up.
2.13.3 Assisted Referral
Callers whose problem or situation requires assistance in referral to an organization.
Assistance may be in the form of linking the caller to a service organization, talking
with the service organization to arrange for services or participating in conference
R112106
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2.134

2.13.5

calls with the caller and service provider. These transactions may require follow-up
with the caller and/or the service provider.

Unassisted Referral

Callers who are referred to one or more organizations. These callers are given a
referral and initiate contact on their own. No follow-up is necessary.

Simple Information Request/Explanation

A transaction that provides callers a response/explanation to a simple information
request. This type of call typically includes looking up an address or phone number
or explaining the service eligibility of a particular program. No follow-up is necessary.

3.0 COUNTY FURNISHED ITEMS

All COUNTY furnished items are provided by the COUNTY for the duration of the Contract only, and
- solely for the performance of this Contract. The COUNTY shall provide no materials, equipment,
and/or services necessary to perform information and referral services, except as identified below.

3.1 Training Materials

3:41
3.1.2
3.1;3
3.1.4

3.1.5

3.1.7

COUNTY will provide cultural awareness and sensitivity training materials to
CONTRACTOR staff annually or as needed.

COUNTY will provide Civil Rights training materials to CONTRACTOR staff annually
or as needed.

COUNTY CSS/APS will provide training materiélé on handling calls that involve Elder
Abuse to CONTRACTOR annually.

COUNTY DMH will provide training materials on handling calls that involve: Mental
Health services to CONTRACTOR staff will be provided one time a year.

COUNTY DCFS will provide training materials on handling calls that involve Child
Abuse to CONTRACTOR staff as appropriate whenever justified by new staffing.

COUNTY CAO/UAS will provide unincorporated area services, including code
enforcement, training materials to CONTRACTOR staff as appropriate and will review
training material to assure relevant, up-to-date content is provided to CONTRACTOR
minimally on an annual basis.

COUNTY CAO/OEM will provide emergency management training materials to
CONTRACTOR staff as needed for particular campaigns.

3.2 Additional Materials

3.21
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A list of COUNTY observed holidays.
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3.3

3.4

3.2.2 A supply of Civil Rights Forms, Complaint of Discriminatory Treatment (PA 607) and
Section 21 of Department of Public Social Services (DPSS) Civil Rights Handbook.

Equipment Purchased by County During Implementation Phase

The equipment purchased by COUNTY during the implementation phase of 2-1-1 which
included, but is not limited to, call recording equipment, interactive voice recognition
equipment, computers, and telecommunications equipment and associated software shall
remain the property of the COUNTY for the duration of the Contract. The COUNTY shall have
the option upon the termination of this Contract to request transfer of all COUNTY equipment
to a location designated by the CCA. Such request shall be made in writing by the COUNTY
and mailed to the CONTRACTOR. CONTRACTOR shall be responsible for the maintenance
of COUNTY equipment and replacement and/or upgrade of COUNTY equipment described
herein.

COUNTY Department Community Resource Information Bank (CRIB) Access

COUNTY and CONTRACTOR will determine automated mechanisms to transfer weekly
updates to CRIB from CONTRACTOR to COUNTY: via the -internet. COUNTY will: develop
web-based interface to allow COUNTY departments access to the CRIB for purposes of
developing customized directories, reports, and other materials.

4.0 CONTRACTOR FURNISHED ITEMS

CONTRACTOR shall furnish all personnel, equipment and supplies and training (except as provided
by COUNTY in Section 3.0 herein above) necessary to perform all services required by thIS Contract
and will adhere to all reqwrements imposed on CONTRACTOR by this Contract. .

4.1 Personnel
CONTRACTOR must have a certification- process+in place to ensure that bilingual staff are
proficient in oral and/or written communication in English and in the specified non-English
language(s). CONTRACTOR shall provide COUNTY with standards/process used to certify
prof|C|ency of bilingual staff on a quarterly basis.
4.2 Eqmpment, Supplies and Materlals
4.2.1 CONTRACTOR shall furnish all equipment, supplies and materials necessary to
. perform all services required by this Contract. This shall include, but not be limited to
training materials (except those furnished by COUNTY in Section 3.0, COUNTY
Furnished ltems), supplies and support material necessary to perform all services. The
CONTRACTOR shall provide office related - items such as computers, printers,
monitors, hardware, software, telephone systems, and instruments, including
telephone messaging capacity, fax machines, photocopy machines, video tape (VHS)
and digital video (DVD) devices, monitors, and other related items necessary to fulfill
the terms of this Contract.
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4.3 Facilities
CONTRACTOR shall provide the necessary facility/facilities and furnishings required to
execute this Contract.
4.4 Training
441 CONTRACTOR shall provide training in all aspects of services provided in this
Contract through employee orientation and in-service training for all staff.
442 CONTRACTOR shall furnish ongomg training for all CONTRACTOR employees in the
followmg areas:
44.2.1 Cultural awareness and diversity
4422 Civil rights .
4.4.2.3 CAO Departmental Emergency Plan
4424 Countywide Emergency Management
4.4.3 CONTRACTOR shall also provide CONTRACTOR CRAs, database staff and their”
supervisors, training in the following areas:
4.4.3.1 Information and referral services
4,4.3.2 Elder and dependent adult abuse
4.4.3.3 Mental Health services
4.4.3.4 Child abuse
4.4.3.5 Public Health campaigns
4.4.3.6 Health Services referrals
4.43.7 Unmcorporated area services, mcludlng code enforcement
.4 4.4 Trammg will be' provided by the CONTRACTOR utilizing COUNTY provided tralnlng
- materials including written materials and/or VldeOS
4.5 Posted Materials
CONTRACTOR shall post in its facility, where they are easily accessible to employees, Equal
Employment Opportunity (EEO) and the State-approved Non-Discrimination In-Service poster,
Equal Under the Law. CONTRACTOR may obtain EEO notices from:
! U.S. Equal Employment Opportunity Commission
255 East Temple Street, 4th Floor
Los Angeles, California 90012
Telephone: (213) 894-1000
R112106

4.2.2 CONTRACTOR shall be responsible for the maintenance of COUNTY equipment and
replacement and/or upgrade of COUNTY equipment furnished by COUNTY in SOW
Section 3.0, COUNTY Furnished Items, Sub-section 3.3 Equipment Purchased by
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CONTRACTOR is encouraged to voluntarily post in its facility the COUNTY’s “Safely
Surrendered Baby Law” poster in a prominent position. COUNTY’s Department of Children
and Family Services will supply CONTRACTOR with the poster to be used.

4.6 Telephone Programming

4.6.1

4.6.2

Land Lines

4.6.1.1

46.1.2

4.6.1.3

CONTRACTOR work with the telecommunications providers to provide
programming information to allow 2-1-1 access to all land line telephones,
with the exception of facilities that knowingly block access to 2-1-1 and
other 3-digit dialing codes, within Los Angeles County as of the effective
date of this Contract.

CONTRACTOR shall perform testing of all 2-1-1 equipment, troubleshoot,
and work with telephone service prowders to resolve any issue related to
connectivity.

CONTRACTOR shall immediately inform- CCA of any issue related to
connectivity which will impact the ability of callers to utilize the 2-1-1 dialing
code.

Wireless Lines

4.6.2.1

46.2.2

46.2.3

CONTRACTOR shall work with COUNTY to resolve any access issues
associated with wireless telephone carriers, Internet-based phone services,
or other methods of potentlal access to 2-1-1.

CONTRACTOR will work with wireless telephone service providers to get
program access to 2-1-1 and will continue to maintain the toll-free number
(800) 339-6993 for W|reless telephone users who cannot access 2-1-1
services.

CONTRACTOR will inform the -public through its flyers and other public -

announcements if 2-1-1 cannot be accessed directly that callers should call
2-1-1’s toll-free number or visit 2-1-1 LA County’s website.

4.7 Support Services

4.71

R112106

CONTRACTOR shall be responsible for providing leadership in a series of support

- service areas to bring about system-wide improvements in the quality and usefuiness

of I&R Service. The support services shall conform to the California Department of
Social Services Divisions 10 and 30 of Policies and Procedures requirements and
shall, in addition, include:

4.7.1.1

Marketing Analysis

CONTRACTOR shall assist COUNTY in preparing and implementing
2-1-1 marketing plans and assist in analyzing the impact of all 2-1-1 I&R
marketing. COUNTY shall approve all marketing campaigns associated
with 2-1-1 or specialized 1&R programs covered under this Contract.
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4.8

4.9

4.10

4.11

4712 Training

CONTRACTOR shall develop and regularly update training and technical
assistance resources and make these available to participants in the I&R
Federation.

4713 Community Planning

CONTRACTOR shall provide coordination among the specialized and
geographically limited I&R programs throughout the COUNTY by holding
network meetings and providing training sessions on I&R techniques.

4714 Recruitment

CONTRACTOR shall make reasonable efforts to establish written
agreements with additional specialized I&R agencies.

4715 Monitoring

CONTRACTOR shall moni'tor the COUNTY’s 1&R system and initiate or
advocate changes to fill perceived gaps in services and to eliminate
dupllcatlon

2-1-1 Information and Referral Services

CONTRACTOUR shall provide twenty-four (24) hour, seven (7) day a week, Information and

Referral Services to residents of Los Angeles County through a 2-1-1 dialing code, toll-free
dedicated phone number, local call exchange, and through the avallablhty of a -
Telecommunications Device for the Deaf/Teletypewriter (TDD/TTY) line.

Elder Abuse Hotline

-CONTRACTOR shall provide a twenty-four (24) hour, (7)-seven day a week, toll-free Elder -
- -Abuse -Hotline with two (2) lines available to the public through the existing 1 (877)477-3646
~number.  TDD/TTY access shall. be provided for callers with hearing - impairments. -

CONTRACTOR shall accept collect calls on another business line from callers who are:
outside the local toll-free dialing area, and shall have a line available for APS staff to call in for
referrals, messages or information.

‘Mental Healfh. Hotline

_CONTRACT(")'R shall provide a link to a twenty-four (24) hour, (7) seven day a week, toll-free

Mental Health ACCESS Center Hotline.

Child Abuse Hotline

CONTRACTOR shall provide a link to a twenty-four (24) hour, (7) seven day a week, toll-free -
hotline number.

412 Public Health Specialized Services and Campaigns
R11210_6
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413

4.14

4.15

4.16

51

CONTRACTOR shall provide twenty-four (24) hour, (7) seven day a week Public Health
Campaign information to residents of Los Angeles County through a 2-1-1 dialing code.

DHS Specialized Services

CONTRACTOR shall provide twenty-four (24) hour, (7) seven day a week Health Services
information to residents of Los Angeles County through a 2-1-1 dialing code.

- 2-1-1 Unincorporated Community Services

4141 CONTRACTOR shall provide 7:00 am to 7:00 pm, Monday through Friday,
Unincorporated Community Services to unincorporated area residents of Los Angeles
County through a 2-1-1 dialing code.

4.14.2 CONTRACTOR shall continue to receive calls on code enforcement issues and shall
continue to designate trained Community Resource Advisors to handle these calls. In
addition, callers to 2-1-1 shall be given the option to obtain code enforcement
information through an automated menu system.

CAO Department Emergency Plan Hotline

CONTRACTOR shall retain a toll free number so that employees of the CAO shall have the
ability to call that telephone number to access a specialized interactive voice recognition (IVR)
Menu System provided by CONTRACTOR, following a local or regional disaster, to obtain
information on CAO work schedules, work assignments, and work locations.

Countywide Emerqency Hotline

CONTRACTOR shall provide a twenty-four (24) hour, (7) seven day-a week, toll-free
Emergency Hotline that has recorded, menu driven information available to the public through
the existing 1(800) 980-4990 number. When the Emergency Operations Center (EOC) has
activated an emergency in Los Angeles County, public access shall be provided through the
2-1-1 dialing code. TDD/TTY access shall be provided for callers-with hearing impairments.
CONTRACTOR shall accept collect calls' on another business line from callers who are

- outside the local toll-free dialing area, and shall have a line available for CAO, Office of

Emergency Management (OEM) staff to call in for referrals, messages or information.

5.0 SPECIFIC TASKS RELATED TO COUNTY SERVICES

Information and Referral (I&R) Services

- CONTRACTOR shall maintain a comprehensive 1&R program which shall be accessible to all

areas of the County of Los Angeles through the 2-1-1 dialing code, local telephone number, or
through a toll-free telephone number.

R112106
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The CONTRACTOR shall provide information and referral services to all walk-in clients. The
function of I&R services shall be to provide the entry point for people who do not know where
to turn for help.

To perform its function effectively, CONTRACTOR shall:

5.1.1

5.1.3

51.5

R112106

Use an Interactive Voice Recognition (IVR) Menu System

51.1.1 CONTRACTOR shall use an IVR Menu System including menu options to
obtain information and referrals. A language assessment feature shall be
used to determine the language needs of each caller. There must be an
override feature enabling callers to directly access a Community
Resource Advisor (CRA).

51.1.2 CONTRACTOR shall develop and maintain a menu system to allow
callers the option to obtain certain 1&R services through an automated
menu system rather than speaking directly with a CRA.

5.1.1.3 CONTRACTOR shall take appropriate measures to ensure the hearing
impaired community using TDD/TTY equipment has access to the 2-1-1
system.

-Provide Timely Response to Calls

CONTRACTOR shall provide immediate response to callers and/or walk-in clients.
CONTRACTOR shall staff I&R services at a level which enables immediate
response. Information and referrals shall be provided as courteously and completely:
as possible. 80 percent (80%) of calls shall be answered within one (1) minute of the
completion of the initial IVR Menu System options.. ‘

Handle Crisis Calls

CONTRACTOR shall have the capability to handle crisis calls. -When crisis calls are

received, they shall be .given special handling through the use of the IVR Menu:- -

System.or other means. CONTRACTOR staff shall provide follow-up, as needed;.
within -five (5) business days, on crisis calls -to verify that the crisis has been -
satisfactorily addressed by the resource to which the caller was referred. (Refer to

Section 7.3 below). :

Provide 24-Hour Availability

2-1-1 and general 1&R service shall be available to the public twenty-four (24) hours
per day, seven (7) days per week, 365 days per year.

Make Accurate and Appropriate Referrals

CONTRACTOR shall provide quality I&R services and documentation of the
accuracy and appropriateness of referrals and caller satisfaction with services. If
incorrect information is provided or inaccurate referral is made and the caller has
provided CONTRACTOR with correct information, CONTRACTOR shall correct the
information and/or referral and notify the caller within 24 hours of discovery. »
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51.6 Serve Callers in Their Own Language

5.1.6.1 In order to provide service to all persons in the COUNTY needing service,
CONTRACTOR shall respond to the needs of the community by placing a
high priority on recruiting and retaining bilingual staff.

5.1.6.2 CONTRACTOR shall ensure that at least 50 percent (50%) of its direct
service staff are bilingual and shall have the ability to respond to Spanish-
speaking callers on a twenty-four hour, seven days a week basis.

5.1.6.3 CONTRACTOR shall use the IVR Menu System’s language assessment
feature to route calls to CRAs with appropriate language skill sets or as a
means of initiating a link or conference call to a language interpretation
service.

5164 CONTRACTOR shall maintain a TDD/TTY machine in order to ensure the
hearing impaired have access to I&R services.

5.2 Elder Abuse Hotline
CONTRACTOR  shall provide and maintain a toll-free hotline through the existing
(877) 477-3646 number. in accordance with the Department of Community and Senior
Services (DCSS) and DPSS pohcres and procedures (refer to Technical Exhibit 12.4 for Eider -
Abuse Hotline Protocols) :
CONTRACTOR is required to provide services twenty-four (24) hours a day, 7 days a week.
The IVR.Menu System cannot be used in conjunction- with this service. CONTRACTOR is: -
required to accept collect calls, on another establlshed line, from callers who are outside the
service area. :
CONTRACTOR staff shall:
5.2.1 Provide immediate priority response to callers and walk-in clients:
5.2.2  Refer suspected cases of elder-abuse -and dependent adult abuse to DCSS/Adult -
Protective Services (APS) according ‘to established protocols. (Technical Exhibit: -
12.4, Elder Abuse Hotline Protocols).
5.2.2.1 Business Hours
Business hours are Monday — Friday from 8:00 am to 5:00 pm. Refer
APS related calls and any calls requiring APS follow-up to the APS
Centralized Intake Unit. :
5.2.2.2  APS Referrals After-Hours
Refer calls requiring APS follow-up to the After-Hours APS Social Worker.
COUNTY DCSS will provide CONTRACTOR with a weekly duty schedule
of After-Hours Social Services staff.
R112106
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5.3

5.4

523 Refer all calls to APS from persons mandated to report suspected cases of elder
abuse and dependent adult abuse pursuant to Welfare & Institutions Code (WIC)
Section 15630.

5.2.4 Provide COUNTY APS with a copy of the completed telephone transactions form for
each call received on the Hotline via fax or digitally secured format as requested by
APS.

Mental Health Referral Services

5.3.1 Mental Health General I&R Services

General Information and Referral services calls should be referred to ACCESS hotline
for appropriate triage if necessary or link to a caseworker. CONTRACTOR shall
handle call transfers from the DMH ACCESS Center for general I&R services not
available or provided through DMH.

5.3.2 ACCESS Center

5.3.2.1 When referring and connecting. calls to the ACCESS Center,
CONTRACTOR will utilize a dedicated number for tracking purposes.
This number shall not be provided to the general public by the
CONTRACTOR. When linking to the ACCESS Center, CONTRACTOR
will complete an APS report if information is provided by caller.

5.3.2.2 ACCESS will maintain a link to 2-1-1, for tracking purposes only. This
number shall not be provided to the general public by CONTRACTOR.

5.3.3 DMH CI’ISIS Interventlon and Referral Hotline

Requests for psychiatric evaluation or psychiatric emergency should be linked to the
ACCESS Center telephone number for triage and dispatch of Field Response
Operations Teams. ACCESS center determines which team will respond.

CONTRACTOR will maintain the (800) 854-7771 toll-free, menu-driven number as a.
crisis mterventlon and mental health referral

534 DMH Resources and Training

DMH will provide CONTRACTOR with updated resources on Emergency Outreach
Bureau/Field Response Operations (EOB/FRO) policies and procedures once a year.
Training on the process for how DMH dispatches and tracks calls based on EOB/FRO
policies and procedures will be provided once a year.

Children and Family Referral Services

5.4.1 Non-DCES Referral Calls

DCFS shall transfer all calls that do not involve child abuse and neglect to 2-1-1
through the use of an IVR system.

R112106
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5.4.2 General Children and Family I1&R Services

5.4.2.1

5422

5423

CONTRACTOR will maintain a toll-free, menu-driven, public information
number that will provide the public with a choice of selecting children
and family | & R resource services. The menu option shall be provided
in English and in Spanish.

CONTRACTOR shall handle call transfers from the DCFS Child Abuse
Hotline for general | & R services not available or provided through the
DCFS Child Abuse Hotline.

CONTRACTOR shall follow the appropriate protocols and reporting
requirements for call transfers. Protocols shall include the identification
and transfer of calls from the CONTRACTOR to DCFS and from DCFS
to the CONTRACTOR (Refer to Technical Exhibit 12.5 for DCFS
General I&R Services Protocols).

5.4.3 DCFS Child Abuse Hotline

CONTRACTOR shall provide a link to the toll-free Child Abuse hotline through the
existing 1(800) 540-4000 number in accordance with DCFS policies and procedures
(Refer to Technical Exhibit 12.5 for Child Protection Hotline Protocols).

CONTRACTOR staff shall:

5.4.3.1

5432

5.4.3.3

5.4.34

54.3.5

R112106

Provide immediate response to callers.

Refer suspected cases of child -abuse and neglect to DCFS according to
established protocols. (Referto Technical Exhibit 12.5, Child Protection
Hotline Protocols, for established procedures).

Referrals D;uring and. After Business Hours

Refer DCFS related- callers and any follow-up calls--tequiring DCFS
follow-up to DCFS Child Protection Hotline, 1(800) 540-4000, twenty-four
(24) hours,-seven (7) days a week, including holidays. If information
presented by a caller does involve issues of child abuse, neglect, or
exploitation the CONTRACTOR staff will establish a three-way call
between the CONTRACTOR, the caller, and Child Protection Hotline by

- calling 1(800) 540-4000. CONTRACTOR is to remain on the line in order

to verify the linkage has been made.. CONTRACTOR may assist in
explainingthe situation to the DCFS Intake Evaluator.

Refer all calls to DCFS from persons mandated to report suspected child
abuse pursuant to Penal Code 11165.7.

Provide COUNTY DCFS with a copy of the completed Management

reports for the calls transferred from the DCFS Hotline, on a monthly
basis.
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5.5

5.6

5.7

Public Health Specialized Services

CONTRACTOR and the Department of Public Health (DPH) shall meet as needed to plan for
the utilization of 2-1-1 to disseminate information to the public regarding public health issues
and other special programs. CONTRACTOR and DPH shall develop appropriate materials to
assist CRAs in handling the call. DPH will meet with CONTRACTOR or CONTRACTOR'S
representatives in advance to provide information on the type and timeline of public health
campaigns and provide information and/or training to CONTRACTOR'’s staff so that they can
respond to callers appropriately.

Health Services Information and Referral Services

CONTRACTOR and the Department of Health Services (DHS) shall meet as needed to plan
for the utilization of 2-1-1 to disseminate information to the public regarding health services
issues and other special programs. If appropriate, CONTRACTOR and DHS shall develop
appropriate materials to assist CRAs in handling the calls. DHS will meet with CONTRACTOR
or CONTRACTOR’S representatives in advance to provide information on the type and
timeline of campaigns and provide information and/or training to CONTRACTOR's staff so that
they can respond to callers appropriately.

2-1-1 Unincorborated Community Services

CONTRACTOR shall dedicate specialized CRAs to provide resource/referral services for
residents of the unincorporated communities of Los Angeles County to report potential code
violations, receive information on the enforcement of various COUNTY-enforced codes and
regulations, and receive referrals to the appropriate COUNTY department or other government
agency that provides municipal services to the unincorporated areas. In all cases,
CONTRACTOR shall maintain database records for use in following-up on the outcome of

- calls made to 2-1-1 regarding unincorporated area municipal services and code enforcement.

2-1-1 shall focus on potential violations of COUNTY Code. All calls from the constituents of
the unincorporated area related to mummpal services and code enforcement shall be handled
through 2-1-1 as assisted referrals.

. B4 CONTRACTOR shall providé multilingual servicés and will operate between the

.hours of 7:00 a.m. to 7:00 p.m., Monday through Frlday 80 percent (80%) of all calls
shall be answered in one (1) mlnute or less.

5.7.1.1 COUNTY shall not|fy CONTRACTOR of any required modifications to this
schedule. CONTRACTOR shall provide extended service, as needed,
within twenty-four. (24) hours of COUNTY’S request.

5.7.2 CONTRACTOR shall provide an IVR Menu System between the hours of 7:00 p.m.
and 7:00 a.m., Monday through Friday and all day Saturday and Sunday. The IVR
Menu System shall provide callers with:

5.7.21 Means to immediately report emergency situations;
5722 Ability to leave their personal data, including name, phone number,

residence zip code (and address if provided), and non-emergent
problem description; and

R112106
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5.7.3

5.7.4

5.7.5

5.7.6

5.7.7

5.7.2.3 Information on reporting potential code enforcement violations, locations
of facilities in their area, telephone numbers to report potential code
enforcement violations (during and after business hours), and other
appropriate information.

CONTRACTOR shall have access to necessary referral information maintained by
COUNTY departments and agencies that respond to code enforcement violations
and issues throughout the COUNTY. Detailed information about the programs and
services offered, contact persons, and telephone numbers shall be included.
CONTRACTOR shall compile non-COUNTY agency information which shall include,
but not be limited to, municipal service departments providing code enforcement
within an incorporated city boundary.

CONTRACTOR shall process each call in one of the following manners:

5.74.1. Provide assisted referral for the caller to the appropriate COUNTY
department or other appropriate agency;

5.7.4.2. Collect potential code violation and inquiry information and provide
assisted transfer of the call to the appropriate department; or

5.7.4.3 Collect potential code violation or inquiry information and refer the
information to the appropriate department if the caller does not request
an assisted referral.: The caller shall be informed which department will
receive the referral and the caller shall be provided the approprlate
phone number and aSS|gned control number.

CONTRACTOR shall follow-up .W|th a minimum of 10 percent (10%) of the calls
received.in order to assess the quality of services provided by referral departments.
Control numbers shall be assigned to calls for tracking purposes. CONTRACTOR
shall provide COUNTY ‘with a monthly report of survey (follow-up) calls indicating the.
number of callers contacted, the number of callers satisfied with the quality of
services provided by CONTRACTOR and number of callers satisfied Wlth the quallty

- -of services provided by COUNTY

CONTRACTOR shall meet with COUNTY as needed to monltor and oversee calls
handled on code enforcement and other municipal services.

Should the projectedb volume of calls fail to meet COUNTY expectations, the
COUNTY may require, with 60-Day notification, that the CONTRACTOR enhance
marketlng outreach efforts to meet call volume requirements.

5.8 CAO Department Emerqency Plan Hotlme

CONTRACTOR shall have the ability to provide a specialized IVR Menu System for
employees of the CAO following a local or regional disaster in which CAO work schedules,
work assignments, and work locations are subject to change through a toll free number.
Consistent with the CAO DEP, CAO employees shall have the ability to call the phone number
following a local or regional disaster, or other event as required by the CAO, and utilize the
IVR Menu System to receive updated information. The COUNTY will provide CONTRACTOR
with updated information and develop scripts prior to utilization of the service. COUNTY shall

R112106
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designate CAO staff authorized to access the system or request activation of the CAO DEP
feature.

5.9 Countywide Emergency Hotline

5.9.1

5.9.2.

5903

5.94

5.9.5

6.1

R112106

CONTRACTOR will maintain the toll-free 1(800) 980-4990, menu driven public
information hotline number that will provide the public with essential information on how
to prepare in advance for disasters and the agencies to contact for assistance when a.
disaster occurs. In the event that menu-driven options do not meet the public’s need,
the caller will be given the option of calling 2-1-1 to speak with a CRA.

CONTRACTOR will allocate resource personnel and other staff, as needed to maintain
accurate and up-to-date information to allow access to assistance from information
provided to CONTRACTOR by the CAQO’s Office of Emergency Management (OEM).

COUNTY will provide CONTRACTOR with preparedness information on various types
of hazards for inclusion in the CRIB. In the event of an actual disaster in the County of
Los Angeles, COUNTY OEM will providle CONTRACTOR with specific public
assistance information materials to be placed on the hotline.

As part of the COUNTY’s OEM Emergency Survival Program, CONTRACTOR shall
mail County-provided disaster related information materials to Los Angeles County

residents and others who request copies of such materials at no additional cost to
COUNTY.

Performance under this section 5.9 is not to-exceed $30,000 per year for actual cost,
invoiced on a monthly basis, consistent with the line items shown in Exhibit B. In the -
event of an actual disaster or unforeseen situation requiring an unusual level of
financial trends, the COUNTY .will then indicate to.the CONTRACTOR whether or not
the increased level of support can be continued based on COUNTY funded support.

6 0 CONTRACTOR TRAINING REQUIREMENTS

Staff Orlentatlon/Tralnmq

CONTRACTOR shall provnde orientation and training for all paid and volunteer staff..

6.1.1 On the first day - of emponment, each CONTRACTOR employee will
receive a 2-1-1 LA County- Personnel and Procedures Manual and a
personnel packet containing information related to employee benefits, as
well as a W-4 and various data collection forms which are to be completed
and returned according to instructions.

6:.1.2 “ New CRAs will receive a minimum of 2 to 3 weeks of intensive orientation,
which will include the following:

6.1.2.1 Assessment skills.

6.1.2.2 Communication techniques.
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6.1.3

6.1.5

6.1.2.3
6.1.24

6.1.2.5

6.1.2.6

6.1.2.7

Crisis call-handling.
Use of all resource system components.

Information, including  Protocols, concerning programs
associated with DPSS, DCSS/APS, DMH, DCFS, DPH, DHS,
CAO/OUAS and CAO/OEM, and other involved COUNTY
departments and. the Board offices.

Proper referral and handling of calls regarding municipal services
in unincorporated areas, including code enforcement calls.

In-house procedures, including telephone/TDD/TTY procedures
and transaction form completion.

6.1.2.8 On-the-job ftraining.
New CRAs will:
6.1.3.1. Observe skilled CONTRACTOR employees taking calls and

6.1.3.2 -

6.1.3.3

6.1.3.4.

have the opportunity to ask questions.

- Assist skilled CRAs in taking calls by locating resources as
requested.-

Handle calls under immediate supervision of a trained CRA.

lComplete transaction forms on calls taken for review by the

CONTRACTOR superwsor coordinating the orientation.

New CRAs who will be worklng full-time will be assigned to a training unit
following completion of their orientation training. Part-time CRAs will be
assigned and commence work under close CONTRACTOR supervision.

New Resource erters wrll receive a data resource system (CRIB)

procedures manual and one- half to one day of training which will feature:

6.1.5.1
6.1.5.2

6:1.5.3

6.1.5.4

6.1.5.5

6.1.5.6

6.1.5.7

Inclu5|on criteria for the resource file.
Resource call preparatlon procedures.

Resource call protocols.

How to write comments sections.

How'to index an-entry.
Types of Community Resources.

Information Bank (CRIB) entries.
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6.1.6

New Resource Writers will work closely with current CONTRACTOR staff
for the first two weeks of their assignment.

6.1.7 In addition to receiving a resource system (CRIB) procedures manual
(reference 6.1.5 above) new Resource Writers will receive training in all
activities related to maintaining the CRIB, including the following:
6.1.7.1 Coding of information.
6.1.7.2 Preparation of data for entry into the system.
6.1.7.3 Tracking and management of profile forms and related

correspondence.
6.1.7.4 Reviewing and correcting entries prior to processing.
6.1.7.5 Correspondence with agency/firm directors.
6.1.7.6 Survey procedures.
6.1.7.7 Applicable filing systems.

6.1.8. Other new CONTRACTOR employees will receive training as needed,
from their immediate supervisor and/or other persons designated by the
supervisor.

6.2 -Ongoing Training

6.2.1 All CONTRACTOR etaff. shall participate in ongoing training on a
biannual basis, at minimum.  Such training shall include case
conferencing - with superwsors educational staff meetings, workshops
and conferences :

6.2.2 CONTRACTOR shall monltor with a minimum of ten percent (10%)-of -
the Unincorporated Area:calls received per month in order to assess the
quality of CRA training levels.

6.2.3 CONTRACTOR shall monitor a minimum of 2 calls per CRA per week

- for all 2-1-1 calls, except for Unincorporated Area calls, in order to
assess the quality of CRA training levels.

6.2.4 CONTRACTOR shall provide a training monitoring report to the CCA or
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their designee on a quarterly basis. The report shall include the number
of monthly calls monitored; the number and type of training-related
deficiencies; and the corrective training plan related to those
deficiencies, including the date training was provided to correct the
deficiencies.
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7.4

7.5

7.6
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7.0 CONTRACTOR CALL HANDLING AND FOLLOW-UP PROTOCOLS -

Provide Information to Callers

Provide explanation to callers by giVing detailed information about community services
and/or obtaining background information about the caller. Information given shall be
accurate and pertinent to the caller’s request. :

Handle Abuse and Neglect Calls

CONTRACTOR shall follow COUNTY protocols for handiing abuse and neglect calls
related to elder and dependent aduits, children and mental health clients. (Refer to
Technical Exhibits: 12.4 for Elder Abuse Hotline Protocols, 12.6 for Mental Health
Hotline Protocols and 12.9 for Child Abuse Hotline Protocols). CRA shall maintain
contact with the caller and the intervening County department until the crisis has been
‘managed to the satisfaction of all parties. These transactions typically involve some
level of follow up.

Handle Crisis Calls

Conduct an assessment with the caller and directly connect the caller to the
appropriate crisis intervention services as determined on a case-by-case basis. CRA
shall maintain contact with- the caller and the:intervening County department until the
crisis has been managed to the satisfaction of all parties. These transactions can
involve lengthy assessments and typically involve some level of follow-up.

Handle Assisted Referrals

Provide assisted referral services to callers by:making a referral to one or more service .

organizations. Due to the nature of the caller’s problem/situation, the CRA is required
to mediate between the caller and one or more service organizations. Mediation can
involve talking with the service organization to arrange for services, advocating on
behalf of the caller with DPSS, CSS/APS, DMH, DCFS, DPH, DHS, CAO/OUAS or
CAO/OEM and/or other County departments by reporting or participating in conference

calls with the caller and service provider. These transactions may require follow-up -

(described in Section 7.9 hereunder). CRAs shali directly inquire and provide assisted
referrals for all calls unless the caller indicates otherwise.

Handle Unassisted Referrals

Provide a referral to one or more services organizations. The caller is given the
referral(s) and contacts the service/program on his/her own. No follow-up is provided.

Handle Simple Information Request/Explanation

Provide a response/explanation to a simple information request, including calls
responded to by staff as well as automated access to taped and computerized
information. This type of call typically includes looking up an address or phone

number, or explaining the service eligibility of a particular program. No follow-up is

provided.

-22.




7.7

7.8

- 7.9
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Handle Call Transfers

CONTRACTOR, CCA and appropriate COUNTY departments shall meet as needed to
develop a comprehensive integrated call transfer system to address the needs of
COUNTY and CONTRACTOR in providing their respective services. COUNTY shall
determine the feasibility of utilizing appropriate technology to provide for an efficient
and accountable call transfer system including the integration of voice and data in the
transfer process. Development of this system shall be coordinated with similar efforts
for other participating COUNTY departments.

Provide Callers with Linkage to a County or Community Agency

CONTRACTOR staff shall actively participate in linking callers, when necessary, to
needed service(s) by directly contacting an agency on behalf of the caller. In the case
of calls related to unincorporated area services, CONTRACTOR staff shall link all calis
to needed service(s) by directly contacting the agency on behalf of the caller. The
methods for linking callers may include:

7.8.1 _Setting up a conference call.
7.8.2 Notifying an organization of forthcoming contact by a caller.

7.8.3 Scheduling an appointment for a caller for the purpose of establishing the
caller’s eligibility in obtaining:a needed service.

7.8.4-  Assisting the caller in obtaining a needed service when the caller cannot
effectively represent himself/herself.

Provide Follow-up. -

CONTRACTOR shall:

7.9.1 ~ Provide follow-up (on referrals wnth callers whose situation indicate
- .. follow-up is needed to ensure their service need was met) by attempting
~ to contact the caller and/or communlty agency within five (5) business

days of making the referral i

7.9.2 Provide caller-related follow-up by -contacting the caller and/or the
community agency to which a referral was made in order to ascertain
whether the caller has been linked - with the service and whether
appropriate service has been provided.

7.9.3 If the cailer has not linked: with the service, CONTRACTOR staff shall
reassess the caller's service need(s) in-order to determine whether other
appropriate action should be undertaken to effect linkage.

7.9.4 Provide service-related follow-up on a randomly selected sample, with the
sample size determined by section 12:1.3.3, of information calls each
month to check the accuracy of the information given, identify service
gaps and update the CRIB. Follow-up for Unincorporated Areas will be
completed as delineated under section 5.7.5.

-23-




7.10

8.1
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Complete Documentation of Each Transaction

CONTRACTOR shall complete documentation for each 2-1-1 transaction as follows:

7.10.1

7.10.2

7.10.3

7.104 -

Every 2-1-1 transaction shall be documented in a manner that will allow
CONTRACTOR to produce automated reports on 2-1-1 transactions, as
requested by COUNTY. At a minimum, and to the extent possible,
information collected on each transaction shall include. the data items
listed in Technical Exhibit 12.3, 2-1-1 Documentation Data Fields.

CONTRACTOR shall maintain information in an electronic format that will
allow the COUNTY to request, in addition to regular statistical reports, ad
hoc reports and available data as needed. Regular statistical reports,
including a report on monthly call volume, and any other report as
mutually agreed upon by CONTRACTOR and COUNTY.

Either electronically or manually, CRA shall prepare a data form for each
transaction according to CRA standards and procedures established by
CONTRACTOR.

Either electronically or manually, CRA shall prepare a data form for each
follow-up according to CRA standards and procedures established by
CONTRACTOR.

8.0 CONTRACTOR REPORTING PROTOCOLS

Reports Provided to COUNTY on the Monthly Call Metrics

8.1.1

8.1.2

8.1.3

CONTRACTOR shall provide COUNTY withmonthly reports on the
volume of-2-1-1 and general I&R calls received on other telephone lines,
no later than 30 days after-the last day of the subject month.
CONTRACTOR shall include in-the report the volume call trend for all
prior months including monthly percent changes to the call volume.

In addition to detailed reports of the overall service, CONTRACTOR shall
identify within the monthly report the volume of calls referred, unassisted
and assisted, to the following departments and or the programs
sponsored by these departments or facilities operated by these
departments: DPSS, DCSS, DMH, DCFS, DPH, DHS and CAO.

CONTRACTOR shall maintain uniform reporting formats and maintain
records for 2-1-1 and general 1&R services (including, but not limited to
homeless service referrals and resources), Elder Abuse Hotline, DMH,
DCFS, DPH and DHS service  calls, unincorporated area services
including code enforcement, CAO DEP, and Countywide Emergency
Hotline. A written record of complaints shall be maintained, not only for
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8.2

8.3

8.4
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the purpose of documentation, evaluation and accountability, but also for
needs assessment, training, and other planning purposes.

DMH Reporting Requirements

8.2.1 CONTRACTOR shall complete and submit to DMH ACCESS Center, on the
first week of the month, a detailed report for the proceeding month which

includes:

8.2.11 .

8.2.1.2

Number of calls received and calls referred to the ACCESS Center.

Number of calls referred directly to the (800) 854-7771 Mental
Health Hotline.

8.2.2 CONTRACTOR shall complete and submit monthly reports specific to foster
care calls which identify the following information:

. 8.2.21

8.2.2.2

8223
8.2.2.4
8.2.2.5

8.2.2.6

Address/location of child (e.g. group homef/foster care, relative
care/parent’s home).

Requested services (e.g. mobile crisis response, mental health
referral or consultation).

Demographic information on male/female clients.
City of residence.
Age group of caller: 0 to 5; 6 to 15; 16 to 25 years.

Number of.m-o-nthly calls referred to the ACCESS Center through the
(800) 854-7771 or the ACCESS Center 2-1-1 linking line.

8.2.3 ° DMH will provide training to CONTRACTOR for section 8.2.2

DCFS Reporting Requirerﬁents

2-1-1 shall provide DCFS a monthly Management report on the utilization patterns with
its monthly invoice. This report shall include, but may not be limited to:

8.3.1 Information on the number of céllers.

8.3.2 Referrals provided..

8.3.3 Referrals made to the Hotline.

CAOQO Reporting Requirements

8.4.1 CONTRACTOR shall maintain information in a format that will allow the
COUNTY to request, in addition to regular statistical reports, ad hoc reports as
needed. The following information about each call answered under the contract
shall be documented:
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8.4.1.1

8.4.1.2

8.4.1.3

8.4.1.4

8.4.1.5

8.4.1.6
8.4.1.7
8.4.1.8

8.4.1.9

8.4.1.10

8.4.1.11

Telephone number of caller (if provided).
Zip code of caller (if provided).

Address, zip code, and nature of service request or potential code

'violation or problem.

Department(s) receiving referral.

Type of referral provided (transfer to department, information
provided to caller, report taken, etc.).

Language required by caller.
Date, time, and duration of call.

Call urgency (routine, emergency, etc.).

Availability to caller (first time call versus call-back due to previous

call answered through the IVR Menu System).

Applicability of call (code enforcement call versus other municipal
service calls). : S ’

Referrals made to non-COUNTY agencies.

8.4.2 CONTRACTOR shall collect and compile the following:

8.4.2.1

8.4.2.2
8.4.‘2.3
8.4.24.
8.4.2.5

8.4.2.6

8.4.3 Summary reports shall be compiled and distributed to.the COUNTY on a

Call volvume byﬂday of the week in hdurly time increments.

Call éhS\;\/ering ti“me By day of the Wéek in hourly time increments.
Call dU=rerlfti0n:~»~ - o

Call ab‘an.don. rate.

Call vollume during after-hours.

System unavailability (downtime).

monthly, quarterly and annual basis.

9.0 CALL VOLUME REQUIREMENTS

9.1 CONTRACTOR shall have the capability of handling 31,250 | & R calls per month for
health and human services as follows:
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9.2

9.3

9.4

9.1.1 DPSS: 25,500 calls per month
9.1.2 Elder Abuse and Dependent Adult Abuse: 2,000 calls per month
9.1.3 DMH: 1,250 calls per month
9.1.4 DCFS: 1,250 calls per month
9.1.5 DPH: - 1,250 calls per month
9.1.6 DHS: 0 calls per month

CONTRACTOR shall have the capability of handling 2,500 | & R calls per month for
unincorporated area services, including code enforcement.

Deduction for Insufficient Call Volume

CONTRACTOR shall handle a minimum of 250,000 calls per year (July 1 though June
30 -unless otherwise specified). CONTRACTOR shall provide COUNTY written
justification within five (5) business days for any projected call volume of less than
250,000 calls per year calculated utilizing monthly report data after 270 days have
elapsed from the effective date of this Contract. CONTRACTOR shall include with
written justification the method used to calculate the projected call volume. COUNTY
shall review the call volume projection and shall have the option to update the call
volume projection based on more recent call data. COUNTY shall review justification
and if it is determined that the projected call volume of below 250,000 calls per year is
unjustified, COUNTY shall deduct $13.20 per call below the threshold of 250,000 calls
per year. A final accounting shall be made at the end of the term of this Contract and
any adjustment required to reconcile with the final accounting shall be made from the
final monthly payment from COUNTY to CONTRACTOR required under this Contract.

This Sub-section shall not, in any manner, restrict or limit the COUNTY’s right to
damages for any breach of this CONTRACT provided by law or as specified in the
Performance Requirements Summary (PRS), and shall not, in any manner, restrict or
limit the COUNTY's right to terminate this CONTRACT as agreed to herein.

CONTRACTOR to Work with COUNTY on Feasibility Studies for Adding Call Capacity.

Within 180 days of the effective date of the Contract, CONTRACTOR, CCA, and
appropriate  COUNTY. departments - shall determine the feasibility of transferring
additional call volume from existing COUNTY programs to CONTRACTOR. The
feasibility study shall include recommendations for the remaining term of the Contract
and for any subsequent new Contract between COUNTY and CONTRACTOR or
extension of this Contract.

10.0 COMMUNITY RESOURCE INFORMATION BANK (CRIB)

10.1 CONTRACTOR shall maintain an effective resource information database. This system
consists of listings of private and public agencies and programs in the County of Los Angeles
and whose services are directed toward the solution of problems relative to health and human
services and unincorporated area services, including, but not limited to public safety and code
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enforcement.

the CRIB.

10.1.1

10.1.2

10.1.3

R112106

COUNTY shall retain ownership of the intellectual property (data) contained in

CRIB Database Maintenance

10.1.1.1  CONTRACTOR shall be responsible for maintaining the CRIB in
: accordance with criteria described hereunder.

10.1.1.2  Each agency/program listing will include:

a.

b.

g.
h.

Name of agency and type of service provided.
Application procedures.
Criteria for service eligibility.

Information concerning service availability, including hours, physical
location, and notation if there are waiting lists.

Fees or other costs to the client.

Facilitating services which are available, such as translation or
transportation. -

Geographic area served.

Source(s) of financial support for the agency/program.

Program Indexing

CONTRACTOR shali index each program using CONTRACTOR Taxonomy.
CONTRACTOR shall provide COUNTY with- access to Taxonomy. COUNTY shall
utilize Taxonomy in conjunction with COUNTY provision of CRIB information to
COUNTY departments. : :

Annual'Updates

CONTRACTOR shall perform at a minimum, an annual update by July 1st of each
year for each listed agency as follows:

10.1.3.1 At the beginning of the fiscal year a copy of every agency record in the
database shall be sent to the respective agencies for verification and
update. At least three (3) efforts shall be made, if necessary, to ensure
that these records are received by the respective agencies and that
CONTRACTOR has verified any changes to these records. These efforts
shall include at a minimum:

a.

b.

A mailing or electronic mailing to the agency.

A follow-up mailing or electronic mailing if the agency does not
respond to the first request.
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10.1.4

10.1.5
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c. A follow-up telephone call if the agency does not respond to the
mailing or electronic mailing and/or second request.

10.1.3.2 The date of the mailing(s) and the dates and results of telephone calls will
be documented. If CONTRACTOR is unable to verify the database record
with an agency, it may, at its discretion, delete the entry from the
database and notify the affected COUNTY department(s), except where
the affected COUNTY department is DPSS, no notification is required.

10.1.3.3 For those agencies that respond an updated entry will be completed and
CONTRACTOR will notify the affected department(s), except where the
affected COUNTY department is DPSS, no notification is required.

10.1.3.4 CONTRACTOR will review and edit entries to ensure that necessary
changes have been made accurately.

10.1.3.,5 Failure to conduct annual reviews of every agency listed in the resource
database will result in a penalty of $25 for each agency that is not
updated. .

Adding New Agencies

CONTRACTOR shall add new ag..encies to the database file by:

10.1.41 Mailing an Agency Profile form and an explanatory letter to newly
identified agencies and- performing. follow-up,” where appropriate, to
ensure return of the completed forms. COUNTY department may submit
to CONTRACTOR an Agency Profile form and documentation on behalf of
an agency to fast-track addition request.

10.1.4.2 Checking the return Agency Profile form for completeness of information,
reviewing any additional materials the agency may have sent, and making
a determination as to-the agency’s eligibility for listing, in accordance with
Inclusion Criteria as provided in Section 10.3 hereunder.

10.1.4.3 Completing a new CRIB entry.

10.1.4.4 Reviewing and editing néw entries - to ensure that all information has been
entered accurately.

10.1.4.5 Sending a copy of the new entry to the agency and the affected
department(s) with an explanatory cover letter.

Intermittent Changes

CONTRACTOR may be notified of agency changes needed by entities such as, but
not limited to, COUNTY departments, referred members of the public, and the
agency itself. CONTRACTOR shall make intermittent changes in CRIB
agency/program entries by:
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10.2

10.3

10.1.5.1  Contacting the agency to verify the identified changes.
10.1.5.2 Completing an updated entry.
10.1.5.3 Reviewing and editing changed entries, as needed, to ensure accuracy.

10.1.5.4 Should CONTRACTOR fail to update an intermittent change, a penalty of
$25 per omitted intermittent change shall be imposed.

10.1.6  Tracking System

CONTRACTOR shall maintain a tracking system sufficient to ensure appropriate
follow-through on surveys, new entries, and changes and provide to COUNTY within
five (B) business days.

10.1.7 On-Line Access

CONTRACTOR shall provide the CRA’s On-Line Access to the CRIB via computer
terminals and maintain an adequate hard copy back-up system.

10.1.8 Network Access

COUNTY and CONTRACTOR will determine an automated mechanism to transfer
weekly updates to CRIB from CONTRACTOR to COUNTY in digital form via the
internet within one month of the contract start. CONTRACTOR shall provide the
-COUNTY with a digital copy of the CRIB at a minimum once per contract year or as
- requested within 3 business days. '

- 10.1.9 - Hard Copy Products, Tape, and Electronic Versions of CRIB .

In addition to On-Line Access described in- SOW Sub-section 10.1.7, hard copy

- products, tape, and electronic versions. of the CRIB shall be provided to COUNTY
upon request. COUNTY shall be responsible for providing CRIB access to COUNTY
departments. A hard copy version and an-electronic version of the CRIB shall be
provided at the termination of the Contract.

Coordinated Network of Information and Referral Programs

CONTRACTOR shall develop and maintain effective linkages between CONTRACTOR and
the functionally specialized 1&R programs in the community. CONTRACTOR’s role shall be to
work with the specialized &R programs that can provide more intensive I&R assistance in
specialized problem areas. CONTRACTOR shall also work to ensure that functionally
specialized I&R programs make appropriate use of CONTRACTOR'’s comprehensive services.

Information and Referral Resource File Inclusion Criteria and Referral Procedure

It is the function of CONTRACTOR to provide information about referrals to a broad range of
health and human service and unincorporated area service agencies throughout the County of
Los Angeles. It is the intent that CONTRACTOR employees will provide as much information
as possible to individuals calling in order that the caller can make an informed decision as to
the best resource(s) available to him or her. While CONTRACTOR employees will seek to
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give the most accurate and appropriate information and/or referrals possible, CONTRACTOR
is not responsible for the quality of service delivered by any agency to which caller is referred.
CONTRACTOR employees should always be sure that they do not put themselves in the
position of recommending a particular agency.

It shall be CONTRACTOR’s practice to maintain the CRIB with a comprehensive listing of
resources of agencies and programs whose services are directed toward the solution of
problems.

10.3.1

10.3.2

R112106

Licensing

Where licensing standards for a given field of service exist, only those agencies
which meet these standards may be included in the file. These areas include: child
care, residential treatment, board and care homes, group homes, hospitals and
nursing homes/convalescent hospitals. First preference for referral will be given to
functioning central “clearinghouse” organizations where they exist.

10.3.1.1 It will be the responsibility of DCSS, DMH, DCFS, DPH and DHS to inform
the CONTRACTOR if a licensed facility is on a federal, State or County
“Do Not Refer” list. Updated lists will be provided to the CONTRACTOR
on a quarterly basis.

10.3.1.2 Where licensing standards are not known to exist, CONTRACTOR will .
: use one or more of the following gmdellnes to establish the validity of the
agency’s service:

a. Evidence of an established service site.

b. Demonstrated provision of service for a penod of at least six (6)
months.

c.  Evidence: of community involvement in or oversight of program
(e.g., Board of Directors, advisory committee, etc.).

Aqeney Validation

CONTRACTOR will use one or more of the following means in the validation process: -

10.3.2.1  Site visit and face-to-face interview.

10.3.2-.2 References from clients or affiliated professionals.

10.3.2.3 Consuitation with other agencies -in the same field of service or- :

geographic proximity.

1 10.3.24 Verification with local law enforcement and/or consumer complalnt

agenC|es

10.3:2.5 Consultation with the  appropriate VCOUNTY department(s) for which
services are being provided under this contract.
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10.3.3

10.3.4

10.3.5
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Special Circumstances

When special circumstances exist which are not effectively covered by the preceding
guidelines, a responsible review panel shall be appointed by CONTRACTOR, which
shall include the respective COUNTY department representatives and may include
CONTRACTOR’s Board of Directors. The review panel will make a determination
about the appropriateness of inclusion of the agency in the CRIB on an individual
basis.

Agencies Excluded From the CRIB

For a variety of reasons, including the general availability of publicly funded or low
cost, not-for-profit programs in certain service categories and the difficulty in
identifying a uniform standard of service quality for certain categories of service,
CONTRACTOR shall not include in its file:

10.3.4.1  Employment agencies that are fee-based.

10.3.4.2 - Mental Health and Counseling agencies which are not established as
public or private non-profit organizations.

10.3.4.3  For-profit outpatient substance abuse counseling pregrams.

10.3.4.4 Individual practitioners of any type, including individual private providers
or donors.

Contractor shall provide an annual - Inclusion/Exclusion Criteria List for approval by
the COUNTY. Requests for exceptions to these evaluation criteria may be submitted
to the COUNTY for COUNTY review. The COUNTY shall have sole discretion in
determining whether to exclude any agency

Agencies lncluded in the CRIB

For the following -types/categories of service providers it will be CONTRACTOR's
practice to list and refer to specialized referral services and professional associations
which maintain current listings of individual practitioners:

10.3.5.1  Counseling/Psychiatric providers.

10.3.5.2 Medical providers..

10.3.5.3 Dental providers.

10.3.5.4 lLegal providers.

Groups of individual practitioners who have incorporated under another name will*be

treated in the same manner as other individual practitioners (reference SOW
Sub-section 10.3.4 above) o
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10.3.6

10.3.7

Non-Profit and Profit Agencies

CONTRACTOR may list both for-profit and non-profit agencies in all service
categories except for those excluded as noted herein, following the validation
process described in SOW Sub-section 10.3.2 above. CONTRACTOR employees
may refer to for-profit agencies if non-profit agencies are not available in a particular
geographic or service area, or if the caller specifically indicates that cost is not a
factor. In all cases, callers will be informed when agencies to which they are referred
are profit-making.

Non Discrimination in Services

No agency which denies service on the basis of color, race, religion, ancestry or
nationality, which proselytizes as a condition of service, or whose service is illegal,
will be included in CONTRACTOR’s resource file.

10.4 CRIB Access and Response to Requests for Information

10.41

10.4.2

CONTRACTOR shall provide COUNTY with license to utilize Taxonomy utilized by

- CONTRACTOR to assist COUNTY in developing an application to provide access of

CRIB data to COUNTY departments for purposes of generating ad-hoc reports,
developing directories, and other materials. There should be no license or fee to
access the CRIB data which is the intellectual property of the COUNTY. This
arrangement shall minimize the need for COUNTY departments to request
CONTRACTOR to provide specialized ‘materials. COUNTY departments will -be
responsible for contacting the CCA prlor to making any special request of

CONTRACTOR.

~However, in no case shall. the: CONTRACTOR be expected or required to provide
-specialized services to COUNTY departments if:

10.4.1.1 The CONTRACTOR incurs any significant additional costs in providing
such services; and/or

10 4.1. 2 Financial resources and staff tlme requred to fulfill the obligations of this
' Contract must be diverted in order to provide the service.

COUNTY and CONTRACTOR shall determine if additional costs of such service are
significant, and whether or not financial resources and staff time must be diverted in
order to provide such enhanced access.

1. 0 ADDITIONAL RESPONSIBILITIES ASSOCIATED WITH ONGOING

'2-1-1 OPERATIONS

111 Conciliation/Grievance/State Hearings

CONTRACTOR shall partfcipate in conciliation, grievance, State and other public hearings:
upon request of COUNTY, including attendance by CONTRACTOR’s staff and. providing
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11.2

121.1

records and documents as necessary. Whenever possible, COUNTY shall provide
CONTRACTOR with at least three (3) business days notice prior to such meetings.

Pilot Programs

Upon mutual agreement, COUNTY and CONTRACTOR, at no additional cost to COUNTY,
may develop alternative means of providing 1&R services.

TECHNICAL EXHIBIT 12.1

- PERFORMANCE REQUIREMENTS SUMMARY (PRS)

Introduction

The PRS displays the major services that will be monitored on a quarterly basis during the
term of the Contract. It indicates the required services, the standards for performance,
maximum deviation from standard before service will be determined unsatisfactory, -
COUNTY’s preferred method of monitoring,  and the -unsatisfactory performance -indicator
which may be assessed if the service is not satisfactorily provided. All complaints/problems
will be forwarded to the CCAs on a flow basis.

AII listings of “required service” or “Standard” used in the PRS are intended to be completely
consistent with the main body of this Contract and SOW, and are not meant, in any:case, to
create, extend; revise or expand any obligation of CONTRACTOR beyond that defined- in the -
main body of the Contract and SOW. If any required service or Standard seems to be:created
in the PRS which is not clearly and forthrightly set forth in the main body or Statement of Work,

that apparent required service or Standard will be null.and void and place no reqwrement on-
CONTRACTOR and will not be the basis. of the assignment of points.

- The. COUNTY:expects a high standard of CONTRACTOR performance for the  required

12.1.2

service. CCA or its designee will work with the CONTRACTOR to help resolve -areas of -

difficulty brought to the attention of the CCA by CONTRACTOR before the allowable deviation .- |
from the acceptable Standard occurs. However, it is the CONTRACTOR’s responsibility to =%

provide the services set forth in this Contract and summarized in the PRS. This section does-
not modify or replace CONTRACTOR'’s obligation to provide expert professmnal serv1ces to
the COUNTY.. %

Performance Requirements Summary (PRS) Chart
The Performance Requirements Summary Chart is at the end of this exhibit and:

12.1.2.1 Lists the contract requirements considered most critical to acceptable contract
performance (Column 1 of chart);.

12:1.2.2 Denotes the indicators used to determine that the Standards have been met
(Column 2 of chart); :

12.1.2.3 Deflnes the Standard of performance for each required service (Column 3 of chart);
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12.1.4

12.1.2.4 Shows the maximum allowable degree of deviation from perfect performance or
Acceptable Quality Level (AQL) for each required service that is allowed before the
COUNTY assesses penalty amounts and/or points (Column 4 of chart); and

12.1.2.5 Shows the amount of unsatisfactory performance indicator amounts and/or points
that may be assessed for exceeding the AQL (Column 5 of chart). These indicators
may serve as the baseline for assessing liquidated damages.

Quality Assurance

Each month CONTRACTOR performance will be compared to the contract standards and
acceptable quality levels (AQL's) using the Quality Assurance Monitoring Plan (QAMP).
COUNTY may use a variety of inspection methods to evaluate the CONTRACTOR's
performance, including:

12.1.3.1 Review of Reports, Statistical Record and Files.
12.1.3.2 User Complaints.

12.1.3.3-Random Sampling (which is a standardized-method for monitoring product (output)
--quality wherein all products within a lot (batch) stand a statistically equal chance of
being selected for inspection). For random sample tables/methods to be used by
COUNTY, refer to book entitled Handbooks Sampllnq for Auditing and Accounting

(2nd Edition) by Herbert Arkin.

12.1.3. 4 Slte visits.

Contract-Discrepancy Report (CDR)

Performance of a listed service is considered acceptable when the number of discrepancies
found during contract monitoring procedures does not exceed the number of discrepancies
allowed by the AQL. When the performance is unacceptable, the CONTRACTOR may: be
required. to-respond to a Contract Dlscrepancy Report (CDR) Technlcal Exhibit 12.2, as
foIIows , . '

12.1.4.1 Verbal notification of a contract discrepancy will be made to the Contract Manager or
- alternate as soon as possible whenever a contract discrepancy is identified. When
possible, the problem shall be immediately resolved by the Contract Manager. The

CCA will determine whether a CDR will be issued.

12.1.4.2 If a CDR is issued, it will be mailed or hand carried, at CCA's discretion, to the
Contract Manager or alternate.

12.1.4.3 Upon receipt of a CDR, the CONTRACTOR is required to respond in writing to the
CCA within five (5) business days acknowledging the reported discrepancies,
presenting contrary evidence or providing explanation for the questioned action. A
program for immediate corrective action of all failures of performance identified in the
CDR shall be presented to COUNTY within ten (10) business days.

12.1.4.4 The CCA will evaluate the CONTRACTOR's explanation on the CDR and if the CCA
determines that the unsatisfactory performance was caused by circumstances

R112106
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beyond the CONTRACTOR's control and without fault or negligence by
CONTRACTOR, the CCA may decline to count such point(s) as unsatisfactory
performance for the month.

12.1.5 Criteria for Acceptable or Unacceptable Performance

Determination of the number of defects that renders a service unsatisfactory:

12.1.5.1 The sample is selected at random so that it will be representative of the entire
population. The sample is compared to the standard and conclusions are made
about CONTRACTOR performance for the whole group. The random sampling plan
includes the following information:

Acceptable Quality Level (AQL) - The maximum percent or units of defects that can
be accepted and still meet the contract Standard for satisfactory performance;

Lot Size - The total number of unit or services to be provided;
Sample Size - The number of units to be checked in a given time period; and

Acceptance/Reject/on Numbers - the numbers Wthh indicate whether the lot is
acceptable or unacceptable.

12.1.5.2 The AQL for each sampling is taken from the PRS. The lot size is determined by
estimating how often CONTRACTOR will provide a service during the sample period.
To ensure each service has an equal chance of being selected, a random number
table or any other randomizer tool is used to determine the sample.

12.1.5.3 The Unsatisfactory Performance Indicator (UPI) points assessed from the sample
size shall be applied to the lot size. For example, a sample size of 100 selected from.
a lot size of 1,000, with an AQL of 10 percent (10%), allows for 10 acceptable
discrepancies. If 12 discrepancies are found, the entire lot is - considered
unsatisfactory. For example if 5 points per |n0|dent are to be assessed the following
formula is used: -

12 + 100 (sample size) = 12%
12% - 10% = 2% over the AQL

12% x 1,000 (lot size) = 120 (# of unacceptable discrepancies)
120 x 5 (UPI Points) = 600

oooo

12.1.5.4 When services are determined to be unsatisfactorily performed in the time stipulated,
COUNTY may still desire the service be properly performed prior to the next
scheduled performance review.

12.1.6 Remedy of Defects

Notwithstanding a finding of unsatisfactory service and assessment of UPlI, CONTRACTOR
- must, within a time period specified by COUNTY, remedy any and all defects in the provision
of CONTRACTOR's services and, as deemed necessary by the CCA, perform such services
again at an acceptable level.

R112106
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12.1.7 Unsatisfactory Performance Remedies

When CONTRACTOR performance does not conform to the requirements of the contract,
COUNTY shall have the right to apply the following nonperformance remedies:

12.1.71

12.1.7.2

12.1.7.3

12.1.7.4

R112106

Require CONTRACTOR to implement a formal corrective action plan, subject to
approval by COUNTY. In the plan, CONTRACTOR must include reasons for the
unacceptable performance, specific steps to return performance to an acceptable
level, and monitoring methods to prevent recurrence.

Assess penalty amounts and/or points for each UPI points per month that exceeds
the allowable AQL.

Suspend or cancel the Contract for systematic, deliberate misrepresentations or in
the event the total UP! points exceed one thousand (1,000) points in any one
calendar month.

This does not preclude COUNTY's right to terminate the Contract upon thirty (30)
days written notice with or without cause, as provided for in Contract Section 8.45,
Termination for Convenlence of COUNTY herein above

Failure of CONTRACTOR to comply ‘with or satisfy the request(s) for improvement of
performance or to perform the neglected work specified within five (5) business days
shall -constitute . authorization for COUNTY to have the service(s) performed by
others. The entire cost of such work performed: by others as a consequence of
CONTRACTOR's failure to perform said service(s), as determined by COUNTY, shall
be credited to COUNTY on CONTRACTOR's future invoice.
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TECHNICAL EXHIBIT 12.2

CONTRACT DISCREPANCY REPORT
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TECHNICAL EXHIBIT 12.2
CONTRACT DISCREPANCY REPORT

TO:
FROM:
DATES:
Prepared:
Returned by Contractor:

Action Completed:

DISCREPANCY PROBLEMS:

Signature of CCA Date
CONTRACTOR RESPONSE (Cause and Corrective Action):

Signature of CCA Date
COUNTY EVALUATION OF CONTRACTOR RESPONSE:

Signature of CCA Date
COUNTY ACTIONS:

CONTRACTOR NOTIFIED OF ACTION:
CCA's Signature and Date
Contract Representative's Signature and Date
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TECHNICAL EXHIBIT 12.3

2-1-1 I&R DOCUMENTATION DATA FIELDS
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TECHNICAL EXHIBIT 12.3
211 I&R DOCUMENTATION DATA FIELDS

Data Elements to be Collected
Preferred Language

I&R by program: DPSS, DCSS, DMH, DCFS, DPH, DHS and Unincorporated Area
Services by program, including code enforcement

Additional Elements may be Gathered for these Calls
City of Origin
Zip Code
First time 2-1-1 Caller or Repeat Caller
Sodrce of Referral to 2-1-1
Calls from Service Providers
Subject(s)/Topic(s) of Request
Date of Request
Type of Referral Provided
Agency/Organization Referred
Name and Phone Number (for survey or follow-up)
Medi-Cal or indigent
Male or female
Child, Adult or Older Adult Age Categories

Specialty Language or Request for Interpreter
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TECHNICAL EXHIBIT 12.4

ELDER ABUSE HOTLINE PROTOCOLS
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ELDER ABUSE HOTLINE PROTOCOLS

Los Angeles County Department of Public Social Services (DPSS) contracts with 211
LA County to provide a 24-hour toll-free hotline to facilitate the reporting of elder (65 and
older) and dependent adults (18-64) in abusive and endangering situations. Although
the hotline has been advertised as the Elder Abuse Hotline, it is currently transitioning to
4-R-Seniors Hotline. However, all reports of dependent adult (18 years or older) abuse
or self-neglect will be referred to Los Angeles County Community and Senior Services
(CSS) Adult Protective Services (APS) for investigation and intervention. Dependent
adults include persons who are physically or mentally impaired, in extremely poor
health, who may become endangered by their own inability to act or by another's
actions or refusal to act.

Calls to the Elder Abuse Hotline (800) 992-1660 or 4-R Seniors Hotline (877) 477-3646
(collect calls are acceptable from out of state) are designated on the telephone display
as "Elder Abuse" or "4-R Seniors". These calls are routed through split three and take
priority over 211 LA County calls. Elder abuse situations on 211 LA County lines will be
handled by the advisor who receives the call (they should not be referred or transferred
to the Elder Abuse Hotline).

Once it is determined that the inquirer meets the eligibility for APS services, it is
important to assess if the call is emergent or non-emergent using the following
guidelines. If it is difficult to determine, consult with a supervisor.

LIFE-THREATENING/EMERGENT SITUATIONS REQUIRING LINKAGE TO APS OR AN
OMBUDSMAN PROGRAM

Callers in imminent danger should be referred to, or connected to 911 in order to
receive Fire, Paramedic, Police or Sheriff Services. It is normally 211 LA County’s
protocol to ascertain whether a caller is capable of dialing 911, and if so, ask him/her do
so. This course of action will result in a more rapid-response from emergency services.
However, advisors must remain cognizant that Hotline callers may be older and possibly
confused. Therefore, extra assessment may be required to determine if the caller can
indeed call 911. If possible, the advisor should get the inquirer's name and phone
number. This will allow for immediate follow-up to ensure that the inquirer did connect
with emergency services and for reporting the situation to APS or Ombudsman.

- As always, our first priority is the inquirer's safety LIFE-THREATENING/ EMERGENT
situations include, but are not limited to those in which the inquirer is reported to be:

> Unconscious, immobilized, or in severe pain and in need of immediate medlcal
attention or hospitalization

> Tied, chained, locked up or otherwise physically restrained or
confined

> Severely malnourished or dehydrated
> Exposed to a life-threatening health or safety hazard and/or
> Physically or sexually assaulted
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ELDER ABUSE HOTLINE PROTOCOLS
Page 2

NON-EMERGENT SITUATIONS REQUIRING LINKAGE TO APS

Inquirers in need of APS services are referred to the APS Centralized Intake Unit (CIU).
Situations in which APS intervention is required include, but are not ||m|ted to, those in
which the inquirer is reported to be:

» Threatened with imminent eviction due to inability to manage finances.

> Threatened with imminent and serious fmanC|aI loss due to exploitation by
another or inability to handle finances.

» Deprived of adequate food or clothing.

\4

Unable to obtain or utilize needed medical or psychiatric care.

> Living in conditions, which present a serious chronic or health or safety
-~ hazard.

> Subjected to threats, harassment, or other forms of psychological abuse.
» Neglected by others or neglecting self.

HANDLING ELDER ABUSE HOTLINE CALLS MONDAY THROUGH FRIDAY -8 AM. TO
5P.M.

Once you have made an assessment and have determined that the call is an
appropriate APS call and either emergent or non-emergent you will need to determine
how to handle the call. :

_VEMERGENT calls should be handled as follows: .
- » ALL EMERGENT calls must be called-into APS CIU supervisor or back up.

> If you do not reach anyone at APS CIU note that on the transaction and fax (APS
fax number is programmed on the 211 LA County fax machine) the report
immediately.

> If you are unable to determine if the call is emergent, please consult with a
supervisor.

NON-EMERGENT calls should be handled as follows:

> All non-emergent calls should be faxed immediately before answering another call.

» Mandated reporters calling Monday through Friday, 8:00 a.m. to 5:00 p.m., may
fax all reports to APS CIU at (213) 738-6485. However, if a mandated reporter
insists on making a verbal report, advisors must accept the report and process
accordingly. Mandated reporters are then instructed to mail the original report to

Community and Senior Services Adult Protective Services, 3333 Wilshire Blvd.,
Suite 400, Los Angeles, CA 90010.

R112106
~ -50-




Elder Abuse Hotline Protocols
PAGE 3

HANDLING ELDER ABUSE HOTLINE CALLS AFTER HOURS, WEEKENDS AND
HOLIDAYS

Calls received Monday through Friday, 5:00 p.m. to 8:00 a.m., weekends and holidays
are handled differently. All reportable calls of abuse regardless of the type of abuse
must be verbally reported to an APS after hour duty worker. The schedule of APS after
hour duty workers can be found in the APS handbook. Mandated reporters calling after
hours - do not fax their reports to APS CIU. We are required to accept their reports

verbally. After verbally reporting, mandated reporters are instructed to mail their written
report to APS CIU

Once you have determlned the call is reportable and have completed the report vou
-need to do the following:

> Refer to the APS after hour duty worker schedule. The schedule will determine
-‘whom to contact for your report.

» When reporting give worker the pertinent information and your transaction
number. The worker will contact the caller if necessary.

> In call notes, document the worker's name and time contact was made.

" CONSULTATION WITH. APS IN NON-LIFE THREATENING/NON- EMERGENT
: 'SITUATION NIGHTS WEEKENDS AND HOLIDAYS -

‘ | APS aft‘er hour duty workers are available weekdays from 5:00 p.m. to 8-:00 a.m., on
- weekends, and holidays. They provide telephone intervention in the following situations:

~ » When advocacy_is. required.  If -a.-211 LA County advisor feels- strongly that
emergency services such as police, paramedics, etc. are required, but the
appropriate authorities have not responded, the advisor may request the APS duty
worker to intervene. The APS duty worker will determine if emergency service
intervention is necessary and assist with advocacy.

> When consultation is needed. An advisor may feel there's nothing further to be
done for a caller, but may want to validate his/her perceptions by discussing the
situation with the APS duty worker. Or, the advisor may be having a very difficult
time communicating with a caller who is confused or otherwise incoherent and
feeling that a second opinion regarding what is happening would be helpful.

» When an inquirer needs immediate help mobilizing his/her own resources. For
example, an inquirer may have relatives or friends who need to be contacted on
his/her behalf. The APS duty worker will make these calls.

> To assist potential perpetrators: When a potential perpetrator who has abused or
- is feeling s/he is about to abuse an elderly or dependent adult and needs to
diffuse their feelings but is not ready to make a report. The APS duty worker is
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‘Elder Abuse Hotline Protocols
PAGE 4

available to talk to the caller. It is appropriate to discuss the situation with the
APS duty worker and, with their permission, transfer the call.

When a mandated reporter wishes to consult with APS.

A\

> When a caller is insistent. If a caller insists that we accept a report that does not
meet the elder abuse hotline protocol you should always link the caller with the
APS duty worker. It is not necessary to challenge a caller- who does not

understand why the report is inappropriate. The APS duty worker will determine
the outcome of the call.

The APS duty workers need to be contacted based on the after-hours schedule. If there
is no answer, call the pager number. If there is no response within fifteen minutes
document lack of response on report and call the back-up duty worker. There may be
occasional calls when it is not safe or feasible for the inquirer to wait for a call back. In
these situations, the advisor should keep the caller on the line; if neither of the duty

workers are available agaln document the lack of response on the report and contact
the supervisor.

“ " If the supervisor is not available, advisors should contact the after hours coordinator. It

“"is anticipated that these instances will be extremely rare. The phone numbers listed for
the duty workers, supervisors, and administrative staff, are home telephone numbers
- that are confidential for 211 LA County advisors use only. If an APS duty worker
. requests ‘the phone number for any other APS staff, the advisor must get permission
--from the APS staff person before releasing the phone number.- (NEVER GIVE
INQUIRERS THE NUMBERS LISTED ON THE AFTER HOURS SCHEDULE)

.. LINKAGES TO OMBUDSMAN PROGRAMS

B Callers who want to report abuse of a dependent or elderly person who resides in a

" licensed long-term care facility should be referred to the LONG-TERM CARE
OMBUDSMAN PROGRAM. This is the agency that is mandated by the State to respond
' to complaints of suspected abuse that occur in any type of licensed Iong-term care

i rfacmty

Whenever possible, it is best to link the caller'directly with. the Lonq—Term Care Ombudsman

g ‘agency. If this is not possible, advisors must do a thorough assessment so that they will be able

to describe the situation to Ombudsman representative. Be sure to get the name, address, city,

.. and the phone number of the facility being reported. Information of the person who is allegedly

~ being abused, and the name of the perpetrator must be documented in the APS call notes.

~ Ombudsman agencies are listed in PRISM under Long-Term Care Ombudsman. While
_ there are a number of local offices that provide various services, all calls should be
“referred only to (800) 334-9473.
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Elder Abuse Hotline Protocols
Page 5

The administration office takes the report and ensures that action is initiated. Only calls

that relate to situations outside Los Angeles County should be made to the Crisis Line,
which is located in Sacramento.

Los Angeles County Ombudsman: (800) 334-9473 (all areas)
Crisis Line: (800) 231-4024 (areas outside of LA County)

SPANISH/OTHER LANGUAGES CALLS

Advisors who receive a call in a language in which s/he is not proficient, need to request

" assistance from a co-worker who can handle the call. If no one is present with that language

capability, consult with a supervisor. As a last resort, use the Language Line. Calls should
NEVER be transferred to the Spanish split.

HANDLING FQI\.LOW-UP CALLS ON PREVIOUS APS REPORTS

For follow-up information on previous reports callers may contact APS CIU supervisor
or back up. In cases where the inquirer's situation has changed or there is a new
reportmg party, a new report must be generated and processed as a completely new.

report. If available, please indicate on the new report the date of the original report and
transaction number for reference.

REQ-UEST'FOR SPEAKERS OR LITE‘RA'TURE

Callers requestlng elder abuse Ilterature or an APS packet of reporting forms: should
be referred to the California Department of Justice at (916) 371-1974. To obtain any
single forms contact Los Angeles County Area Agency on Aging at (800) 510-2020.

Callers requesting speakers or trainers on-elder abuse issues contact the APS: tramlng .
coordlnator at (213) 639-6370. "

REQUESTFORI&R

If a-call is received on the Elder Abuse Hotline, which is inappropriate, the: caller
should be given information regarding the 211 LA County number. ‘it is anticipated
that some calls,” which come in on the-Elder Abuse Hotline, will concern elders or
depenhdent adults, but will not actually involve abuse or neglect. Such calls would not
be referred to APS. The advisor should then make the appropriate referrals to various
resources in the community even though they are not APS related.
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TECHNICAL EXHIBIT 12.5
CHILD PROTECTION HOTLINE PROTOCOLS
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CHILD PROTECTION HOTLINE & COUNTY 211:
INFORMATION & REFERRAL CALLS

All Los Angeles County reports of alleged child abuse, neglect, and/or exploitation are
generated by calling the DCFS Child Protection Hotline at 1(800) 540-4000. In addition
to these reports, the Child Protection Hotline receives calls from the general public
seeking various types of information not related to reporting child abuse, neglect, or
exploitation. These requests normally include requests for information regarding and/or
referral to various community resources including child care, legal guardianship
assistance, parenting classes, counseling, and/or foster care licensing. In addition, the
Child Protection Hotline receives calls from mandated reporters requesting Suspect
Child Abuse Report forms.

PROCEDURES

The Child Protection Hotline is in operation 24 hours per day, seven days per week and
is reached by dialing 1(800) 540-4000. Callers to the Child Protection Hotline are
greeted by. the Child Protection Hotline’s Interactive Voice Recognition (IVR) system.
This system provides callers with a menu of automated options, prompting callers to
press “5" if they are seeking information and referral services. By pressing “5” on their -
telephone keypad, callers are seamlessly transferred to County 211 by the IVR system.

Upon transfer from the Child Protection Hotline IVR system to County 211, tramed 211
operators are to answer and screen each call per the fo||owmg protocols

A. When: Information presented by a caller does not involve issues of Chl|d abuse,
neglect, or exploitation*

Who . Action

211 Operator - | Provide callers with requested lnformatlon and/or referrals

B. When: Information presented by a caller does- involve issues of child abuse,
neglect, or exploitation*

Who Action

211 Operator | Establish a three-way call between the 211 Operator, the caller
and the Child Protection Hotline by calling (800) 540-4000.

211 Operator | Remain on the line in order to verify that linkage has been made
‘between the caller and a Child Protection Hotline Intake
Evaluator.

211 Operator | Assist in explaining the situation to the Intake Evaluator if
necessary.

R112106
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CHILD PROTECTION HOTLINE & COUNTY 211: INFORMATION & REFERRAL
CALLS (continued)

C. When: Information presented by a caller involves issues of child abuse, neglect,
or exploitation but the caller refuses to participate in filing a child abuse report*

Who ' Action

211 Operator | Contact the Child Protection Hotline by calling 1(800) 540-4000
and file a suspected child abuse report.

D. When: Caller requests Suspected Child Abuse Report forms

Who Action

211 Operator | (213 ) 639- 4499 OR (213) 639-4870

- *The Chl/d Protection Hotline has provided mandated reporter training. to County 211

operators.

" REQUIRED MANAGEMENT REPORTS

" 211 shall provide DCFS with a monthly management report addressing utilization
patterns with its monthly invoice. This report shallinclude, but may not be limited to: -+

e Number of calls that were transferre_d from the Child Protection Hotline to 211
o Referrals provided
e Referrals made to Hotline.
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0050-502.10

CHILD PROTECTION HOTLINE (CPH):
BASIC RESPONSIBILITIES

DATY OF IS81F: 11720662 '
APPLICABLE TO: CPH Children’s Social Workers (CE3Ws) and Therr

Suparviging Children” 3 Sovial Workers (SCEWs)

{ LEGAL BASIS; State Repulation-Division 31-100

RELATED POLICY RELEASE{S): Procedural Guide 0100-525.10, Interstaie Compact on the
Placernent of Childeen GUPC)
Procedurai Guide 0050-8381.15, Crogs-Reporting
Respousibilities When a Report of New Allspations is
Received at the Child Protection Hotling
Provedural Guide 0650-583.15, Child Protection Hﬁﬁmc .
{CPH): Determining Response Time
Procedurad Gaide 0550-503.20, Child Protection Hothine
(CPH): Classification of Allegations
Provedural Guide 0850-503.75, Child Protection Imﬁmf:
{CPH): Reguests for Emergency Medical Consent
Procedural Guide 0030-584.05, Referral Assignment Criteria
Froceduryd Guide 1000-884.78, Itxier»(:em}ty Trawnsfer (ICT}
Docunemtation

NON-CWSICMS FORM(S): CSW Informiation/Consultation Call
SDM Response Tools: Megleet Troe, Physical Alwse T‘rae,
Sexual Abawe Treg, Emotional Abuse Tree and t‘wreﬁ%c&r

i&bs&nwlfﬁcapacxiy Tree
CWE/CMS PORM{S): Emergency Response Docament
: : Screener Namative

5% 8572, Suspected Child Abuse Repoﬁ {SCAR)

SUTERSEDES AN CANCELS Trocedaral Guide G086-502.56, Child Protection Hotliné .
(CPHY: Basic Responsibilities, dated August 27,2002

Al requests for child protective services on new or existing cases are directed to the
Clhald Protection Hotline (CPH) for initial assessment. These referrals involve allegations
of suspected child sbuse, neglect andfor exploitation and may be received telephonically,
in writing or in-person. The CPH also provides brief consultation to the public on child
abuse issues and refervals, and, when appropriate, to resources other than DCES. In
addition, the CPIH is responsible for directing requests for inter- caﬁni:y transfers (3CTs)
and Interstate Compact for the Placement of Children (ICPC) services to the Qut-of-
County Services Unit. The CPH also receives requests for after hours emergency
medical consent for children and follows the procedures defined in Procedural Guide
0056-503.75, CPH: Requests for Emergency Medical Consent.

0050-502.10 {Rev 11/02)
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Although the CPH receives the majority of its referrals from agencies and persons oulside
of DCES, any employee of DCES wheo, within the scope of histher employment, observes
or receives a report of abuse, neglect, caregiver absence/incapacity or exploitation from a
souree other than the CPH, shall contact the CPH to make a referral,

The CPH operates 24 hours a day, seven days a week and can be reached at the following
telephone numbers: 1 (800) 540-4000 within California, 1 (213) 639-4500 outside of
California, 1 (800) 272-6699 TDD.

A, WHEN: THE CPH CREATES A REFERRAL

WHO HOW

CPH CSW 1. Complete the Client Notebook for all:
a)y adult members of the household
by abseot parenfs -

¢) children in the family, fncluding, if appropriate and
available, the name and address of the school

ﬁ)xdmﬂﬁmﬂya@@mmDm,
2. Complete the Screener Narrative.
a) Describe the mczécnt
b} Document the f@ﬂmmg faetnm
. {Eate and tsme af mmée:zt
. whereabeuts of all parties involved

o - the sev. emy and frequency of the preca.pxtatmg
’ mc;dent

» location and description of injury on the child’s
body

».  history of allegations for alf household meibers
> age {af the child/ victim(s)

= vilnerability, special citcumstances, bebavior of
the child/victim{s)

G050-502.10 (Rev 11/02)
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WHO

CPH C8W » the child/victim(s) interaction with caregivers,
‘siblings and peers

+ the caregivers’ ability to protect and care for
children

s the caregivers’ interactions with others

s  the caregivers’ parenting skills and mental health
issues “

+  the caregivers’ history of substance abuse
domestic violence, and/or eriminal behavior

s the family’s support systems

»  presence of a parent substitute

» suspected perpetrator(s) identity

» information from collateral contacts
*  witnessesto the incident

»  history of prior reports on the family by the same
reporter R

»  enviroumental conditions
»  family strengths and support systems.
3. Create separate referrals for separate families.

B. WHEN: REPORTS OF SUSPECTED CHILD ABUSE, NEGLECT, OR
EXPLOITATION ARE RECEIVED AT THE CPH

WiHo FH{T)W

CPH C8W i. Determine the case status of the child(zen) by seadching
the CWS/CMS database:

2. Create a new referral when

B050-502.10 (Rev 11/02)
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WHO

HOW

CPH C3W

00:50-562.10 (Rev 11/62)

R112106

a) the allegations were not previously reported, {either in
person, in writing or verbally); or

b} the report was previously received from a different
reporter regarding the same incident; or

¢) there are new allegations on an open case.

i the report is recedved in written form, determine if this
allegation was previously reported telephonically by the
same reporter by doing the following:

a) Search the CW5/CMS database.

by I the referral was previously made, write the original
referral nusnber, date of the original referral, response
time, office location and the name of the assigned CSW
on the written report.

¢) Forward the written report to the elerical support staff
who will forward it to the assigned CSW,

4. Complete the Information/Consultation Call Template

when:
a) The telephone inquiry involves no allegations;

b)Y CPH gousults with, andfor p‘rm*‘i{ies. information,
resowrces or referrals to the public; or

¢} CPH receives information on an open referral/oase
{e.g., child ran away, call from relatives concerning a
DCES-supervised child not involving abuse, neglect
and/or exploifation); or

.dy CPH receives an inquiry from a non-related legal
gaardian reqguesting financial assistance.

Conduet an initial assessment of the allegations acconding
to existing procedures. See Procedural Guide 0050-
503,20, Child Protection Hotline (CPH): Classification
of AHegations.

-60 -




WO

HOW

CPH CSW

CPH SCSW

0050-502.10 {Rev 11/02)

R112106

. Determine if an in-person responsze is necessary using the
" appropriate abuse allegation tool. See Procedural Guide

(056-503.20, Child Protection Hotline {CPH):
Classification of Allegations and Procedural Guide 0050-
503.18, Child Protection Hetline (CPH): Determining
Response Time.

. Determine to which regional office the referral or

Information to CSW should be mapped, even if the referral
will be evalnated out or served by Emergency Regponse
Command Post (ERCP). See Procedural Guide 0050-
504.05, Referral Assignment Criferia,

8. If the allegations are cross-reportable:

a) Determine which law enforcement agency has
jurisdiction over the crime.

b) Create a SCAR addreszed to that agency.

c) ' Cross-report to that ageney per existing procedures.
See Procedoral Guide 0050-501.15, Cross«Reporiing
Responsibilities When a2 Report of New Allegations
is Received of Child Protection Hotline,

3. Printout the referral (Emergency Response Docament and

Screener Narrative) and all SDM abuse allegation tool(s).
Adtach the SDM tools to the referral and forward to the
SCSW for approval. '

Review the Information/Counsultation Call Template for
quality control,

a} If no allegations are involved, send the form to clerical
support staff for filing; or

b) Ifthe referral is open, send the form to the cuyrent
CSW,; or

¢) If the inguiry is from a non-related legal gnardian

requesting financial assisiance, send the form to the
appropriate Regional Office for assignment.
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CPH SCsW 2. Review the reforral and the SDM abuse alegation tool(s)
used by the CSW for thoroughness and accuracy,

a) Confirm that the CSW completed the referral as
specified in CSW Steps 1.-9. above. If not, take action
to correct the referral; ‘

(

by Approve the referral mannally and electronically,
c) Assign the referral as appropriate.

C. WHEN: REQUESTS FOR EMERGENCY MEDICAL CUNSENT ARE
RECEIVED AT THE CPH

WHO ' HOW
CPH CSW 1. Conduct an initial assessment,

2. Determine if the child is a victim of abuse, neglect,
explottation or is at substantial risk of harm

3. Create a referral if allegations exist.
4. If allegations do not exist, complete a Consultation form.
See Procedural Guide 0050-503.75, CPI: Requests for
Ewmergency Medical Consent.
CPH SCSW L. Review the referral azad he SDM abuse allegation tool(s)
-used by the CSW or Consilistion form for thoroughness and

;. BECUracY.

2. Confirm that the CSW gompleted the referral/Consultation
form appropriately

- a) If approved, assign, if -za.éedfed.

b) If pot approved, return the Referral/Consultation form
for correction.

0050-502.10 (Rev 11/02)

R112106
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OFFICE OF EMERGENCY MANAGEMENT
PROJECTED COSTS AND SERVICE FEES

SECTION 5.9 — COUNTYWIDE EMERGENCY HOTLINE

12 MONTH PERIOD

Personne! Costs (Adjusted Annually)

Salaries

Telecommunications Manager and Programming Staff
Estimated at 80 hours @ $45 per hour

Administrative Support Staff (mailings)
Estimated at 140 hours @ $15.50 per hour

Disaster Response — Field Staff
Estimated at 400 hours @ 21 per hour

Salaries Subtotal:

Benefits
’ Calculated at 28% of gross wages

Administrative Indirect Cost
Calculated at 21% of Personnel Cost

Subtotal Personnel _C_osts:

Teleg- hone
1(800) Toll-free service

Twelve months @ $160 per month

Postage
1lb.6oz. Packages: 1,000 @ $3.95
11 oz. Packages: 500 @ $2.67

Mailing Materials/Office Supplies

ENLA Related training and exercises

Subtotal Non-Personnel Costs:

Total Estimated Budget:

Exhibit B
Page 2 of 2

$ 3,600

2,170

8,400

$ 14,170

$ 3,967

3,808

$ 21,945

$ 1,920

-3,950
1,335

$ 300

550

$ 8,055
30,000
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Full-Time Equivalency (FTE) Telephone Coverage
211 Information and Referral Line
Bilingual CRA CRA
Graveyard Daytime Swing Graveyard | Daytime Swing
M-F 3.00 25.00 5.00 1.00 12.00 2.00 48.00
Saturday 2.00 5.00 5.00 1.00 3.00 2.00 18.00
Sunday 2.00 5.00 5.00 1.00 2.00 2.00 17.00
Holiday 1.00 8.00 3.00 1.00 4.00 2.00 19.00
Elder Abuse Hotline
Bilingual CRA CRA
Graveyard | Daytime Swing ' Graveyard | Daytime Swing :
M-F , 0.25 1.00 1.00 | 0.25 1.00 0.50 4.00
Saturday 0.25 1.00 1.00 0.25 1.00 0.50 4.00
Sunday 0.25 1.00 1.00 0.25 1.00 0.50 4.00
Holiday 1.00 1.00 1.00 0.25 1.00 0.50 4.75
Unincorporated Area Helpline
Bilingual CRA CRA
Graveyard Daytime Swing Graveyard | Daytime Swing
M-F 0.00 1.00 0.25 0.00 1.00 0.25 2.50
Saturday 0.00 0.00 0.00 0.00 0.00 0.00 - 0.00
Sunday 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Holiday 0.00 0.00 0.00 0.00 0.00 0.00 0.00

All Community Resources Advisors are cross-trained and have the skills and ability to answer calls that
come in on any of the service lines. Cross training provides supervisors with the flexibility of switching
CRAs from one line to another depending on call volume. Call volume on all service lines is closely

monitored and staff levels are adjusted accordingly

To ensure quality assurance, supervisors record, monitor and review calls with CRAs on an on-going

basis.
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EXHIBITD

CONTRACTOR'S EEO CERTIFICATION

Contractor Name

Address

Internal Revenue Service Employer Identification Number

GENERAL CERTIFICATION

In accordance with Section 4.32.010 of the Code of the County of Los Angeles, the contractor,
supplier, or vendor certifies and agrees that all persons employed by such firm, its affiliates,
subsidiaries, or holding companies are and will be treated equally by the firm without regard to
or because of race, religion, ancestry, national origin, or sex and in compliance with all antl-
discrimination laws of the United States of America and the State of California. '

CONTRACTOR'S SPECIFIC CERTIFICATIONS

1. The Contractor has a written policy statement prohibiting - Yes O No [J
discrimination in all phases of employment.

2. The Contractor periodically conducts a self analysis Yes O No O
or utilization analysis of its work force.

3.  The Contractor has a system for determining if Yes O No O
its employment practices are discriminatory
against protected groups.

4.  Where problem areas are identified in employment Yes [ No O
practices, the Contractor has a system for taking
reasonable corrective action, to include
establishment of goals or timetables.

Authorized Official’'s Printed Name and Title

Authorized Official’s Signature ‘Date
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CONTRACT NO.

EXHIBITE

COUNTY’S ADMINISTRATION

COUNTY PROJECT DIRECTOR:

Name: David E. Janssen

Title: Chief Administrative Officer

Address: 500 West Temple Street, Room 713
Los Angeles, CA 90012

Telephone: (213) 974-1101

COUNTY PROJECT MANAGER:

Name: Martin K. Zimmerman

Title: Assistant Administrative Officer

Address: Chief Administrative Office — Office of Unincorporated Area Services
500 West Temple Street, Room 723
Los Angeles, CA 90012

Telephone: (213) 974-1326

COUNTY CONTRACT ADMINISTRATOR:

Name:
Title:
Address:

Telephone:

Diane Shamhart

Assistant Division Chief

Chief Administrative Office — Office of Unincorporated Area Services

500 West Temple Street, Room 723

Los Angeles, CA 90012
(213) 974-1395 "
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CONTRACTOR’S NAME:

EXHIBIT F

CONTRACT NO:
CONTRACTOR’S PROJECT MANAGER:

Name:

Title:

Address:

Telephone:

Facsimile:

E-Mail Address:

CONTRACTOR’S AUTHORIZED OFFICIAL(S)

Name:

Title:

Address:

Telephone:

Facsimile:

E-Mail Address:

Name:

Title:

Address: -

Telephone:

Facsimile:

E-Mail Addreés:

Notices to Contractor shall be sent to the following:

Name:

Title:

Address:

Telephone:

Facsimile:

E-Mail Address:
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EXHIBIT G1
CONTRACTOR EMPLOYEE ACKNOWILEDGEMENT, CONFIDENTIALITY, AND COPYRIGHT ASSIGNMENT AGREEMENT

Page 1 of 2

(Note: This certification is to be executed and returned to County with Contractor's executed Contract. Work cannot begin on
the Contract until County receives this executed document.)

Contractor Name Contract No.

Employee Name

GENERAL INFORMATION:

Your emiployer referenced above has entered into a contract with the County of Los Angeles to provide certain services to the

County. The County requires your 5|gnature on this Contractor Employee Acknowledgement, Confidentiality, and Copyright
Assignment Agreement.

EMPLOYEE ACKNOWLEDGEMENT:

I understand and agree that the Contractor referenced above is my sole employer for purposes of the above-referenced contract. 1
understand and agree that | must rely exclusively upon my employer for payment of salary and any and all other benefits payable to
me or on my behalf by virtue of my performance of work under the above-referenced contract

I understand and agree that | am not an employee of the County of Los Angeles for any purpose whatsoever and that | do not have
and will not acquire any rights or benefits of any kind from the County of Los Angeles by virtue of my performance of work under the
above-referenced contract. | understand and agree that | do not have and will not acquire any rights or benefits from the County of
Los. Angeles pursuant to any agreement betwéen any person or entity and the County of Los Angeles.

I understand and agree that | may be required to-undergo a background and security investigation(s). | understand and agree that
my continued performance of work under the above-referenced contract is contingent upon my passing, to the satisfaction of the
County, any and all such investigations. | understand and agree that my failure to pass, to the satisfaction of the County, any such
investigation shall result in my immediate release from performance under this and/or any future contract.

CONFIDENTIALITY AGREEMENT:

| may be involved with work pertaining to services provided by the County of Los Angeles and, if so, | may have access to confidential
data and information pertaining to persons and/or entities receiving services from the County. In addition, | may also have access to
proprietary information supplied by other vendors doing business with the County of Los Angeles. The County has a legal obligation
to protectall such confidential data and information in its possession, especially data and information concerning health, criminal, and
welfare recipient records. | understand that if | am involved-in County work, the County must ensure that I, too, will protect the -
confidentiality of such data and information. Consequently, | understand that | must sign this agreement as a condition of my work to .~
be provided by my employer for the County. | have read this agreement and have taken due time to consider-it-prior to signing.

| hereby agree that | will not divulg>e to any unauthofized person any data or information obtained while performing work pursuant to
the above-referenced contract between my employer and the County of Los Angeles. | agree to forward all requests for the release
of any data or information received by me to my immediate supervisor.

| agree to keep confidential all health, criminal, and welfare recipient records and all data and information pertaining to persons and/or
entities receiving services from the County, design concepts, algorithms, programs, formats, documentation, Contractor proprietary
information and all other original materials produced, created, or provided to or by me under the above-referenced contract. | agree
to protect these confidential materials against disclosure to other than my employer or County employees who have a need to know

the information. | agree that if proprietary information supplied by other County vendors is provided to me during this employment, |
shall keep such information confidential.

| agree to report to my immediate supervisor any and all violations of this agreement by myself and/or by any other person of whom |

become aware. | agree to return afi confidential materials to my immediate supervisor upon completlon of this contract or termination - -

of my employment with my employer, whichever occurs first.

COPYRIGHT ASSIGNMENT AGREEMENT

| agree that all materials, documents, software programs and documentation, written designs, plans, diagrams, reports, software
development tools and aids, diagnostic aids, computer processable media, source codes, object codes, conversion aids, training
documentation and aids, and other information and/or tools of all types, developed or acquired by me in whole or in part pursuant to the
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EXHIBIT G2
CONTRACTOR EMPLOYEE ACKNOWLEDGEMENT, CONFIDENTIALITY, AND COPYRIGHT ASSIGNMENT AGREEMENT

Page 2 of 2

above referenced contract, and all works based thereon, incorporated therein, or derived therefrom shall be the sole property of the
County. In this connection, | hereby assign and transfer to the County in perpetuity for all purposes all my right, title, and interest in and
to all such items, including, but not limited to, all unrestricted and exclusive copyrights, patent rights, trade secret rights, and all renewals
and extensions thereof. Whenever requested by the County, | agree to promptly execute and deliver to County all papers, instruments,
and other documents requested by the County, and to promptly perform all other acts requested by the County to carry out the terms of
this agreement, including, but not limited to, executing an assignment and transfer of copyright in a form substantially similar to
Exhibit M1, attached hereto and incorporated herein by reference.

The County shall have the right to regiéter all copyrights in the name of the County of Los Angeles and shall have the right to assign,

license, or otherwise transfer any and all of the County's right, title, and interest, including, but not limited to, copyrights, in and to the
items described above. :

| acknowledge that violation of this agreement may subject me to civil and/or criminal action and that the County of Los Angeles may
seek all possible legal redress.

SIGNATURE: DATE: / /

" PRINTED-NAME: -

. POSITION:
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EXHIBIT G2

CONTRACTOR NON-EMPLOYEE ACKNOWLEDGEMENT, CONFIDENTIALITY, -
AND COPYRIGHT ASSIGNMENT AGREEMENT

Page 1 of 2

-(Note: This certification is to be executed and returned to County with Contractor's executed Contract. Work
cannot begin on the Contract until County receives this executed document.)

Contractor Name Contract No.

Non-Employee Name

GENERAL INFORMATION:

The Contractor referenced above has entered into a contract with the County of Los Angeles to provide certain services
to the County. The County requires your signature on this Contractor Non-Employee Acknowledgement, Confidentiality,
and Copyright Assignment Agreement.

NON-EMPLOYEE ACKNOWLEDGEMENT:

t understand and agree that the Contractor referenced above has exclusive control for purposes of the above-referenced
contract. | understand and agree that | must rely exclusively upon the Contractor referenced above for payment of

salary and any and all other benefits payable to me or on my behalf by virtue of my performance of work under the
above-referenced contract. _ :

} understand and agree that | am not an employee of the-County of Los Angeles for any purpose whatsoever and that |
do not have and will not acquire any rights or benefits of any kind from the County of Los Angeles by. virtue of my
performance of work under the above-referenced contract. 1-understand and agree that | do not have and will not
acquire any rights or benefits from the County of Los Angeles pursuant to any agreement between any person or entity
and the County of Los Angeles.

I understand and agree that | may be required to undergo a background and security investigation(s). | understand and
agree that my continued performance of work under the above-referenced contract is contingent upon my passing, to
the satisfaction of the County, any and all such investigations. 1 understand and agree that my failure to pass, to the
satisfaction of the County, any such investigation shall resuit in my immediate release from performance under this
and/or any future contract.

CONFIDENTIALITY AGREEMENT:

I may be involved with work pertaining to services provided by the County of Los Angeles and, if so, | may have access "

to confidential data and information pertaining to persons and/or entities receiving services from the County.” In addition,
I may also have access to proprietary information supplied by other véndors doing business with the County of

Los Angeles. The County has a legal obligation to protect all such confidential data and information in its possession, .

especially data and information concerning health, criminal, and welfare recipient records. 1 understand that if I am
involved in County work, the County must ensure that |, too, will protect the confidentiality of such data and information.
Consequently, | understand that | must sign this agreement as a condition of my work to be provided by the above-
referenced Contractor for the County. | have read this agreement and have taken due time to consider it prior to signing.

| hereby agree that | will not divulge to any unauthorized person any data or information obtained while performing
work pursuant to the above-referenced contract between the above-referenced Contractor and the County of
Los Angeles. | agree to forward all requests for the release of any data or information recelved by me to the above-
referenced Contractor.

I agree to keep confidential all health, criminal, and welfare recipient records and all data and information pertaining to
persons and/or entities receiving services from--the County, design concepts, algorithms, programs, formats,
documentation, Contractor proprietary information, and all other original materials produced, created, or provided to or
by me under the above-referenced contract. | agree to protect these confidential materials against disclosure to other
than the above-referenced Contractor or County employees who have a need to know the information. 1 agree that if
proprietary information supplied by other County vendors is provided to me, | shall keep such information confidential.

| agree to report fo the above-referenced Contractor any and all violations of this agreement by myself and/or by any
other person of whom | become aware. | agree to return all confidential materials to the above-referenced Contractor
upon completion of this contract or termination of my services hereunder, whichever occurs first.
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CONTRACTOR NON-EMPLOYEE ACKNOWLEDGEMENT, CONFIDENTIALITY,
AND COPYRIGHT ASSIGNMENT AGREEMENT

Page 2 of 2
COPYRIGHT ASSIGNMENT AGREEMENT

| agree that all materials, documents, software programs and documentation, written designs, plans, diagrams, reports,
. software development tools and aids, diagnostic aids, computer processable media, source codes, object codes,
conversion aids, training documentation and aids, and other information and/or tools of all types, developed or acquired by
me in whole or in part pursuant to the above referenced contract, and ail works based thereon, incorporated therein, or
derived therefrom shall be the sole property of the County. In this connection, | hereby assign and transfer to the County in
perpetuity for all purposes all my right, title, and interest in and to all such items, including, but not limited to, all unrestricted
and exclusive copyrights, patent rights, trade secret rights, and all renewals and extensions thereof. Whenever requested
by the County, | agree to promptly execute and deliver to County all papers, instruments, and other documents requested
by the County, and to promptly perform all other acts requested by the County to carry out the terms of this agreement,
including, but not limited to, executing an assignment and transfer of copyright in a form substantially similar to Exhibit M1,
attached hereto and incorporated herein by reference.

The County shall have the right to register all copyrights in the name of the County of Los Angeles and shall have the
right to assign, license, or otherwise transfer any and all of the County's right, title, and interest, including, but not limited
to, copyrights, in and to the items described above.

1 acknowledge that violation of this agreement may subject me to civil and/or criminal action and that the County of
Los Angeles may seek all possible legal redress.

SIGNATURE: N : DATE: / /

PRINTED NAME:

- POSITION:
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EXHIBIT H
Title 2 ADMINISTRATION
Chapter 2.203.010 through 2.203.090
CONTRACTOR EMPLOYEE JURY SERVICE

Page 1 of 3

2.203.010 Findings.

The board of supervisors makes the following findings. The county of Los Angeles allows its permanent, full-time
employees unlimited jury service at their regular pay. Unfortunately, many businesses do not offer or are reducing
or even eliminating compensation to employees who serve on juries. This creates a potential financial hardship
for employees who do not receive their pay when called to jury service, and those employees often seek to be
excused from having to serve. Although changes in the court rules make it more difficult to excuse a potential
juror on grounds of financial hardship, potential jurors continue to be excused on this basis, especially from longer
trials. This reduces the number of potential jurors and increases the burden on those employers, such as the
county of Los Angeles, who pay their permanent, full-time employees while on juror duty. For these reasons, the
county of Los Angeles has determined that it is appropriate to require that the businesses with which the county
contracts possess reasonable jury service policies. (Ord. 2002-0015 § 1 (part), 2002)

2,203.020 Definitions.

The following definitions shall be applicable to this chapter:

A “Contractor” means a person, partnership, corporation or other entity which has a contract with the county
or a subcontract with a county contractor and has received or will receive an aggregate sum of $50,000 or
more in any 12-month period under one or more such contracts or subcontracts.

B. “Employee” means any California resident who is a full-time employee of a contractor under the laws of
California. ‘
C. “Contract” means any agreement to provide goods to, or perform services for or on behalf of the county

but does not include:

1. A contract where the board finds that special circumstances exist that justify a waiver of the
requirements of this chapter; or

2. A contract where federal or state law or a condition of a federal or state program mandates the use
' of a particular contractor; or

3. A purchase made through a state or federal contract; or

4. A monopoly purchase that is exclusive and proprietary to a specific manufacturer, distributor, or
reseller, and must match and inter-member with existing supplies, equipment or systems
maintained by the county pursuant to the Los Angeles County Purchasing Policy and Procedures
Manual, Section P-3700 or a successor provision; or

5. A revolving fund (petty cash) purchase pursuant to the Los Angeles County Fiscal Manual, Section
4.4.0 or a successor provision; or

6. A purchase card purchase pursuant to the Los Angeles County Purchasing Policy and Procedures
Manual, Section P-2810 or a successor provision; or

7. A non-agreement purchase with a value of less than $5,000 pursuant to the Los Angeles County
Purchasing Policy and Procedures Manual, Section A-0300 or a successor provision; or

8. A bona fide emergency purchase pursuant to the Los Angeles County Purchasing Policy and
Procedures Manual, Section PP-1100 or a successor provision.
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Title 2 ADMINISTRATION
Chapter 2.203.010 through 2.203.090
CONTRACTOR EMPLOYEE JURY SERVICE

Page 2 of 3
D. “Full time” means 40 hours or more worked per week, or a lesser number of hours if:
1. The lesser number is a recognized industry standard as determined by the chief administrative

officer, or
2. The contractor has a long-standing practice that defines the lesser number of hours as full time.

E. “County” means the county of Los Angeles or any public entities for which the board of supervisors is the
governing body. (Ord. 2002-0040 § 1, 2002: Ord. 2002-0015 § 1 (part), 2002)

2.203.030 Applicability.

This chapter shall apply to contractors who enter into contracts that commence after July 11, 2002. This chapter
shall also-apply to contractors with existing contracts which are extended into option years that commence after
July 11, 2002. Contracts that commence after May 28, 2002, but before July 11, 2002, shall be subject to the
provisions of this chapter only if the solicitations for such contracts stated that the chapter would be applicable.
(Ord. 2002-0040 § 2, 2002 Ord. 2002-0015 § 1 (part), 2002)

2.203.040 Contractor Jury Service Policy.

A contractor shall have and adhere to a written policy that provides that its employees shall receive from the
contractor, on an annual basis, no less than five days of regular pay for actual jury service. The policy may.
provide that employees deposit any fees received for such jury service with the contractor or that the contractor
deduct from the employees’ regular pay the fees received for jury service. (Ord. 2002-0015 § 1 (part), 2002)

2.203.050 Other Provisions.

A.. Administration. The chief administrative officer shall be responsible for the administration of this chapter.
The chief administrative officer may, with the advice of county counsel, issue interpretations of the’
provisions of this chapter and shall issue written instructions on the implementation and ongoing:

administration of: this chapter. Stch mstructlons may provide for the delegatlon of functions to other
county departments

B. Compliance Certification. At the time of seeking a contract, a contractor shall certify to the county that it

has and adheres to a policy consistent with this chapter or will have and adhere to such a policy pnor to -
award of the contract. (Ord. 2002-0015 § 1 (part), 2002)

- 2.203.060 Enforcement and Remedies.

For a contractor's violation of any provision of this chapter, the county department head responsible for
administering the contract may do one or more of the following:

1. Recommend to the board of supervisors the termination of the contract: and/or,

2. Pursuant to chapter 2.202, seek the debarment of the contractor. (Ord. 2002-0015 § 1 (part), 2002)
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2.203.070. Exceptions.
A Other Laws. This chapter shall not be interpreted or applied to any contractor or to any employee
in @ manner inconsistent with the laws of the United States or California.
B. Collective Bargaining Agreements. This chapter shall be superseded by a collective bargaining
agreement that expressly so provides.
C. Small Business. This chapter shall'not be applied to any contractor that meets all of the following:
1. Has ten or fewer employees during the contract period; and,
2. Has annual gross revenues in the preceding twelve months which, if added to the annual

amount of the contract awarded, are less than $500,000; and,
3. s not an affiliate or subsidiary of a business dominant in its field of operation.

“Dominant in its field of operation” means having more than ten employees and annual gross revenues in
the preceding twelve months which, if added to the annual amount of the contract awarded, exceed
$500,000.

“Affiliate or subsidiary of a business dominant in its field of operation” means a business which is at-least
20 percent owned by a business dominant in its field of operation, or by partners, officers, directors,
majority stockholders, or their equivalent, of a business dominant in that field of operation. (Ord. 2002-
0015 § 1 (part), 2002)

2.203.090. Severability.

If ‘any provision of this chapter is found invalid by a“‘court of competent jurisdiction, the remamlng
prOVISlons shall remain in qu forge and effect. (Ord. 2002- 0015 §1 (part) 2002)
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SAFELY SURRENDERED BABY LAW

Posters and Fact Sheets are available in English and Spanish for printing purposes at the
following website:

www.babysafela.org
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What is tha Safely Surrendeved Baly Law?
Californis’s Bofely Burrerclersd Baby Low ollows parenis o ghwe
up thelr batyy sonfidentially, As long as the beby has not besn
abivsed or maglected, parsnts may give up teir nesbora without
Fear of arrest of prosecutive,

How does twoark?

A disglressed porent who is unable or urwiliing 1o care fora baby
car aoally, confidentially and safedy dve up 4 baby within e
daye of ik, The baby rust b banded b an emplopss obe leg
Frigtes County envergertiy room o fire slalion, As long as the ohild
shows nosigis of sbuse or tegdadt, 1 name orolherinfoovation e
racgiired. In cans the perent ahanges his o barmind ate later date
ared warits tha baby bad, workers will gse bsoetsls 1o halp conmeat
fherr i sach other. One bracslelwll te plived antha baby, andl a
igbding brosclat il B giuen toths parant.

Wit if & parerd wants the baby back?

Barants who dhargs thelt einds oan bedin the progess of
réclainvdng thelr newhomis wildn 34 days. These parenls should
coll the Loe Angeles Gty Departresniof Clildren and Family
Serdoss of -BH-540-4000, ’

Cory valy 2 paverd bedng ot baly?
inrrost oasss. o parentwill keng in Sababy, Tre faw allows
adtwer poople- 1o baitg in e baby Fihey have lugl suddody,

Do the perent havs Yo call befors bringing in the baby?
We, &parant oot being i o baby anplines, 34 bours a dag, Tdays
4 yragk a0 Jorg as the parent gives T baby fo sconeome who
works at the hoepitel of e shatbon:

Boss g poroist bave to ‘teﬁ %ﬁ?‘ﬁﬁf‘%ﬁ o ’ﬂké pem;zxie

{aking T baby?

Hey. Muenesr, buapltal patsonred will gek s porardt o filf ik s
“gueslionnals dedaned o gatherimportant mrediosl Hstory

infoemstion, whick is very ussfal nsaring for the obild, Athough

enonuragesd, fling out the questionnans is not requirsd,

What hoppens o the baby?
The beby oill be smarined sovd given rosdial tastmant, ¥ readed,
Than thee babse ol be placed ina preadepdive home.
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VWihot happens to the parst?
Ones the paranis) hos sollyturmad owar he by, heyarefeetogn

Why s Coliforniy doleg this? ‘

Th puposs ofihe Safedy Surandersd Baby Lawiz fo profed mties
froen beingyabandnaned by thelr parenis and pebentialiy belg hurt e
Ydted. You ey have beard Traglhe shdes of habiss lel indhingatars
of publiz bathroorss. The parentzwlio aoorenlied these ads may
Frave baerunder sevars emeticnal distress. The mathers mog have
Fiddendhel pregrandes, fearkal of whetveauld happes B helr
fanifesfound out, Beosuse fhey weee ofiald and had nowtigre o
fure for help, they shandoned theeiclarts, Abandoaing abdw puls
fhe ey In sdreres dangee. tis deo Hegel, Teoufian, reedlsin
the baby's deoth. Bocouse of the Solel Sursndersd Baby Law, this
ity doeerit aver hove to happan o Califomis agdn, -

A baby's story

M @30 qnn, on Thuslay, July 25, 3302, 2 hadlihy rewhem haby
switrs brovghd to S Batrordins Medical Cenler it Son Banandng -
under e provisdons of the Celifornia Salely Swratdeted Baby Lo
e s Javw statieg, the babif's mother ofd ret bave o Banfifyberesif,
Whesn e boby wwas brought tothe smetgenapcom, hewas
wrarined by o pediatfidon, wha determingd hal the bebpwas
tealthy ard chelng fire. Hewae flaosd wilhaloding ﬁaﬁw; witlle the
adopiion pwses wasgaried,

E‘f&%“?j baby d%&wm achancefora
healthy life. If somaone you know is
considering abandoning & t‘@w&@&%
her kinow there arve othey options. .
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£Gua en 1o Ley de Entregn de Bebés Sin Paligro?

La Ley da Enfrega de Bebds Sin Peligio de Calfioenda penrdie
@ g poclves sriregior o 3 realén paddo wonfidendalments,
Slarnpos qise ol bebd oo bave sulrido sbuss o negligends,
pades fueden antreger o s raadbn nosids sin tersr o ser
arestichs o proevesados,

SUdrno fupsiong?

Bl pordrafivatee con difioulisdes que no puada o e qulers auldar
e o saulln nadido puede entregarks enfoama legd, confidendd ¢
sagurn, dertos de los Tres dias Jel racimienio. £1 bebd dabe mer
snlrageeks o undmpegdode ung sala de amenensias ede un
chigeetal de borbercs del Sondady delog s, Shanpes que

& bl o0 presents signos deabuss o menm.

reoseariv sutnieistrar teenbeas i Informscion alguns. -ﬁq o
pedrafingdre cantia deopinida rie y cleten redipenar
# s hebd, los fabajadoras utilfzerdn hmiaiés para poder
sinaularis, Etbebe levard un brozalete v of pedeefnmire recitird
it Brgealals igual

&8 pasa ol of padretmadie deses mouparay
% st heb?

Lo vadres i carcldeids Q;miers guedet ampengr ol protsssds

reclatrar @ su ra0iEn notkdo denlo detos 14 dive, Batoe pacdres
debardnlianar & Depadamenio de Borddos paratifios ¥ Familios
{Depentrsnt of Chikleen ard Forrily Serdossicet Condodbde Los
Argales, ab 18008404000,

5600 los padeas podrdn levar af redén nadlde?
En tamagoriade los casos, los podres son los que flevan gl

bubé. Lo loy permile que olras parsonias even gl bebé o sren

I nustodia Jegal del menor

2loa pacres deben foanar andes de Bover ol beha?
He. B padrafmadre saede Tovar & 91 bebd sn sugiquler
retnsende, las 3 boras delolio dos 7 dies ds 1o semang,
mlentras qUe soiragus asy bebd a unampleade del boapitsl
o de un oustel de bombercs,

28 necasario gue o padadmadrs diz;ja a?ga atas
barsoenas (us reciben of eba¥

Mo, Sin embargs, af parsonal del hospital I ﬁcdué que ilem an
cursfionaris conle Hnalided dereonhar anteoedanties raidicos
impodardes, qus rasullan de gran uilided para fos auidados que

retibird of babd, Es recumendado langr este wasiionais, m
159 6 cbligatorie aceto.

Hd aourrdrd con of abé?
Etbebd setd enamitgdo v, de ser neassatio, redbltd ratardenio
mddion, Luege o be-iaa &% enlregard o un hogar preadoptive.
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L0l pastrd con ¢ padrefmadre?
Lina vez que los padres bagan enfregade o su bebd en foma
sequrn, seran lbves de rse,

LPor qué Colifornis hace seind

14 finaldad de Loy de Eniregn de Babés 8o Paligro es
prcteger a b babids ool obandonn por parte de sus pades yodala
padibilidand de que ruscan o sultan dafios, Lsted probabletisnte
Faya sseuchado Hatodey irdgdoss solve bebde ab&rﬁmadw &1
bamirerest ot bafios piblicse. Bs posible que los podres qu
sprnelisnon estee aolos Mayan ssladoatravessnde difipult ,,;@
spnodonales graves. Las matdess puedsn habet ccultado sy
arrbionan, gt tornet g foaue pasori stes famillas se anletaran.
Abandotigron 4 504 redén naddes porque tenfan mdedo y e tenfan
adeids resurtie pata oblener apida, Bl abandonsde un redén
radidolo pore en ung gackinds pelgrossiramo. Ademis e
Hegal, Wuy s menudo of abandons provoms iy roverde dal bebé.
Btra, gracies o b Leyde Enfregty do Bebés Sin Peligro, esia
tragdio yano debe quesder runsa mids en Califarnty.

Historia do un behé

A due 820 aan, Al jusves 28 de Jullo de 2002, 46 enitegd un
b petddn nooide saludabds e o 8t Beroardine Madiog! Canter
en Ban Betmanding, en vt da los dispodiciones de la Ley de
Enlraga de Bebés SinPeligro, Corn lo ssloblecs Ia ley, la madre
did bibé mose T gue dentifearn Duardo o bebé legdalg
gota de arowrgendas, un pedislra 1o revisd ¢ dulamning que o
bebé estabn saludeble v notenly problemas. Bl bebé fus
by con une faens Tarmille, rigotes so intdeban by rfnites
du pdepuidn,

Caa racidn nacidy msrats uha
. %mrtamﬁasz de fener una vida saludable,
& alguian qus usted conoes estd pensando
o ahandotir o un recién natide, inddrmele
oud olras epeiones fens,
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CHARITABLE CONTRIBUTIONS CERTIFICATION

Company Name

Address

Internal Revenue Service Employer Identification Number

California Registry of Charitable Trusts “CT” number (if applicable)

The Nonprofit Integrity Act (SB 1262, Chapter 919) added requirements to California’s
Supervision of Trustees and Fundraisers for Charitable Purposes Act which regulates
those receiving and raising charitable contributions.

Check the Certification below that is applicable to your company.

O

Proposer or Contractor has examined its activities and determined that it does not
now receive or raise charitable contributions regulated under California’s
Supervision of Trustees and Fundraisers for Charitable Purposes Act. If Proposer
engages in activities subjecting it to those laws during the term of a County contract;
it will timely comply with them and provide County a copy of its initial registration
with the California State Attorney General’'s Registry of Charitable Trusts when filed.

OR

Pro-poser or Contractor is registered with the California Registry of Charitable Trusts

under the CT number listed above and is in compliance with“its registration and

reporting requirements under California law. Attached is a copy of its most recent
filing with the Registry of Charitable Trusts as required by Title 11 California Code of
Regulations, sections 300-301 and Government Code sections 12585-12586.

Signature ' Date

Name and Title of Signer (please print)
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AGREEMENT
CONTRACTOR’S OBLIGATIONS AS A “BUSINESS ASSOCIATE”
UNDER THE HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY
ACT OF 1996 (HIPAA)

Under this Agreement, Contractor (“Business Associate”) provides services (“Services”)
to County (“Covered Entity”) and Business Associate receives, has access to, or creates
Protected Health Information in order to provide those Services. Covered Entity is
subject to the Administrative Simplification requirements of the Health Insurance
Portability and Accountability Act of 1996 (HIPAA) and regulations promulgated
* thereunder, including the Standards for Privacy of Individually ldentifiable Health
Information (“the Privacy Regulations”) and the Health Insurance Reform: Security
Standards (“the Security Regulations”) at 45 Code of Federal Regulations Parts 160 and
164 (“together, the “Privacy and Security Regulations”).

The Privacy and Security Regulations require Covered Entity to enter into a contract with

.~ 'Business Associate in order to mandate certain protections for the privacy and security

- of Protected Health Information, and those Regulations prohibit the disclosure to or use
- of Protected Health Information by Business Associate if such a contract is not in place.

Thérefore, the parties agree as follows:

1.0 DEFINITIONS

1.1 “Disclose” and “Disclosure” means, with respect to Protected Health Information,
the release, transfer, provision of access to, or divulging in any other manner of
Protected Healith Information outS|de Business Associate’s mternal operations or
to other than its employees.

1.2 “Electronic Media” has the same meaning as the term “electronic media” in 45
g " C.F.R. § 160.103. Electronic Media means (1) Electronic storage media

including memory devices': in computers (hard drives) and any-

removable/transportable digital'memory medium, such as magnetic tape or disk,
optical disk, or digital memory card; or (2) Transmission media used to exchange
information already in electronic storage media. Transmission media include, for
example, the internet (wide-open), extranet (using internet technology to link a
business with information accessible only to collaborating parties), leased lines,
dial-up lines, private networks, and the physical movement of
removable/transportable electronic storage media.  Certain transmissions,
including of paper, via facsimile, and of voice, via telephone, are not considered

- exchanged-did not exist i in electronlc form before the transmission.

= 1.3  “Electronic Protected Health Information” has the same meaning as the term

‘ “electronic protected health information” in 45 C.F.R. § 160.103. Electronic
Protected Health Information means Protected Health Information that is (i)
transmitted by electronic media; (ii) maintained in electronic media.

07/24/06
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“Individual’ means the person who is the subject of Protected Health information,
and shall include a person who qualifies as a personal representative in
accordance with 45 C.F.R. § 164.502(g).

“Protected Health Information” has the same meaning as the term “protected
health information” in 45 C.F.R. § 164.503, limited to the information created or
received by Business Associate from or on behalf of Covered Entity. Protected
Health Information includes information, whether oral or recorded in any form or
medium, that (i) relates to the past, present, or future physical or mental health or
condition of an Individual; the provision of health care to an Individual, or the
past, present or future payment for the provision of health care to an Individuatl;
(i) identifies the Individual (or for which there is a reasonable basis for believing
that the information can be used to identify the Individual); and (iii) is received by
Business Associate from or on behalf of Covered Entity, or is created by
Business Associate, or is made accessible to Business Associate by Covered
Entity. “Protected Health Information” includes Electronic Health Information.

“Required By Law” means a mandate contained in law that compels an entity to
make a Use or Disclosure of Protected Health Information and that is enforceable
in a court of law. Required by law includes, but is not limited to, court orders and -
court-ordered warrants; subpoenas or summons issued by a court, grand jury, a
governmental or tribal inspector general, or any administrative body authorized to
require the production of information; a civil or an authorized investigative
demand; Medicare conditions of participation with respect to health care
providers participating in the program; and statutes or regulations that require the
production of information, including statutes or regulations that require such

“information if payment is sought under a government program providing benefits.

17

“Security Incident” means the attempted or successful unauthorized access, Use,

Disclosure, modification, or destruction of information in, or interference with-

_system operations of, an Information System which contains Electronic Protected
Health Information. However, Security Incident does not include attempts to

- 1.8
1.9
1.10

2.0

2.1

access an Information System when those attempts are not reasonably
considered by Business Associate to constitute an actual threat to the
Information System.

“Services” has the same meaning as in the body of this Agreement.
“Use” or “Uses” mean, with respect to Protected Health Information, the sharing,

employment, application, utilization, examination or analysis of such Informatlon
within Business Assoc&ate s mternal operatlons

'Terms used but not otherwrse deﬂned in thls Paragraph shall have the same

meaning as those terms in the HIPAA Regulatrons
OBLIGATIONS OF BUSINESS ASSOCIATE

Permitted Uses and Disclosures of Protected Health Information. Business
Associate:
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(a) shall Use and Disclose Protected Health Information as necessary to perform

the Services, and as provided in Sub-sections 2.3, 2.4, 2.5, 2.6, 2.7, 2.8, 4.3
and 5.2 of this Agreement;

(b) shall Disclose Protected Health Information to Covered Entity upon request;

(c) may, as necessary for the proper management and administration of its
business or to carry out its legal responsibilities:

(i) Use Protected Health Information; and

(i) Disclose Protected Health Information if the Disclosure is Required by
Law. ‘

Business Associate shall not Use or Disclose Protected Health Information for
any other purpose.

'Adequate Safequards for Protectéd Health Information. Business Associate:

(a) shall implement and mamtam appropnate safeguards to prevent the Use or
‘Disclosure of Protected Health Information in any manner other than as
permitted by this Paragraph. Business Associate agrees to limit the Use and
Disclosure of Protected Health Information to the minimum necessary in
accordance with the Privacy Regulation’s minimum necessary standard.

(b) effective as of April 20, 2005, specifically as to Electronic Health Information,
shall implement and maintain - administrative, physical, and- technical
safeguards that reasonably and: appropriately protect the confidentiality,
integrity, and availability of Electronic Protected Health Information. '

Reporting Non-Permitted Use or Disclosure and Security Incidents. Business
Associate shall report to Covered Entity each Non-Permitted Use or Disclosure
that is made by Business Associate, its employees, representatives, agents or
subcontractors, but’is not specifically permitted by this Agreement, and effective
as of April 20, 2005, shall report to Covered Entity each Security Incident of
which Business Associate becomes aware. The initial report shall be made by
telephone call to the Covered' Entity’'s HIPAA Privacy Officer within forty-eight
(48) hours from the time the Business Associate becomes aware of the Non-
Permitted Use or Disclosure or Security Incident, followed by a full written report
no later than ten (10) business days from the date the Business Associate
becomes aware of the non-pérmitted Use or Dlsclosure or Security Incident to

_the Chief anacy Officer at:

Chief HIPAA Privacy Officer, County of Los Angeles
Kenneth Hahn Hall of Administration

500 West Temple St. .

Suite 410

Los Angeles, CA 90012

- (213) 974-2164
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Mitigation of Harmful Effect. Business Associate agrees to mitigate, to the extent
practicable, any harmful effect that is known to Business Associate of a Use or
Disclosure of Protected Health Information by Business Associate in violation of
the requirements of this Paragraph.

Availability of Internal Practices, Books and Records to Government Agencies.

Business Associate agrees to make its internal practices, books and records
relating to the Use and Disclosure of Protected Health Information available to
the Secretary of the federal Department of Health and Human Services for
purposes of determining Covered Entity’s compliance with the Privacy and
Security Regulations. Business Associate shall immediately notify Covered
Entity of any requests made by the Secretary and provide Covered Entity with
copies of any documents produced in response to such request. ‘

Access to Protected Health Information. Business Associate shall, to the extent

Covered Entity determines that any Protected Health Information constitutes a
“designated record set” as defined by 45 C.F.R. § 164.501, make the Protected
Health Information specified by Covered Entity available to the Individual(s)
identified by Covered Entity as being entitled to access and copy that Protected

o Health Information. Business Associate shall provide such access for inspection
- of that Protected Health Information within two (2) business days after receipt of

request from Covered Entity. Business Associate shall provide copies of that

- Protected Health Information within five (5) business days after receipt of request

27 .

from Covered Entity.

‘Amendment of Protected Health Infc')’rmétion. BUsinesé Associate shall, to the
-extent Covered Entity determines: that any Protected Health Information

sconstitutes a-“designated record set’ as defined by 45 C.F.R. § 164.501, make
~any amendments to Protected Health Information that are requested by Covered

Entity. Business Associate shall make such-amendment within ten (10) business

“#+ days after receipt of request from Covered Entity in order for Covered Entity-to
s meet the requirements under 45 CF. R § 164.526.

2.8

- Accounting  of _ Disclosures. Busmess Associate agrees to maintain
. documentation of the information required to provide an accounting of

5 Disclosures of Protected Health Information in accordance with 45 C.F.R. §

164.528, and to make this information available to Covered Entity upon Covered

- Entity's request, in order to allow Covered Entity to respond to an Individuai's

request for accounting of disclosures. However, Business Associate is not
required to provide an accounting of Disclosures that are necessary to perform

its Services if such Disclosures are for either payment or health care operations

purposes, or both. Addltlonally, such ‘accounting is limited to disclosures that
were made in the six (6) years prior to the request (not including disclosures that
were made prior to the compliance date of the Privacy Rule, April 14, 2003) and

shall be provided for as long as Business Associate maintains the Protected
Health Information.

07/24/06




EXHIBIT K

PAGE5OF 6

Any accounting provided by Business Associate under this Section 2.8 shall
include: (a) the date of the Disclosure; (b) the name, and address if known, of
the entity or person who received the Protected Health information; (c) a brief
description of the Protected Health Information disclosed; and (d) a brief
statement of the purpose of the Disclosure. For each Disclosure that could
require an accounting under this Sub-section 2.8, Business Associate shall
document the information specified in (a) through (d), above, and shall securely
maintain the information for six (6) years from the date of the Disclosure.
Business Associate shall provide to Covered Entity, within ten (10) business days
after receipt of request from Covered Entity, information collected in accordance
with-this Sub-section 2.8 to permit Covered Entity to respond to a request by an
Individual for an accounting of disclosures of Protected Health Information in
accordance with 45 C.F.R. § 164.528.

3.0 OBLIGATION OF COVERED ENTITY

3.1 Obligation of Covered Entity. Covered Entity shall notify Business Associate of

~anyxcurrent or future restrictions or limitations on the use of Protected Health

Information that would affect Business Associate’s performance of the Services,

and: Business Associate shall - thereafter restnct or limit its own uses and
dlsclosures accaordingly. :

4.0 TERM AND TERMINATION

4.1 Term The term of this. Paragraph shall be the same as the term of this
Agreement. Business Associate’s obligations under Sections 2.1 (as modified by
Section 4.2), 2.3, 2.4, 2.5, 2.6, 2.7, 2.8, 4. 3 and 5.2 shall survive the termination
or explratlon of this Agreement

4.2 Ter,.mmatlonfor Cause. In addition to and notW|thstand|ng the termination
provisions .set forth in this Agreement, upon Covered Entity’s knowledge of a
material breach by Business Associate, Covered Entity shall either:

(a) Provide an opportumty for Business Assocrate to cure the breach or end the
-violation, and terminate this Agreement.if Business Associate does not cure
the breach or end the-violation within the time specified by Covered Entity; or

(b)- Immediately terminate this Agreement if Business Associate has breached a
-material term of this Paragraph and cure is not.possible; or

(c)- If neither termination: or cure are feasible, Covered Entity shall report the
violation to the Secretary of-the federal .Department of Health and Human
Servrces

4.3 Dlsposmon of Protected Health Information Upon Termination or Expiration

(a) Except as provided in paragraph (b) of this section, upon termination for any
reason or expiration of this Agreement, Business Associate shall return or
destroy all Protected Health Information received from Covered Entity, or
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created or received by Business Associate on behalf of Covered Entity. This
provision shall apply to Protected Health Information that is in the possession
of subcontractors or agents of Business Associate. Business Associate shall
retain no copies of the Protected Health Information.

(b) In the event that Business Associate determines that returning or destroying
the Protected Health Information is infeasible, Business Associate shall
provide to Covered Entity notification of the conditions that make it infeasible.
If return or destruction is infeasible, Business Associate shall extend the
protections of this Agreement to such Protected Health Information and limit
further Uses and Disclosures of such Protected Health Information to those
purposes that make the return or destruction infeasible, for so long as
Business Associate maintains such Protected Health Information.

MISCELLANEOUS

*No_Third ‘Party Beneficiaries. Nothing in- this Paragraph shall confer upon any

person other than the parties and their respective successors or assigns, any
rights, remedies, obligations, or liabilities whatsoever.

Use of Subcontractors and Agents. Business Associate shall require each of its
agents and subcontractors that receive Protected Health Information from
Business Associate, or create Protected Health Information for Business
Associate, on behalf of Covered Entity, to execute a written agreement obligating

-the agent or subcontractor to comply with all the terms of this Agreement.

5.3

“Relationship to Agreement Provisions. In the event that a provision of this

Paragraph is contrary to any other provision of this Agreement, the provision of

‘this Paragraph shall control. Otherwise, this Paragraph shall be construed

5.4
5.5

5.6

under and in accordance with the terms of the Agreement
Requlatorv References A reference in this Paragraph to a sectlon in the Privacy
or Security Regulations means the section as in effect or as amended.

“Interpretation. Any ambiguity in this Paragraph shall be resolved in favor of a

meaning that permits Covered Entity to comply with the Privacy and Security
Regulations.

Amendment. The parties agree to take such action as is necessary to amend
this Paragraph from time to time as is necessary for Covered Entity to comply

with the requirements of the Privacy and Security Regulations.

- Effective:

4/30/05
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County of Los Angeles 2-1-1 and Specialized Services
Sample Invoice

To:  Chief Administrative Office 211 LA County Contract Information:
500 West Temple Street, Room 723 Contract Number:
Los Angeles, CA- 90012 Vendor Tax ID:
Attention: UAS&SP Vendor Number:
Date: Invoice Month:

- o o 1
2-1-1 and Specialized I&R Summary
Program ‘Monthly Calls Monthly Amount

2-1-1 General Informatlon and Referral

DPSS*

DMH*

DCFS*

DCSS*

DHS*

DPH*

Other County*

2-1-1 General Information and Referral Total |

Elder Ahuse Hotline
Unincorporated Community Help L|ne .
Invoice Total ’ o ’ $

*Numbers may not match 2-1-1 General I&R Total as s callers some’nmes have mulitiple requests

2.1-1 1&R Detail Summary Referrals to and from County Departments

Referrals Referrals to - Referrals to

Department - received from -Department Department Total Referrals

Year-to-Date

Department Facilities Programs

DMH

DCFS
DCSS

DHS

Other County

Total

CRIB and Website Summary A
item . Current Month Total year-to-Date

Website Visits (unigue V|S|ts) , _ v
Website Hits = E - e :

CRIB Total Resource Entries (+/-)

CRIB Intermittent Changes
CRIB Annual Updates

CRIB Resource Deletions

CRIB Resource Additions

Contractor’s Signature Date CCA Approval Date




